TEMPLATE for Memorandum of Agreement or Understanding
  (limit to two to four pages)



    MEMORANDUM OF _________________
   




 between the

                        UNITED STATES NAVAL ACADEMY (USNA)




                   and the

                   _______________________________________ (____)

(e.g., Department of Defense Modeling and Simulation Office (DMSO)        

         National Oceanic and Atmospheric Administration (NOAA),

         Naval Air Systems Command, Naval Air Station, Patuxent River)

Purpose
The purpose of this Memorandum of Agreement (MOA) is to…

(Be broad, e.g., “…advance mutual goals in modeling and simulation,” “…conduct at-sea studies in meteorology and oceanography,” “…foster the exchange of USNA faculty and midshipmen, and (other party) scientists and engineers, in aeronautics.”)
Background
In paragraph 1, briefly describe the mission of the USNA.
In paragraph 2, briefly describe the mission of the other party.
In paragraph 3, briefly explain why the two enter this Agreement.  For example,   

The mission of the USNA is to develop college men and women morally, mentally, and physically to become responsible, competent, career naval officers.  To support this mission, a broad-based core curriculum is offered.  To augment classroom training, midshipmen are permitted selectively to participate in internships and other opportunities outside the classroom.  Similarly, faculty members are encouraged to maintain currency in their fields by participating in relevant efforts of naval laboratories, warfare centers, other government agencies, and industrial and not-for-profit organizations.

The  (other party) is chartered to conduct research, development, test, and evaluation of  (e.g., modeling and simulation systems to foster interoperability and reuse; meteorological devices to rapidly analyze properties at the air-sea interface; sensors and weapons for insertion into aeronautical systems for next-generation naval aircraft).
The objectives of the USNA and the (other party) intersect in the area(s) of (e.g., modeling and simulation; oceanography; aeronautics).  The purpose of this MOA, then, is to codify the relationship so that future interactions are enabled successfully.

Responsibilities

The USNA
*..............................................................................................................................................................................................................................................................................................

(The Other Party)
*……………………………………………………………………………………………………………………………………………………………………………………………

*For each party, broadly indicate arrangements, funding, equipment, reports, etc. to be provided by whom, to whom, and by when.  In other words, lay out the ground rules sufficient to be understood easily by most readers.  While it is usually not advisable to specify the number of participants nor the funding, it is advisable to allude broadly to such numbers (e.g., “It is expected that up to 10 Midshipmen will be on-site at Pax River each summer,” or “DMSO will provide funds to the USNA sufficient to support faculty and midshipmen research and travel, as agreed to annually by the respective points-of-contact.”)   In all cases, be specific enough to assure clarity but broad enough to accommodate real-world changes without having to re-draft the Agreement.   

Both Parties
Both parties will e.g., meet in January to match prospective participants to identified projects; determine funding required; conduct an on-site review.

Points of Contact
The USNA Point-of-Contact is (use title to keep Agreement “fresh” even when people leave jobs, e.g., Chair, Oceanography Department).
The (other party) Point-of-Contact is (title, for reasons previously noted).
Duration of Agreement

This Memorandum of Agreement will be in effect for N (usually two, three, four, or five) years from the date of last signature.  Approximately six months before expiration, both parties will discuss expiration or renewal, based on an assessment of the continuing value of the Agreement to both parties.  The Agreement may be terminated at any time upon written notification by one party to the other.

Signatories:
for the USNA:





for the (other party):

_______________________________

______________________________

(typed name and title)




(typed name and title)

For research-related Memoranda, USNA

signatory is typically the Director of Research

and Scholarship or the Academic Dean and Provost.*

__________________



___________________

Date






Date

N.B. – Should the Memorandum of Agreement involve funding, either currently or projected, a second signature block for USNA must be added:

________________________________

(typed name)
USNA Comptroller

_______________

Date
� DoD Instruction 4000.19 of August 9, 1995 distinguishes between “Agreement” and “Understanding.”  A Memorandum of Agreement defines areas of conditional agreement between parties, i.e., one party’s actions are dependent on the other party’s actions.  A Memorandum of Agreement can outline recurring reimbursable support (note that the funds transaction itself must be covered via appropriate supplemental instruments, such as a Military Interdepartmental Purchase Request).   A Memorandum of Understanding defines areas of understanding between parties but the actions are not interdependent (e.g., an agency may lend USNA equipment without expectation of financial or other payback).








