SAMPLE THANK YOU LETTER TO SPEAKER OR INSTRUCTOR

(ON CHAPTER/GROUP LETTERHEAD)

DATE

NAME

COMPANY

ADDRESS

CITY, STATE, ZIP

Dear Name:

On behalf of the (chapter name) of RMA, we wanted to express our appreciation to you for the seminar (or, as our speaker) on (topic name). It was extremely informative, and the class size and participation illustrated the importance of this topic to bankers.

(Name of company) is an excellent firm, and we appreciate your personally taking time to provide us with the timely information. The positive responses to the seminar (or meeting) are a reflection of (company’s) acceptance and credibility within the banking industry.

Once again, thank you for making the seminar (our meeting) successful, and we appreciate your continued support.

Sincerely,

Name

RMA Title

