[image: image1.png]






Our records indicate that one or more rates for the benefit plans listed in the attached chart will expire within 45 days.  Generally, your active employees will have an Open Enrollment opportunity during the month prior to renewal.  Your COBRA participants and qualified beneficiaries must be given the same opportunity as similarly situated active employees.  This is true even if your rates and benefits remain the same.  

Currently, you may have COBRA participants and qualified beneficiaries who are eligible to elect COBRA continuation coverage.  Each must be given notification about Open Enrollment, rate changes, and benefit changes.  The employer is required to provide COBRA participants and qualified beneficiaries with timely notice of changes and Open Enrollment materials.  Benefit Planning Consultants (BPC) will provide rate changes and coupon letters.  You can receive a report of current COBRA participants and qualified beneficiaries by logging into your BPC account and clicking the Manage COBRA link.

Action Requested: BPC kindly requests that you complete and return three forms no later than 15 days prior to the start of the new plan year.  Forms can be returned via mail, fax or email.  This will allow BPC ample time to produce and mail premium payment coupons with the new rates to any COBRA participants and qualified beneficiaries.

Forms: 

1. Renewal Rate information (see attached chart): Accurate rate notification must be made to COBRA participants before the plan year begins. By providing this information, BPC can track your rates and provide timely and compliant notification to any COBRA participants or Qualified Beneficiaries.  The IRS requires that rates be available to such participants before the plan year begins.

The preamble to the 1999 Final IRS Regs says: “[COBRA] explicitly requires that the determination of the applicable premium be made for a period of 12 months and that the determination be made before the beginning of the period. Therefore, the final regulations do not permit an increase in the applicable premium during the 12-month determination period.”

If you are unable to establish rates before the plan year begins, please contact BPC to discuss the implications with respect to your particular COBRA population.  
2. Security Access Form: We have attached a Security Access Form for your organization. We would like to update this information on an annual basis.  Please complete this form and return with your COBRA Rate Change Questionnaire.

3. Annual Open Enrollment Services contract: For an additional fee, BPC will notify your COBRA participants and qualified beneficiaries of their Open Enrollment options. This includes notifying all participants of their different plan choices and mailing any Open Enrollment materials provided to BPC by the employer. BPC will collect any plan change information and communicate these changes to the employer.  If you would like BPC to provide this service, please complete this form and return with your COBRA Rate Change Questionnaire.



