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CONTRACT FOR SERVICES 
DRUG AND ALCOHOL TESTING 

 
This Contract (the “Contract”) is made and entered into this _______ day of  September, 2018 by 

and between the City of Galveston (“City”), a Texas home-rule municipality, and Zompa Guderian 
Enterprises PLLC dba West Isle Urgent Care (Company), located at 2027 61st Street, Galveston, TX, 
77551 

WHEREAS, the City of Galveston desires to obtain services in connection with its “Drug and 
Alcohol Testing Services”, within the City of Galveston (“City”) and Zompa Guderian Enterprises 
PLLC dba West Isle Urgent Care (“Company”) desires to provide such services; and 

WHEREAS, this Agreement between the Parties consist of the terms and conditions set forth 
herein, and Exhibit A, identified as the proposal from the Company for the scope of services, and 
those document(s), attached and incorporated for all purposes for the following Project: 

RFP 18-26 Drug and Alcohol Testing 

  
 NOW, THEREFORE, for and in consideration of the mutual covenants hereinafter set 
forth, the parties do mutually agree as follows: 

1. SCOPE OF SERVICES:  Company will provide the services (“Work”) to the City in connection 
with the Project, more specifically described in Exhibit A, attached and fully incorporated for all 
intents and purposes.   

2. STANDARD OF CARE: The standard of care for all services performed or furnished by Company 
under this agreement will be the care and skill ordinarily used by members of the subject profession 
practicing under similar circumstances at the same time and in the same locality.  

3. COMPLIANCE WITH LOCAL, STATE AND FEDERAL LAWS – Company shall comply 
with all applicable laws, ordinances, codes, and policies of the federal, state, and local 
governments. 
4. CHANGES:  The City may request changes in the scope of the services to be performed hereunder. 
Such changes, including any increase or decrease in the amount of compensation to Company, which 
are mutually agreed upon, by, and between the City and Company, shall be incorporated in written 
amendments to this Contract. No changes in the terms of this contract shall be binding unless it is in 
writing and signed by an authorized representative of both parties.  

5. TERM:  Contract shall be effective upon execution by the City of Galveston for thirty-six (36) 
months unless sooner terminated under the terms set forth herein.   

6. APPROPRIATIONS:  The obligations of the City to make payment under this Contract are 
expressly subject to appropriations by the City of funds that are lawfully available to be applied to such 
purpose. 

7. SCHEDULE AND DELIVERABLES:  The City and its agencies will cooperate with Company to 
facilitate the performance of the work described in the contract.  Company will perform the Work in 
accordance with the schedules/timetables described in greater detail in the attached Exhibit A.  

In the event that one or more of the members of the Company cannot perform because of ill 
health, physical disability or other reasons beyond his/her control, Company shall use its best efforts 
to furnish a substitute of similar stature for such member of the Company whom City agrees to accept.  
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City does not have to accept any substitutes provided by the Company, but, may contract a substitute 
of their own.  

8.  FORCE MAJEURE: In the event that the performance of any of the covenants of this agreement 
shall be prevented by an act of God, the acts and regulations of public authorities, or labor disputes, 
acts of the public enemy, acts of superior governmental authority, or other circumstances, or cause 
beyond their or its reasonable control, the City and Company shall be respectively relieved of their 
obligations hereunder with respect to the performance(s) so prevented.  In the above mentioned event, 
Company grants City the right to reschedule the performance(s) under the same terms and conditions 
of this contract. 
 
9. COMPENSATION:  The  City shall compensate Company for the services provided hereunder 
shall not exceed the amounts set forth in the Revised Pricing Schedule attached as Exhibit A. Company 
will furnish an invoice to the City detailing activities performed and reflecting actual time and 
expenses incurred during the preceding month.  All invoices are due under Government Code Sec. 
2251.021, and are payable to Company at 2027 61st Street, Galveston, TX, 77551. The City shall notify 
Company in writing of any and all objections, if any, to an invoice within ten (10) business days of the 
date of invoice. Otherwise, the invoice shall be deemed proper and acceptable by the City.  

