WHATCOM COMMUNITY COLLEGE
	TIMESHEETS MUST BE COMPLETED IN INK
	










   
                                                                                       Month/Year

MONTHLY TIME SHEET FOR HOURLY EMPLOYEES
(See reverse side for pay dates)

	
	
	


Last Name
             First                              Middle Initial

	ID #       
	
	


     EMPLOYEE SID # Required                                                                        


 (Address Change Only)

An employee’s withholding allowance certificate (W-4 and I-9) must be on file in the Business Office prior to payment.
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	TOTAL
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                                                  GRAND TOTAL HOURS______________________









          ______________________________________________________________











    EMPLOYEE SIGNATURE
==============================================================================================================================================

THIS SECTION TO BE COMPLETED BY THE SUPERVISOR




                                                                                           RATE OF PAY________________ ______
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	











PROGRAM          DEPT.          
* I hereby certify that this timesheet is a true statement of the hours worked by this employee and that the work assigned has been performed in a satisfactory manner.  I further certify that if this employee is in a workstudy program position, they do not displace regular employee.

__________________________________________________________________                                 ________________________________________________________  

                  AUTHORIZED SIGNATURE                                                                                DATE                                  
Whatcom Community College

EMPLOYEES PAID ON MONTHLY TIMESHEETS

PAYROLL CALENDAR

	*WORK PERIOD THRU
	
	

	LAST WORKING DAY OF:
	PAY DAY
	

	
	
	

	JANUARY 2014
	FEBRUARY 14 2014
	FRIDAY

	FEBRUARY 2014
	MARCH 14, 2014
	FRIDAY

	MARCH 2014
	APRIL 15, 2014
	TUESDAY

	APRIL 2014
	MAY 15, 2014
	THURSDAY

	MAY 2014
	JUNE 13, 2014
	FRIDAY

	JUNE 2014
	JULY 15, 2014
	TUESDAY

	JULY 2014
	AUGUST 15, 2014
	WEDNESDAY

	AUGUST 2014
	SEPTEMBER 15, 2014
	MONDAY

	SEPTEMBER 2014
	OCTOBER 15, 2014
	WEDNESDAY

	OCTOBER 2014
	NOVEMBER 14, 2014
	FRIDAY

	NOVEMBER 2014
	DECEMBER 15, 2014
	MONDAY

	DECEMBER 2014
	JANUARY 15, 2015
	THURSDAY

	JANUARY 2015
	FEBRUARY 13, 2015
	FRIDAY

	FEBRUARY 2015
	MARCH 13, 2015
	FRIDAY

	MARCH 2015
	APRIL 15, 2015
	WEDNESDAY

	APRIL 2015
	MAY 15, 2015
	FRIDAY

	MAY 2015
	JUNE 15, 2015
	MONDAY

	JUNE 2015
	JULY 15, 2015
	WEDNESDAY

	JULY 2015
	AUGUST 14, 2015
	FRIDAY

	AUGUST 2015
	SEPTEMBER 15, 2015
	TUESDAY

	SEPTEMBER 2015
	OCTOBER 15, 2015
	THURSDAY

	OCTOBER 2015
	NOVEMBER 13, 2015
	FRIDAY

	NOVEMBER 2015
	DECEMBER 15, 2015
	TUESDAY

	DECEMBER 2015
	JANUARY 15, 2016
	FRIDAY

	JANUARY 2016
	FEBRUARY 2016
	MONDAY


* Timesheets are due in the Business Office the

 first working day of the following month.
Each month, checks are mailed the day prior to the check date.  If you prefer to pick up your check at the Cashier window, please come to the window and fill out a slip for us to hold your paycheck.
