
Job Site Punch List
Project Name:

Job Site Address:

Date:

Prepared By:

Ite
m
#

Locatio
n

Descript
ion of
Issue

Assigne
d To

Priority
(High/Med/L

ow)

Due Date Status (Open/In
Progress/Comp

leted)

1 Wareho

use

Secure

loose

shelving

Contract

or

High MM/DD/YY

YY

Open

2 Loading

Dock

Repair

dock

bumper

Maintena

nce Crew

Medium MM/DD/YY

YY

In Progress

3 Restroo

m

Install

soap

dispense

r

Plumber Low MM/DD/YY

YY

Open

4 Storage

Room

Replace

burnt-out

lightbulb

Electricia

n

Low MM/DD/YY

YY

Completed
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