The City shall not be responsible for any payment to Company for any additional services or expenses 
not specifically included in Exhibit A, except upon execution of an amendment to this Contract in 
writing by both parties. Parties shall attempt to resolve any payment disputes within thirty (30) days 
after the invoice date.  

10. INSURANCE REQUIREMENTS: Company shall provide all required City of Galveston 
certificates of coverage and all renewals throughout the duration of the Project.  For each policy except 
Workers’ Compensation protection, Company shall name the City as an additional insured and shall 
provide that the policy require the insurance carrier to notify the City a minimum of thirty days (30) 
in advance of cancellation of all or part of the policy. All insurance policies are to be issued by an 
insurance company authorized to do business in the State of Texas and using an insurance company 
with an A.M. Best rating of B+ or better. All subcontractors utilized must also comply with these 
specifications as if they were the winning proposer.  Specific details of coverage limits and conditions 
are listed below.  

Required Insurance: 
 

a. Commercial general liability insurance, naming the City of Galveston as an additional 
insured and as certificate holder, and waiving subrogation per the contractual 
requirements of this project. Limits are to be equal to or greater than: 

$2,000,000 general liability (includes products and personal, etc.) 
$1,000,000 fire damage 
$1,000,000 automobile damage 
$500,000 workers compensation employers’ liability 
Statutory limits for workers compensation 

Insurance coverage shall be on an “occurrence basis” 
 

11. TERMINATION:  This Contract may be terminated prior to completion of the Work by either 
party upon 10 days' written notice to the other.  If, through any cause, Company shall fail to 
fulfill in a timely and proper manner his/her obligations under this contract, the City 
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shall thereupon have the right to terminate this Contract by giving written notice to 
Company of such termination and specifying the effective date thereof, at least five days 
before the effective date of such termination. In the event of early termination, City shall pay 
Company for all work performed and expenses incurred to the date specified in the notice of 
termination. Notwithstanding the above, Company shall not be relieved of liability to the City for 
damages sustained by the City by virtue of any breach of the Contract by Company or its subordinates 
and the City may withhold any payments to Company for the purpose of set-off until such time as the 
exact amount of damages due the City from Company is determined.  

12. INDEMNIFICATION. FOR CONSIDERATION RECEIVED, Company shall, to the extent 
allowable, indemnify, save and hold the City of Galveston harmless, including City’s officers, 
agents, employees and servants, from any claims, actions, lawsuits, proceedings, damages, loss, 
judgments, liabilities or expense on account of damage to property and injuries, including death, 
to the extent caused by any negligent act, intentional tort, intellectual property infringement, or 
failure to pay a subcontractor or supplier of Company or those acting under Company’s 
supervision or control.  Company shall not be responsible, however, for any loss, damage, 
liability or expense on account of damage to property and injuries, including death, by which 
may arise from the negligence of the city.  Company shall comply with the requirements of all 
current applicable laws, rules and regulations and shall indemnify and hold harmless the City 
and its agency members from and against the failure to comply with those laws, and shall 
assume full responsibility for payments of Federal, State and local taxes on contributions 
imposed or required under the Social Security, worker's compensation and income tax laws. 
13. INDEPENDENT CONTRACTORS:   The parties are independent contractors as to each other.  
Nothing in this Contract shall be construed as creating any agency or employment relationship.  
Neither Party shall make any representations tending to create an apparent or implied agency or 
employment relationship; neither party has the authority to act for the other or to create obligations or 
debts binding on the other; and neither party shall be responsible for any obligations or expenses 
incurred by the other.  

It is the intent of the parties to this agreement that the Company as an independent contractor will 
control the manner and means of its performance(s).  The City will control the scheduling of the 
performance(s).  The exclusive nature of this agreement is limited to the duration of the performance 
and it is expected that the performer will enter into other similar agreements with other customers.  
 
