NEEDS TO BE ON LETTERHEAD
To Whom It May Concern:

Exchange Visitors must receive permission from their program sponsor to participate in occasional lectures, short-term consultations, or other off-campus employment remuneration while they are in J-1 visa status. We understand that you will receive some reimbursement/remuneration for your services. Your participation in this activity is authorized with the understanding that it is endorsed by your academic department at the University of XXX. The regulation of the United States Information Agency stipulates that in order for you to be paid by an institution other than the University of XXXX, it is required that you act as an independent contractor. Please present this letter to the institution, as they may require a copy in order to pay you.
The purpose of this letter is to authorize the reimbursement for xxxxxxx. He/She is currently holding a J1 visa. This office will not reimburse xxxxxxxx for any expenses incurred during the visit to the University of Illinois on [dates]
Sincerely,

Letter needs to be signed by Department Head,

Assoc. Dept Head, Director, or appropriate

person in traveler’s International Office

