
Date 
 
The Honorable [Name of Legislator] 
The [State Senate] or [House of Representatives] 
State Capital 
[Capital Address] 
Austin, TX 78768 
 
Dear [Senator] or [Representative]: 
 
(Identify yourself, and mention you are a constituent, if you are one.  If you have a particular 
bill or issue that the Legislator worked on, identify that bill or issue here.  Add any reason(s) 
you may have for a special interest in the issue/bill, such as how many people are impacted by 
the issue.) 
 
Example Paragraph: 
My name is Jane Doe, PharmD, and I am a member of your district.  You have recently been 
working on a bill that would give pharmacists that ability to provide immunizations.  This issue 
is of great importance in advancing the profession of pharmacy and ensuring patients are re-
ceiving optimal care. 
 
(Thank the legislator for her/his time and interest.) 
 
Example Paragraph: 
Thank you very much for the time and effort that you and your staff contributed to advancing 
this bill.  As a pharmacist, I greatly appreciate the impact that you have made to me and my 
profession. 
 
Sincerely, 
[Your Signature] 
 
Your Name (Typed or Printed) 
Your Address 

Find your Legislator’s Address by 
clicking on House or Senate 

members, and then clicking on 
their name at this website: http://
www.legis.state.tx.us/Home.aspx 

Writing a letter to a Legislator shows them and their staff that they are valued, and everyone enjoys feeling 
appreciated.  It is a small task that creates a positive image for our profession.  These letters tend to require a 
more formal tone and construction than a typical letter.  Below is an example of what an appropriate thank you 
letter would be composed of when thanking a Legislator for supporting pharmacy interests, but feel free to add 
your own style with professionalism kept in mind. 

SAMPLE TEMPLATE 

HOW TO WRITE A THANK YOU FOR YOUR SUPPORT LETTER 

NEED ADDITIONAL INFORMATION? 

Please Contact:  Justin Hudman, at 512-836-8350 or jhudman@texaspharmacy.org 