14. ACCESS TO INFORMATION:  It is agreed that all information, data, reports, and records as are 
existing, available, and necessary for the carrying out of the work outlined in Exhibit A shall be 
furnished to Company by the City and its agencies. The City and its agencies will cooperate with 
Company to facilitate the performance of the work described in this Agreement.  

15. PERMITS: The Company warrants and represents that it has obtained any and all permits, 
approvals, and licenses and necessary for Drug and Alcohol Testing. All permits associated with the 
project shall be the sole responsibility of Company.  

17. ASSIGNMENT:  Neither party hereto may assign its rights or delegate its obligations hereunder 
without the written consent of the other party. 

18. NO WAIVER:  The failure of any party to enforce any provision of this contract shall not be 
construed as a waiver or limitation of that party's right to subsequently enforce that or any other 
provision of this Contract. 
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19. ENTIRE AGREEMENT:  This Contract incorporates all provisions of the attached proposal 
for Drug and Alcohol Testing Services and Exhibit A constitutes the sole and only agreement of the 
parties hereto and supersedes any prior understandings or written or oral agreements between the parties 
respecting the subject matter of this Contract. The Company, by signing this agreement, acknowledges 
the City of Galveston is entering into this contract in its governmental capacity, and not a proprietary 
capacity.  

20. SEVERABILITY CLAUSE: The phrases, clauses, sentences, paragraphs or sections of these 
conditions are severable.  If any phrase, clause, sentence, paragraph, or section of these conditions 
should be declared invalid by the final decree or judgment of any court of competent jurisdiction, such 
invalidity shall not affect any of the remaining phrases, clauses, sentences, paragraphs and sections of 
these conditions. 

21. ATTORNEY'S FEES:  In the event there is a dispute concerning this Contract, each party shall 
be responsible for its own costs and expenses including attorneys' fees and court costs incurred in the 
course of any dispute, mediation, or legal proceeding.  

22 APPLICABLE LAW, VENUE, AND JURISDICTION:  This Contract shall be construed under 
and in accordance with the laws of the State of Texas, with jurisdiction in the courts of the State of 
Texas and venue in Galveston, County regardless of where the obligations of the parties were 
performed.  By execution of this Contract, the parties agree to subject themselves to the jurisdiction 
of the Courts of the State of Texas in all matters relating to or arising out of this Contract or the Work. 

23. NOTICES:  All notices required or permitted under this Contract shall be in writing and shall 
be deemed given when delivered in person or three days after deposit in the United States Mail, 
postage prepaid, addressed to the party's address reflected at the end of this Contract.  A party's 
notice address may be changed from time to time by that party's providing written notice to the other. 
A copy of the notice to the City shall be sent to: 

 
City Attorney    
823 Rosenberg, Suite 203  
P. O. Box 779 

Zompa Guderian Enterprises 
          dba West Isle Urgent Care 
          2027 61st Street  

Galveston, TX, 77550 
 
 

Galveston, TX, 77551 
 

 
 

[EXECUTION PAGE FOLLOWS] 
 
 

[THE REMAINDER OF THIS PAGE IS LEFT INTENTIONALLY BLANK] 
 

 
 
 
 
 
 
 

 



IN WITI\IESS WHEREOF, the parties
year first above wdtten.

CITY OF GALVESTON, TEXAS

have executed this Agreement in duplicate on the day and

ERPRISES PLLC

By:

GENTCARE

Brian Maxwell, City Manager

ATTEST:

Janelle Williams, City Secretary

APPROVED AS TO FORM

City Attomey

BY E)GCUTION OF TIIIS AGREEMENT, COMPANY ACKNOWLEDGES RECEIPT
OF A COPY OFTHISCONTRACT.

TIIE STATE OF TEXAS
'tl

<'i itl z.1t^ COUNTY

On this day, BEFORE ME, the undersigned, personally upp"*"ah,
Zompa Guderian Enterprises PLLC dba West Isle Urgent Care', personally known to me orlroved
to me on the basis ofsatisfactory evidence to be the individual whose name is subscribed to the within
instrument and acknowledged to me that she executed the same in her capacity, and that by her
signature on the instrument, the individual, or the person upon behalf of which the individual acted

executed the instrument.

s
s
s

GIVEN LNDER MY HAND AND SEAL oF oFFICE this the {our rr&i{-Lr-rorr.

