Fundamentals of Speech Communication

SPC 1600

Department of Language and Literature

Fall 2007

Prerequisite:  ENC 1101

I entered the classroom with the conviction that it was crucial for me and every other student to be an active participant, not a passive consumer…education that connects the will to know with the will to become ~bell hooks
______________________________________________________________________________________
Instructor:  Jennifer Quick




Office:  Bldg. 3 - 122
Phone:
TBA





Email:  quickj@mccfl.edu

Office Hours: M 3:00 – 5:00, T 3:30 – 4:30, W 11 - noon, and by appointment
______________________________________________________________________________________
MCC Course Description:  This course meets Area I requirement for the general education requirements.  This course presents oral communication through speaking and listening.  Basic research techniques, the fundamentals of organization of speech materials, the reasoning processes, as well as principles of effective delivery of original speech to class audiences are emphasized.

Student Performance Standards:

1. Demonstrate the ability to listen with comprehension and critical evaluation.
2. Identify the different types of communication styles and their impact on communication.

3. Identify barriers to effective listening.

4. Apply strategies for listening more effectively.

5. Demonstrate the ability to interact respectfully with a group context.

6. Develop ideas using appropriate research methods.

7. Construct a complete sentence outline including a thesis statement and reference page.

8. Organize ideas in a cohesive sequence.

9. Formulate and present cogent arguments in support of a given proposition.

10. Explain the necessary tests of evaluating evidence including the recognition of fallacies in reasoning.

11. Demonstrate the ability to use language accurately, expressively and appropriately.

12. Demonstrate effective vocal quality with emphasis upon rate, pitch, volume, enunciation, and general expressiveness.

13. Implement strategies for managing communication apprehension.

14. Demonstrate the ability to implement motivational appeals in order to achieve an audience response in keeping with the speaker’s intent.

15. Distinguish between strictly informative and persuasive appeals, statements of fact and statements of opinion.

16. Demonstrate effective written communication skills through the organized analysis of written speeches.

17. Create visual aids that enhance the development of ideas.

18. Demonstrate retention of text material by successfully completing course exams.

Required Text and Materials:  

· Beebe, S, & Beebe, S. (2006).  A concise public speaking handbook.  Boston, MA:  


Pearson Education.

· One Blank VHS tape

· Yourself

Attendance  Policy:  Attendance is mandatory.  You cannot speak without an audience, and you cannot participate without in groups, pairs and discussion without being present.  Therefore, you are allowed three absences without penalty.  If you are sick use one of  your free days; if you are sick and you’ve already used up your three free days the fourth absence still counts as an absence; this is why I suggest saving your free days for the things you can’t foresee. Upon your fourth absence TEN points will be deducted from your attendance and participation points.  Upon your fifth absence another TEN points will be deducted.  Upon your sixth absence you can be dropped from the class and earn an “F” if the withdrawal period has ended. 
My Respect Rule:  You are not to use your cell phone in any way in this class –that includes talking and texting.  If you break this rule you will be told to leave this class. You will also be told to leave class if you fall asleep (major no no), or disrupt class by talking to your neighbor.  If you are reprimanded twice for any of the above offenses you will be WITHDRAWN from class.  I expect you to treat everyone in class, including myself with respect –don’t think you’re being funny by demeaning others.  If you insist on such behavior I might have to suggest counseling –bad joke, but you get the point. 

Missed Speeches:

Missed speeches will only be tolerated in the most extreme cases.  If such an extreme case does arise, you must contact me immediately.  Q. What determines an extreme case?  A.  …to be determined by your instructor.

If you do miss your speech you will lose 20 % of your total earned grade.  Each day thereafter you miss your speech you must come prepared to present, if time permits you will be allowed to present if it doesn’t you’ll have to wait.  For each additional day you are unprepared to present your speech you will lose an additional 20%.  If we run out of time, especially at the end of the semester you will not be permitted to make up your speech.  You cannot present your speech to me alone, it must be in front of a speech class audience.
Speech Presentations:

A formal outline is due to me at the beginning of the class in which you are scheduled to speak.  Follow the appropriate formal outline form as presented in your text (Chapter 15).  All outlines must be typed; handwritten outlines will not be accepted.  If you do not have an outline you will not be permitted to speak and you will lose 20% of your total speech grade.

