SAMPLE LETTER FOR PHYSICIAN 

RECOMMENDING A 504 PLAN
NOTE: Letter to be sent to the parents who will then enclose a copy with a cover letter from them to the Case Manager, Special Education Director or Principal

  Date:

  Dear--------------- 

(Name of child) is my patient.  I have made a diagnosis of  (name of disability/ailment) and recommend that he/she be given a 504 plan to accommodate his/her medical needs.

In order for (name of child) to be in an appropriately safe environment  and receive an appropriate education, he/she requires special education (504 Plan) and (specify program components).

  Very truly yours,

  (name of MD)

Other suggested terminology  for the letter:

“In order to benefit from his education, this child needs_____ (what basis are they using – documentation shouldn’t include the term “optimum” or “best”).

  “(Child) requires _____.”

  “(Child) must have _____.”

  “(Child) needs _____.”

  “In order to make appropriate progress, he/she should have _____.”

  “Components of an appropriate program for (child) are _____.”

  “Educationally necessary services include --------------.”

“Because of the severity of the (child’s name) educational need  he/she requires ------------.”

Terminology that does not advance child’s chances for appropriate services:

  “It would be best if _____.”

  “(Child) could benefit from _____.”

  “(Child) would benefit more from _____ than from _____.”

  “To maximize his/her potential, (child) should have _____.”

  
  “Optimal programming should include ---------.”

· The letter should be sent to the parents who keep the original and provide a copy to the school.

· Parents should request a team meeting to discuss the diagnosis and student eligibility.

In addition to the Other Health Impairment identification, other disability categories requiring a medical doctor’s letter of diagnosis or include an MD with a specialty as an evaluator are : Autism, Traumatic Brain Injury, Emotional Disturbance, Orthopedic Impairment, Visual Impairment, Deafness, Deaf-Blindness and Multiple Disabilities.