$-rW.{:,= *",1T'"L j lt[o:,*,",..
ii /{,.:=;-! comm. Eroi,es 0l 20'2020.-r\-.it-s L:omm. rrp

|.:{::.:S Notory lD l28Es/teil'3

JM
frlotary Public in and for
The State of Texas

ZOMPAGUDE

ward Zomp4 MD PhD, Owner

2lPage



RFP 18-26 REVISED PRICE SCHEDULE

The Price Schedule shat[ inctude every etement of a fu[[ compliance DOT/FTA testing

program. Pricing schedule shat[ be based on a per test basis includlng such items as:

Drug Screen Coltection DOT

Drug Screen Cotlection NON-DOT

Breath Atcohol Test - EBT

DHHS (SAMHSA) 5 Panel Test - Lab-Based Test

Medical Revlew Officer Services

Positive Specimen Documentation and Storage

Blind Specimen and Maintenance

LegaI Representation ln-Person

LegaI Representation On-Phone

Flve Panel lnstant - On-Site Test

After Hours Cotlection - Days / Times / Ranges
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EXHIBIT A



AdditionaI Fees

Signature:

Printed

;|"1-o
Edward ZompaMD PhD

Medical Directot
lfest Isle Urgent Care

NATL REG # 6377504705

$

EXHIBIT A



Date: 7/23/2018 

To: Prospective Proposers 

Subject: Addendum No. II 
Proposal Due Date Change 

CITY OF GALVESTON - RFP # 18-26 

ADDENDUM II 

DRUG AND ALCOHOL TESTING 

This addendum forms part of the proposal and contract documents and modifies 
the original proposal documents dated 7/5/2018. Acknowledge receipt of this 
addendum in the space provided below. FAILURE TO DO SO WILL SUBJECT 
PROPOSER TO DISQUALIFICATION. 

Sealed Proposals Due: Friday, July 27, 2018 @ 9:00 a.m. CST. 

I hereby certify receipt of this addendum and have incorporated its information or 

changes in paration of my submittal 

�/ � ilrf II--
Printed Name 

West 1 -tc Lrg<.:nt Care
'2027 61st Street 

C alveston, TX 77 551 
1'· :44-9899 F·(409)N-+-b844

Company Name 

A COPY OF THE ADDENDUM MUST BE SIGNED AND RETURNED WITH YOUR 

PROPOSAL 

EXHIBIT A



CITY OF GALVESTON - RFP # 18-26
ADDENDUM I

DRUG AND ALCOHOL TESTING

Date:

To:

7/23/20L8

Prospective Proposers

Subject: Addendum No. I

Questions and Answers

ThLs addendum forms part of the proposal and contract documents and modifies
the origina[ proposal documents dated 7l5l2OL8. Acknowledge receipt of this
addendum in the space provided betow. FAILURE TO DO SO WILL SUBJECT

PROPOSER TO DTSQUALIFICATION.

Questions and answers.

4.

Who is your current vendor(s)flPA detivering your drug test results & the SAMHSA LAB

conducting the actuaI testing?

WorkpIace Safety Screening s

What ctinic(s) do you currentty use for WALK lN drug/alcohol cotlectlons, and what are
their hours, addresses & contact info? Do you use any facllity open 24l/ services for WALK

lN "after hours" needs, or is this primarity handted by mobile coltectors at City sites or
vendors clinic?

The City of Gatveston utitizes West lsle Urgent Care and Affinity lmmediate Care as our
v;alk-in facitities for cottections. Att after-hours services are provided by CareHere.

How often do 'after hours'testing needs occur, regardtess of reason for this test? Are

there "scheduted" groups for coUections after hours, and if so, how many donors are

typicalty present at these events? Or are after hours needs usually for unscheduted/post
accidents?

