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JA BizTown( Jobs


Sample Employment Letter

___________________________

                        (date)
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Dear__________________________________,

Congratulations!

This letter is intended to document your offer of employment at JA BizTown.  We

are happy to offer you a position in __________________________________ as the 
                                                                                         (business)

___________________________________. 

                          (position)

Again, we appreciate your interest in JA BizTown and look forward to seeing you shortly in your position in our organization!
Sincerely yours,

JA BizTown

Human Resources Department

(citizen name)
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