Sample

For Reference Only

Date

<<Chairperson of Alumni Association>>

<<Name of Alumni Association>>

<<Office Address of Alumni Association>>

Dear <<Chairperson of Alumni Association>>, 

Recognition of Alumni Association



According to Section 40AP(1) of the Education Ordinance (Cap. 279) (“the Ordinance”), the Incorporated Management Committee of <<Name of School>> (“the Incorporated Management Committee”) may recognize one body of persons as recognized alumni association for the purposes of nominating alumni manager under section 40AP(4) of the Ordinance.



Please be notified that the Incorporated Management Committee has recognised your association as the recognized alumni association under the said section 40AP.  



Kindly note that the recognition ceases to have effect if under the constitution of your association –

(a)
the membership of your association is not open to all alumni of the school;

(b)
any person other than alumni of the school may elect or become office-bearers of your association; and

(c)
the system of election held for the purposes of nominating an alumni manager is not fair and transparent.



Thank you for your attention.

Yours sincerely,

( Name of Supervisor )

Supervisor of <<Name of School>>

for and on behalf of the

Incorporated Management Committee

of <<Name of School>>

