Tax Reform: Individual Income Tax Planning Engagement Letter
<Date>
<Client Representative>
<Client Name>
<Client Address>
Dear <Client Representative>:
This letter is to confirm our understanding of the terms and objectives of our engagement and the nature and limitations of the services we will provide. Please read this letter carefully, as it is important that you understand and accept the terms under which we have agreed to perform our services.

Tax Planning
 
You have asked our firm to assist you with your individual tax planning needs given the changes that may impact you related to The Tax Cuts and Jobs Act (“Tax Act”).
Given the magnitude of the changes the Tax Act contains, as well as some new concepts introduced in the law, it is important to note that there is a need for stated guidance from the Internal Revenue Service, and possibly from Congress in the form of technical corrections, on the final application of the law. Timing of this guidance and any technical corrections may take months. Therefore, for purposes of this engagement, we will use our professional judgment and expertise to assist you with evaluating your 2018 tax planning strategies given the Tax Act guidance as currently conveyed. We will also address with you any state conformity issues currently identified that may impact your particular tax situation.
If requested as part of the tax planning engagement, we will provide you with income tax projections that may include potential tax planning strategies. Our goal is to help you identify opportunities that may be available to you to minimize your tax liability. You are free to follow or to disregard, in whole or in part, any tax planning strategies and recommendations we may make. It is our policy to put all advice and recommendations upon which a client intends to rely in writing. We believe this is necessary to avoid any confusion and make clear the specific nature of our advice. You should not rely on any unwritten advice from our firm.
In performing our services, we require your cooperation in providing various types of information and documents concerning your personal financial and tax situation. The appropriateness of our recommendations depends on the reliability of the information you provide to us. We will not audit or otherwise verify the data submitted by you that is used in our calculations and planning; however, we may ask for additional clarification of some information. 

The tax planning, projections and advice we offer reflect our professional judgment based on the facts you provide us and the tax reform changes as currently stipulated by the Tax Act. Subsequent developments changing the facts you have provided to us, or differences in the final regulations once they are issued by the applicable tax authorities, may affect the advice previously provided. These effects may be material. 
We are not attorneys, and nor are we registered investment advisors; therefore, we will not give any legal or investment advice as part of this engagement. At your written request, we will participate in discussions with any professional advisors of your choosing (e.g., attorney, investment broker, etc.) regarding tax planning advice or recommendations.
Our services are designed to supplement your own tax planning and they are not meant to mitigate the necessity of ongoing review. If we are engaged to assist in the implementation procedures of the advice offered, we will continue to advise you of any changes as warranted by new developments from tax authorities; otherwise, we cannot be held responsible for changes occurring between the time we offer advice and the time you implement it.
As our engagement is limited in nature, our services will not include the preparation of tax returns or other tax filings that you may be obligated to submit to the taxing authorities or other governmental agencies. If you would like to retain our services for the preparation of tax returns and/or other required filings, we will cover the terms and conditions of those services under a separate engagement letter(s).
Client Responsibilities

You are responsible for, and shall make, all decisions in connection with the tax planning services provided under this agreement. This responsibility includes making the final decision regarding implementation of a tax planning strategy and/or recommendation.
In addition, you are responsible for providing us with access to all information of which you are aware that is relevant to the tax planning process, such as records, documentation, and other matters, as well as additional information we may request for this engagement. You understand and acknowledge that you are responsible for the accuracy and completeness of the records, documents, explanations, and other information provided to us, including your significant judgments and assumptions impacting the 2018 tax year.

By your signature below, you acknowledge that you recognize the inherent limitations of this engagement, that there may be subsequent developments changing the facts you have provided to us, and that there may be differences in the final tax reform regulations once they are issued which may be material.
Our engagement cannot be relied upon to disclose errors, fraudulent reporting, misappropriation of assets, or illegal acts that may have occurred. By your signature below, you acknowledge and agree that you are responsible for preventing and detecting fraud.

Other Matters

In accordance with the terms and conditions of this agreement, <Client Name> shall be responsible for the accuracy and completeness of all data, information and representations, including significant assumptions, provided to us for purposes of this engagement. Because of the importance of oral and written representations to the effective performance of our services, <Client Name> releases and indemnifies our firm and its personnel from any and all claims, liabilities, costs and expenses attributable to any misrepresentation by you and your representatives.

Our fees for this work will be at our regular hourly rates for the individuals involved plus out-of-pocket expenses. Payment for services is due when rendered and interim billings may be submitted as work progresses and expenses are incurred. Billings become delinquent if not paid within <number> days of the invoice date. If billings are past due in excess of <number> days, at our election, we may stop all work until your account is brought current or withdraw from this engagement. <Client Name> acknowledges and agrees that we are not required to continue work in the event of <Client Name>’s failure to pay on a timely basis for services rendered as required by this engagement letter. <Client Name> further acknowledges and agrees that in the event we stop work or withdraw from this engagement as a result of <Client Name>’s failure to pay on a timely basis for services rendered as required by this engagement letter, we shall not be liable for any damages that occur as a result of our ceasing to render services.
It is our policy to keep records related to this engagement for <number> years. However, <Firm Name> does not keep any original client records, so we will return those to you at the completion of the services rendered under this engagement. When records are returned to you, it is your responsibility to retain and protect your records for possible future use, including potential examination by any government or regulatory agencies.
By your signature below, you acknowledge and agree that upon the expiration of the <number>-year period, <Firm Name> shall be free to destroy our records related to this engagement.
If any dispute arises among the parties hereto, the parties agree to first try in good faith to settle the dispute by mediation administered by the <Name of Association> under its applicable rules for resolving professional accounting and related services disputes before resorting to litigation. The costs of any mediation proceeding shall be shared equally by all parties.
Client and accountant both agree that any dispute over fees charged by the accountant to the client will be submitted for resolution by arbitration in accordance with the applicable rules for resolving professional accounting and related services disputes of the <Name of Association>, except that under all circumstances the arbitrator must follow the laws of <Name of State>. Such arbitration shall be binding and final. IN AGREEING TO ARBITRATION, WE BOTH ACKNOWLEDGE THAT IN THE EVENT OF A DISPUTE OVER FEES CHARGED BY THE ACCOUNTANT, EACH OF US IS GIVING UP THE RIGHT TO HAVE THE DISPUTE DECIDED IN A COURT OF LAW BEFORE A JUDGE OR JURY AND INSTEAD WE ARE ACCEPTING THE USE OF ARBITRATION FOR RESOLUTION. The prevailing party shall be entitled to an award of reasonable attorneys’ fees and costs incurred in connection with the arbitration of the dispute in an amount to be determined by the arbitrator.
We shall be pleased to discuss this letter with you at any time. If the foregoing is in accordance with your understanding, please sign the copy of this letter and return it to us.
Sincerely,
______________________________
<Accountant Name>
<Firm Name>
The above letter sets forth my understanding of the terms and objectives of the engagement to provide tax planning services.
AGREED AND ACCEPTED:
______________________________
<Client Name>
______________________________
Date
� CAMICO strongly encourages firms to tailor this section for the specific scope of their tax planning engagement. 





© CAMICO 2018

02-26-2018


