Standard Operating Procedure for 
[fill in process/procedure here]
	PI:
	[fill in]
	Department:
	[fill in]

	Building:
	[fill in]
	Date:
	[fill in]

	Room #:
	[fill in]
	
	

	
	
	
	


1. Definitions and Responsibilities:
	


2. Circumstances of Use:
	


3. Instructions for Safe Use:
	


4. Site-Specific Use:
	


5. Potential Hazards: 
	


6. Engineering Controls: 
	 


7. Work Practice Controls: 
	 


8. Personal protective equipment (PPE): 
	


9. In Case of Incident: 
	


10. Training of personnel: 
	All personnel are required to complete the online General Lab Safety session through MyPath/Blackboard.
Training on lab-specific procedures and the hazards of   Process/Procedure here  is required for all personnel working with this process/procedure, and must be documented. The user must demonstrate competency and familiarity regarding the process/procedure. Training should include:

· Review of current SDS

· Review of the OSHA Lab Standard

· Review of the University’s Chemical Hygiene Plan

· Review of departmental safety manuals
· Hands on for the process/procedure

All personnel shall read and fully adhere to the laboratory-specific SOP, and shall document that they have read it by signing and dating the SOP.


“I have read and understand this SOP. I agree to fully adhere to its requirements.”

	Last
	First
	Signature
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


