Demand for Return of Deposit







 
Address









City, State, Zip

Date

Landlord or Manager’s Name

Address

City, State, Zip

Dear _______________:

I will be vacating ___________(address of premises)________ on _____(date leaving)____.  I am hereby requesting the return of my security deposit in the amount of $________ within 30 days of my vacating the premises.

(If tenant has already moved out, not given written request for deposit to be returned and it has been more than 30 days from the date the tenant moved out, the following paragraph should be substituted for the above.)

On _______date premises vacated__, I vacated the premises at ____address of premises___.  I am requesting that my deposit of $_______ be returned within the next 30 days.

Please send the check to me at the following address:



list name and address to which deposit should be mailed

Statement of where and when tenant may be reached if Landlord has questions.

Thank you for your time and attention in this matter.

Sincerely,

Signature of Tenant

Letter should be sent certified mail w/return receipt.  Tenant should keep copy for records.