After-hours testing occurs about once or twice every 3 months Post-accidents are

cotiected at West lste Urgent Care untit 10:00 p.m. For accidents occurring after 10:00

p.m.. an employee is sent to CareHere.

What are your current prices for the fottowing services requested?

Drug Screen Co[ection DOT: 515 00

2.

3.



CITY OF GALVESTON _ RFP # 18.26
ADDENDUM I

DRUG AND ALCOHOL TESTING

7.

Drug Screen Collectlon Non-DOT: $15.00

Breath Atcohot Test $25.00

SAMHSA 5 panel Lab-Based Test $15.00

Medical Revlew Services (and do you pay more if the result is positive?):

lnctuded.

Positive Specimen Documentation & Storage: lnctuded.

Btind Speclmen and Maintenance: lnctuded.

LegaI Representation ln-Person: $200.00 per hour

LegaI Representation On-Phone: lnctuded.

Flve panel lnstant - onsite test $25.00

After Hours Collection Fees / Miteage Fees / Hourly Fees: $75.00 first 2 hours, $50.00 per

hour for each hour after the first 2 hours.

Sptat Specimen REIEST fee (if requested by donor)?: No charge

Any other additional fees you pay now? No.

Why Ls th's RFP belng soticited? Has the base contract with all possible renewal Per'tods
elapsed, or has there been an interruptlon in service, in which the City has opted to bid
out?

End of 3-year Contract previously arvarded through an RFP.

For Non-DOT testing, unless I missed it what drugs/panel woutd you like us to
quote? Woutd it be a LOOKALIKE panel to the DOT, for your Non-DOT testing?

Drug./panel would be the LOOKLIKE paneL to the DOT.

Can you please ctarify the difference between "SAMHSA 5 panel test - Lab based test" and
"Drug Screen Cottection DOT'? ls one asking for the cotlection fee only prlce, and the
other forjust the lab price, I would assume?



CITY OF GATVESTON _ RFP # 18-25
ADDENDUM I

DRUG AND ALCOHOL TESTING

8. Woutd the city be interested in ptacing orders for drug/alcohot testing ONLINE, utitizing
the ELECTRONIC CCF, minimizing the need to keep reordering paper CCFs? And, what
about ordering DOT/Non-DOT physicats etectronicatty? Or is this part of another
contract?

I hereby certify receipt of thls addendum and have incorporated lts information ol
of my submittal

ll"'l'{
West Isle Utgent Care

2027 61st Street,- 7 "^4t-Printed Name

A COPY OF THE ADDENDUM

-rql-ffi-ffi77551
P:(409)744_9s00' F:(40fl7a4_ssa4

MUST BE SIGNED AND RETURNED WITH YOUR

PROPOSAL



Ctty of Gatveston

REQUEST FOR PROPOSAL

ProposaI Reference Number: 18-26

Project Titte: Drug and Atcohol Testlng

Proposal Closing Date: 2:00 P.M.(CST), Wednesday, )uly 25,2018

One (L) Original and three (3) copies and one media source
required.

No Proposals submitted after the above deadline will be
accepted.

Contact: City of Galveston Purchasing Divlsion at
purchasing@qatvestontx.gov or 4O9 -797 -357 9.

EXHIBIT A
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(5) Estimated Quantities..........

(6) Proposat SubmittaI Requirements................... ............................ Pa g e 4

(7) Proposal Evatuatlon and Contract Award.................. ....................Pa9e 6

(8) Declaration of Po[icy ............. ..Page 8

Appendix A - Proposal

C) Labet Format for SubmittaI Packet's Seated Enve[ope .............. Page 9
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(1.) Proposed Products and / or Services ............... ............................ Page 10

(2) Cost of Proposed Products and Services -..... .............................. Page 10
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(5) References... ............................. Page 11
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(2) M isce[taneous............................. ............................ Page 15

(3) Financial Responsibitity Provisions........... ...... Page 16
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Appendix J - Scope of Services

(1) Project Titte Page 28

Page 28(2) Scope of Services Contact

(3) Speciat Conditions.......... ....... Page 28

(4) Proposat Eva[uation Factors................. ............. Page 28

(5) Brand Manufacture Reference............ .............. Page 28

(6) Key Events Schedu1e............. Page 28

(7) Scope of Services Page 29
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1.

