SAMPLE PROPOSAL LETTER TO COMPANY 

[image: image1.jpg]——4
SkallsUSA .




Date

Name, Title

Company

Street Address

City, State and Zip

Dear [NAME]:

I have some wonderful technical education students in the [TRAINING PROGRAM] at [NAME OF SCHOOL] who are training to become America’s most highly skilled and motivated workers. I am so proud of my students.

In addition to enrollment in my training program, these students also belong to SkillsUSA, a student organization serving over 280,000 members nationwide. SkillsUSA is a partnership of students, teachers and industry, working together to ensure America has a skilled workforce. We help each student to excel by teaching leadership, teamwork, citizenship and character development. SkillsUSA has served more than 8.5 million members since 1965.
As part of their SkillsUSA chapter experiences this school year, our students would like to [HOLD A CLASSROOM COMPETITION, ATTEND STATE CONFERENCE, ATTEND NATIONAL CONFERENCE, etc.] I am writing to ask for your assistance. We are requesting that [COMPANY] provide [MAKE YOUR SPECIFIC REQUEST SUCH AS MATERIALS OR PERSONNEL TO JUDGE A CONTEST] in support of this program.

This event will be held [DATE, TIME AND LOCATION AND ANY OTHER DETAILS].  [MENTION ANY RECOGNITION OF SPONSORSHIP THE COMPANY WILL RECEIVE IN EXCHANGE FOR THEIR SPONSORSHIP, GOODS OR SERVICES]

I hope that we can count on your support of our students in this opportunity. I will call you in a few days to gather your feedback on this request, and to find out any steps necessary to proceed. Or, you may call me at [PHONE NUMBER] or send an e-mail to [E-MAIL ADDRESS] to let me know if support of our program might be possible.

If you and your colleagues are tired of wondering what is wrong with America’s youth, SkillsUSA helps demonstrate what is right. Thanks in advance for your support of technical education and young people who are preparing to enter the work force shortly.

Sincerely,

Name of instructor or chapter officer

Title