Your informative and persuasive speeches must be presented extemporaneously (Not written or memorized). 

You may use only TWO note cards –one sided only, to present your speech.  If you have more than TWO note cards I will take away each one after the second before you present, seriously.

Exams and Missed Work:  There will be a total of four exams in this class.  I will drop the lowest exam grade.  There is no make-up for any missed exam, therefore if you miss one, that will be the one that you drop.  If you miss class-work you will not be able to make it up.  I DO NOT ACCEPT OUTLINES OR OTHER ASSIGNMENTS VIA EMAIL.  If you do not submit out of class assignments on the day they are due, in class, you will lose 20 % of your total points possible for that assignment, per missed class.  
Withdrawal Policy:  In accordance with the Manatee Community College policy as stated in the college catalog, students may withdraw from any course or all courses without academic penalty of a WF by the withdrawal deadline as listed in the Manatee Community College academic calendar.  This semester this date is____________.  The student must take responsibility for initiating the withdrawal procedure.  Students are strongly encouraged to talk with their instructors first before taking any withdrawal action.

Audience Analysis:  
You must create a survey or questionnaire for your persuasive speech assessing your audiences’ attitude toward your topic.  Analyses will be graded on conciseness of questions, and depth of total questionnaire.  From this analysis you will collect your results (data) from this audience (in class) and you will determine what type of attitude/s your audience has toward your topic.  From this data you should tailor your speech to fit this particular audience.  You must include your name on the survey/questionnaire and print enough copies for every student. Your formal analysis must be submitted with and stapled to your persuasive speech outline on the day that you’re scheduled present.

Reference Page:

The informative and persuasive speeches must be accompanied by a Reference page.  You must use at least four sources per speech.  You must use the APA format.  Each reference page must include one academic journal -- peer reviewed, one book, one newspaper or magazine, and one source of your own choice.  If you plan to use a website research its credibility and reliability, also make sure you cite it properly.  Many times students just cite the website as:  www.thewrongway.com.  Make sure you’re not one of “those” students.  If you want to use more than five sources please feel free.

Statement of Plagiarism:  Plagiarism is the use of ideas, facts, opinions, illustrative material, data, direct or indirect wording of another scholar and/or writer – professional or student- without proper credit.  Expulsion, suspension, or and lesser penalty may be imposed for plagiarism. 
You must submit all of your speeches to www.turnitin.com.  They must be submitted on or before the day that you present.  Please take the time to enroll in turnitin.com as a MCC Speech Student:    Our course ID # is:                   and our password, which IS case sensitive is:                 .  You must submit your formal outline and reference page BEFORE giving your speech –- Informative and Persuasive.

Turnitin.com:

"Students agree that by taking this course all required papers may be subject to submission for textual similarity review to Turnitin.com for the detection of plagiarism.  All submitted papers will be included as source documents in the Turnitin.com reference database solely for the purpose of detecting plagiarism of such papers.  Use of the Turnitin.com service is subject to the Terms and Conditions of Use posted on the Turnitin.com site."
Standards of Conduct:  Students are expected to abide by all Lancer Student Handbook guidelines.

Grading:

Grades are based on the percentage of total points possible acquired by you at the end of the semester.  You can earn a maximum of  points.

