University of Limerick

Student ACADEMIC ADMINISTRATION Office

Application for Leave of Absence

Part I: To be completed in Block Capitals by Applicant

(Read Notes Overleaf before completing)

Name:






Student I.D.:

Address:

Year of Study:

Course:

______________________________________________________________________________


Undergraduate:



Postgraduate:

______________________________________________________________________________

State Period of Requested Leave



From:






To:


Are you in receipt of a Grant Scholarship:

Authority Name:

Please state Reasons for Request:

______________________________________________________________________________


Student Signature:






Date:

If you wish you may request the Student Counsellor to comment confidentially on your application.  Otherwise submit this form to the Student Academic Administration Office directly.  You are normally required to attend a Student Status Committee meeting to discuss your application.  The schedule of meetings is available from the Student Academic Administration Office. A Student can apply for a leave of absence provided they meet the following criteria: Students must have completed one full semester at UL. Students cannot be carrying any deficient grades(this may be wavered due to medical reason). The following are reasons why a leave could be granted Certified Illness, Financial Hardship, Family Bereavement, Psychological, emotional or social problems or vocational uncertainty.
Office Use Only

	Rec’d SAA


	
	Reply
	
	SI u/d
	
	Grant
	


Part II: Counsellors Comments (Where Required)

	

	

	

	


Counsellor's Signature:





Date:

Please Submit to Student Academic administration

Part III: Student Status Committee 


Comments/Recommendations

If Leave is granted please state:

Period of Leave: From:




To:___________________________


Year and Semester of Study on Re-entry: (eg: Year 2 Semester 2)                                   ________


Comments:____________________________________________________________________


______________________________________________________________________________

Chairman's Signature





Date:
Notes:  

An application for leave of absence will be considered from a student who has completed at least one term at the University and who is in good academic standing.  Leave of absence can be granted for a full academic term/s or a full academic year.

A student who is on leave of absence is not a registered student of the University and must therefore forfeit any grant/scholarship for the period of the leave.  Such grants/scholarships are normally renewed when the student resumes his/her studies.

The University will inform the Grant/Scholarship Authority if a student is granted leave, and will request renewal of the award when the student resumes his/her studies.

