
 

 

MAKING A SHOT LIST 
Documenting a special event is challenging, especially if you don’t have a media team 
(and who does, anyway?).  If you are balancing hosting with photographing, or have 
roped your little cousin/intern into taking photos for you, you need to have a plan. 
 
Making a shot list in advance helps you get the shots you want, and can also make it 
easier for others to help you. Over the years I’ve been on every side of this challenge, 
from forgetting to bring the camera to my own event (pre-smartphone), to being asked 
to shoot someone’s wedding (when I walked in the door!). I want you to gain from my 
mistakes -- someone should. So here are some recommendations for getting great 
images on a limited budget, and a sample shot list follows. 
 

KNOW YOUR GOAL 
What are you planning to use the pictures for later? Are you assembling an album or 
slideshow of the event? Do you need to take a close-up of all 80 soccer players? Or are 
you Instagramming the event as it happens?  

TAKE MANY SHOTS OF THE SAME THING 
Professional photographers take multiple shots of an image, so why shouldn’t you? 
Your shot might be blurry, or someone may have blinked. Make sure that once you get 
a good shot to take a couple more for safety.  

ENLIST HELP 
I joked about getting volunteer help earlier, but if you make a shotlist and share it, or 
divide up the various locations, you will be able to cover a lot more ground. Just be 
sure your assistants are comfortable photographing, and enjoy the challenge. 

THERE’S MORE 
Of course there is. If you’d like some help strategizing your next event’s 
documentation, or want to learn more about how to make media on a realistic budget, 
drop me a line ginATspindlewidget.com. 

Continue to the next page to see a sample shot list↣ 
 

Helping people tell their stories gets me up in the morning.   spindlewidget.com 

mailto:gin@spindlewidget.com
http://www.spindlewidget.com/


 

 

SAMPLE SHOT LIST 
 

 
The Museum of Tiny Widgets is holding their annual “Build Your Own Widget” event. 
200 people will be in attendance, along with sponsors, and a guest speaker who will 
award the Best Widget Prize. 
 

1. Exterior of Museum of Tiny Widgets 

2. Close up of sign announcing event 

3. People walking into the event, with museum facade in background 

4. Sponsor signage 

5. Various shots of people building their widgets (at least 10). 

6. Close ups of the completed widgets, with people’s hands in the shots, moving 

them 

7. Close up shots of materials used to make widgets 

8. Shot of sponsors interacting with guests and widgets 

9. Guest Speaker with museum staff 

10. Guest Speaker with sponsors  

11. Guest Speaker at podium (at least 5) 

12.  Wide shot of people listening to speaker 

13.  Close up of Best Widget Prize 

14.  Shot of Guest Speaker announcing winner 

15.  Shot of winner shaking hands with speaker 

16.  Close ups of food and drink served 

17.  Shots of people smiling and enjoying themselves (the closer, the better) 

18.  Wide shot of room full of people (taken at peak of activity, before the audience 

thins out) 

 

Extra Credit: GET CLOSE! Take close-up shots whenever you can, rather than stay back 

and crop later. You pictures will feel brighter, and your subjects will be clearer. 
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