Sample Letter of Appreciation for District Manager’s signature for Board members serving from five up to 10 years.
Date
Name of Recipient

Title

Company Name

Address

City, State ZIP+4

Dear __________:

On behalf of all the members of the [Name of PCC], thank you for your [insert years of service] as an Executive Board member.  Your contributions have been significant.
Specifically, we want to express our gratitude to you for helping our PCC accomplish the following [list accomplishments]:
The achievements of the [Name of PCC] are due in large part to your leadership, hard work and commitment to quality.
Once again, thank you for a job well done!
Sincerely,

District Manager’s Name

District Manager’s Title

cc:  Name of PCC Secretary, Secretary
