
Grant Tracking Chart for _______________________________  
Use the format of this chart to create “a snapshot” of your organization’s grant opportunities. The second chart provides an example of a chart for 
a capital campaign.   
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Overview Chart 
Example of Capital Campaign Grant Planning Chart 
 
Donor Interests/Purpose Capital Request 

Amount  
 

Priority Due 
Date  
 

Next 
Activity 

Submit 
Date/Who 

Comments   
 

Whitney  
Foundation 

Capital, min. 
$20k/Land 
Acquisition 

Yes $100,0000 1 March, 
Sept. 

July, contact 
staff about 
plans  

Aug./ 
Consultant  

Request $250,000? Challenge 
grant? Naming opportunity? 

Local 
Community 
Foundation  

Varied, 
equipment, new 
program/ 
Furnishing for 
lobby, staff for 
expanded program 
 

No $10,000 
each 

2 Quarterly August, 
contact 
staff. 
Discuss 
campaign 
requests  

Fall /Staff Request 2 or 3x during 3 year 
campaign  

Federal 
Home Loan 
Bank 

Affordable 
Housing, 
Community 
Development / 
Housing units 

Yes Up to 
$500,000 

1 Fall, 
Spring 

August, 
need local 
bank 
sponsor, 
check w/ 
Phil  

Spring / 
Consultant 

Request approx. $7,000 per unit  

Smith  
Foundation  

Interest in 
children/ 
playground 

No $10,000 
average 

3 Open July, add to 
mailing list, 
invite to 
Open House 

Spring –2 
years from 
now/Staff 

New donor, Board or other 
connection? Research.  

County  Betterment of 
Community/ 
Construction 

Yes $500,000 1 Unknown August, 
contact 
grant staff  

Unknown/ 
Consultant 

County funded similar groups. 
Review newspaper articles & 
interview staff to determine 
process  

 


