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Software:  IMS Payroll 

Fact Sheet:  Average Daily Pay Reports 

 

From time to time you may need to establish and report on an employee's Average 
Daily Pay. 

This report comes in two forms, Detailed and Summary. 

The summary is ideal for analyzing the ordinary, average hours and daily rates. 

 

The summary information matches the employees – History – leave earnings tab.
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To Generate/export this report; 

Sundry reports, Leave Rate Report  

 

Change the path to export to your reports folder. 

Depending on your payroll setup, you may need to run the report for Hourly and 
Daily settings. 

How much to pay? 
 

The client will need to know how much to pay the IRD;  using the EI Return; add the 
columns marked in yellow below. 
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