Grading Scale:
A =
90 – 100


B =
80 - 89

F =
59 and below
C =
70 – 79


D =
60 – 69
Assignments:

Non-speaking Assignments:


Exam 1




____ 50pts.

Exam 2




____ 50pts.

Exam 3




____ 50pts.

Exam 4




____ 50pts.

Personal Improvement Plan

____ 20pts. 
Individual Speech Peer Critique

____ 20pts. 



Class work/participation/attendance  
____ 50pts

Informative Speech Reference Page
_____  20 points

Persuasive Speech Reference Page
_____  20 points

Group Presentation Reference Page 
_____ 20 points

Outline Workshop


_____  20 Points

Outline Workshop


_____  20 Points

Informative Outline


_____  20 Points

Persuasive Outline


_____  20 Points

Audience Analysis


_____  30 points

Speaking Assignments:


Self-Introductory Speech  
_____  30pts.






Informative Speech

_____  100pts.


Persuasive Speech

_____  150pts.


Total Points Possible

______ 740pts.
Revised SPC 1600 Fall Tentative 2007 Schedule

Date

Assignment




Due

Aug. 20  M
Introduction to course and Ice Breaker Activity

Purchase Text
Aug. 22  W
Speaking in Public and The Speechmaking process

Chs. 1 & 2

Aug. 24  F

Ethics and Free Speech and Improving Your Confidence
Chs. 3 &4

Aug. 27  M
Self-Introductory Speeches

Aug. 29 W

Self-Introductory Speeches   (Discuss Informative Speech)

Aug. 31 F

Library / Research Training

Sept. 03 M

NO CLASSES

LABOR DAY HOLIDAY
Sept. 05 W

Developing Your Speech and Gathering Support

Chs. 8 & 9

Sept. 07 F

Finding Internet Resources and Supporting Your Speech
Chs. 10 & 11

Sept. 10 M

Exam One –Chapters:  1 -4, 8 - 11

Sept. 12 W

Organizing Your Speech



Ch. 12
Sept. 14 F

Developing an Introduction and Conclusion


Chs.13 &14

Sept. 17 M

Outlining Your Speech



Ch. 15

Sept. 19 W

Delivering Your Speech –Methods--Impromptu

Ch. 17, 19
Sept. 20 F

Impromptu Speeches cont.


Sept. 24 M

Go to the library and do research or work from home and do research
Sept. 26 W

Effective Delivery




Ch. 18

Sept. 28 F

Exam Two –Chapters:  12 – 15, and 17 – 19

Oct.  01 M

Informative Speaking




Ch. 24

Oct.  03 W

Presentational Aids




Chs. 21, 22

Oct.  05 F

Informative Outline Workshop
Oct.  08 M

Informative Speeches

Oct.  10 W

Informative Speeches 

Oct.  12 F

NO CLASSES

FACULTY/STAFF DEVELOPMENT DAY

Oct. 15 M

No Class
Oct. 17 W

Informative Speeches

Oct. 19 F

Informative Speeches

Oct. 22 M

Informative Speeches

Oct. 24 W

Informative Speeches

Oct. 26 F

Informative Speeches
Oct. 29 M

Listening

(Discuss Persuasive Speech)

Ch. 5

Oct. 31 W 

Exam Three –Chapters:  5, 21, 22, and 24

Nov. 02 F

Persuasive Speaking
Using Persuasive Strategies

Ch. 25, Ch. 26
Nov. 05 M

Analyzing Your Audience



Ch. 6

Nov. 07 W

Adapting to Your Audience



Ch. 7

Nov.  09 F

Using Your Words Well



Ch. 16
Nov. 12 M

NO CLASSES

VETERAN’S DAY HOLIDAY

Nov. 14 W

Impromptu Speeches
Nov. 16 F

Research Day
Nov. 19 M

Persuasive Outline Workshop
Nov. 21 W

Impromptu Speeches
Nov. 23 F

NO CLASSES

THANKSGIVING HOLIDAY

Nov. 26 M

Exam Four –Chapters: 6, 7, 16, 25, and 26
Nov. 28 W

Persuasive Speeches
Nov. 30 F

Persuasive Speeches
Dec. 03 M

Persuasive Speeches
Dec. 05 W

Persuasive Speeches
Dec. 07 F

Persuasive Speeches


