
1/07/2017

Firstname Lastname

Address1

Address2

SuburbOrTown State Postcode
Dear MrMissMsMrs Lastname,

Confirmation of termination of your employment

This letter is to confirm that your employment has been terminated with immediate effect for reason of serious misconduct as discussed in our meeting on 1/07/2017.

As you know, ACA NSW MEMBER PTY LTD has investigated DescriptionOfAllegation(s). 

You were subsequently provided with details of the allegations and provided with the opportunity to respond to these allegations. The allegations were as follows:

· ExactAllegationOfEmployerAgainstEmployee
· ExactAllegationOfEmployerAgainstEmployee
· ExactAllegationOfEmployerAgainstEmployee
· ExactAllegationOfEmployerAgainstEmployee
ACA NSW MEMBER PTY LTD has carefully evaluated and considered the material presented during the investigation, and your response, and has come to the conclusion that you did:

· ConclusionItemOne

· ConclusionItemTwo
· ConclusionItemThree
We met with you on 1 July 2017 to notify you of the outcome of our investigation, and to provide you with an opportunity to put forward any reasons why ACA NSW MEMBER PTY LTD should not terminate your employment.

ACA NSW MEMBER PTY LTD does not tolerate SummaryOfConductThatIsNotTolertated. We have taken into account all of the available information, including your responses. Your conduct constitutes a serious breach of DetailsOfTermsAndConditionsOfEmploymentOrPolicyThatHasBeenBreached. Accordingly, ACA NSW MEMBER PTY LTD considers your actions constitute serious misconduct warranting summary dismissal.

Attached is a statement of your entitlements on termination.

You are required to return all Company property in your possession or control to Firstname Lastname immediately.

Yours sincerely,

Firstname Lastname

Approved Provider
SCHEDULE OF ENTITLEMENTS

	Description
	Gross Amounts

	Outstanding Wages to LetterDate
 
	$9,999.00

	Annual leave - 99 weeks

 
	$9,999.99

	Long Service Leave - 99 weeks

 
	$9,999.99

	ListAnyOtherEntitlement
 
	$999.99 

	 
TOTAL
 
	 
$ 30998.97

 



