Event Management Plan 
	Event Details:  
Title:      
Dates:    

Venue:   

                          

	Description of Event:


	Management Structure of the Event:


	Crowd Control:  


	Insurance:  


	Licenses:  


	Event Schedule:  


	Event Control: 


	Communications:  


	Traffic Management Plan: 


	First Aid, Ambulance and Welfare Provision:


	Catering:.  


	Provision for people with special needs: 
 

	Information points, Lost Children & Lost Property: 


	Temporary Structures (eg gazebos): 


	Electrical Utilities & Facilities: 


	Emergency Plan:  


	Risk Assessment: 




