Safe/Standard Operating Procedures

LSRs To Do List:

· Prioritize development of SOPs/Protocols on the basis of the Risk Assessment.

· Determine the best risk assessment tool from the provided templates 

· Refer to the particularly hazardous materials lists to prioritize your chemicals for assessment & SOPs (select carcinogens, peroxide formers, etc.)

· Using the lists and your assessment, identify the measures and means to prevent or mitigate the exposure/hazard via the worksheets or a Safe Operating Procedure (EH&S can assist in this process). 

· Combine information from Safe Operating Procedures or Worksheets into Standard Operating Procedures (or Lab Protocols) with specific safety guidance.

· Submit drafts for review by the PI and/or other Safety Designate, then discuss with Lab group to ensure understanding & compliance.

· Use these in mentoring new people into the Lab’s work practices and document with signatures.

· Assess new materials, processes or equipment when they are introduced for their risks and hazard and develop SOPs as needed.
This binder contains: 

· Templates and examples (also available electronically) for developing the necessary documents.  

· SOP Worksheet for compiling hazard and safety information for use in SOPs and Lab Protocols.

· Risk Analysis worksheet samples for prioritizing materials and processes requiring written procedures.

· The Lab’s supporting documentation for written procedures and copies of the documents.

Safe Operating Procedures/Worksheets detail the specific safety issues and protective measures for a given material, process or piece of equipment.

Standard Operating Procedures address the operational requirements of a particular process (quenching still bottoms, filling cryogenic dewer) or piece of equipment (lyophilizer, HPLC).

Lab Protocols - a particular way or manner in which a given Lab task or experiment is to be performed as described in writing – typically as a step-wise process.

The PI or Lab Manager is responsible for ensuring that adequate written procedures are available and used in the work of the lab.  The LSR or other Lab group members may be delegated tasks in developing written procedures, but the PI is responsible for the review, adequacy and implementation of the SOP or Protocol.