Galveston, Texas

Request for Proposal

lntroduction

A. Proiect Overview: The City of Gatveston as requesting proposals with the intent of awarding
a contract for the purchase of goods andlor services contained in Appendix J - Scope of
Services.

B. Ouestions: Fottowing are contacts for questions as identified.

i. RFP Ctarifications: A[[ questions retated to requirements or processes of this RFP

shoutd be submitted in wrltlng to the Purchasing Division. Contact information
provided ln section 2 betow.

C.

ii. Scooe of Service Ouestions: At[ questions retated to the scope of services should be
submltted in writing to the contact person(s) noted in Appendix J - Scope of Services-

iii. Repties: Responses to inquiries which dlrectty affect an interpretation or a change to
this RFP witt be Gsued in writing by addendum and posted to City website. A[ such
addenda issued by City prior to the submittal deadtine shatl be considered part of
the RFP. The City shatt not be bound by any reply to an inquiry untess such repty is

made by such formal written addendum.

iv. Acknowtedgement of Addenda: The Proposer must acknowtedge alt addenda by
signing and returning such document(s) or by initiating appropriate area of the
proposal document. Otherwise, the Proposer's submittal w[[[ be marked as Non-
Responsive to the RFP.

Notification of Errors or Omlssions: Proposers shatl promptty notify the City of any
omissions, ambiguity, inconslstency, or error that they may discover upon examination of
this RFP. The City shatl not be responsibte or tiab[e for any errors andlor misrepresentation
that resutt from the soticitations which are lnadvertentty incomptete, ambiguous,
inconsistent, or obviousty erroneous.

Conftlct of lnterest Ouestionnaire (Form CIO): A person or business, and their agents, who
seek to contract or enter into an agreement with the City, are required by Chapter 176 of
the Texas Local Government Code to fite a Conflict of lnterest Questionnaire (FORM CIQ)
which is found in Appendix C. The form must be filed with the City Secretary no later than
seven (7) days after the date the person or business begins contract dGcussions or
negotiations with the City, or submits an apptication, response to a request for proposats
or proposals, correspondence, or other writing retated to any potentiaI agreement with the
City. lf no conflict exists the offeror must mark the form "Not Appticabte" or "N/A" and
return wlth the proposaI packet.

Disctosure of lnterested Parties Form 1295: A person or buslness, who enters into a contract
with the City, meeting the conditions according to Texas Local Government Code Sec.

2252.908, is required to fite Form 1295 with the Texas Ethics Commission. This form is not
required untess there 'rs a contract between the vendor and the City of Gatveston. Do
not submit this form untess you receive an award letter from the City.

D.

City of Gatveston RFP# 18-26 Drug and Atcohot Testing
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Contact lnformation

Maitinq Address: City of Gatveston, Purchasing Division, Room 306, PO Box 719,

Gatveston, Texas 77553

Physical Address: City of Galveston, Purchasing Division, 823 Rosenberg, Room 306,
Gatveston, Texas 77550

Emal[ Address: purchasing@galvestontx.gov

GeneraI lnformation

A. Tax Exemot Status: City purchases are exempt from State Sales Tax and Federal Exclse Tax.

Do not inctude tax in the proposat. The City witt furn'sh Excise Tax Exemption Certificate
upon request.

B. Public lnspection of Proposats: The City strictty adheres to the Texas Pub[(c lnformation Act

flexas Government Code Section 552.00L, et seq.) and atl other governing statutes,
regu[ations, and [aws regarding the disclosure of RFP information. Proposa[ Documents
are not avaitabte for pubtic inspection until after the contract award. lf the Proposer has

notified the City, in writing, that the Proposa[ Document contains trade secrets or
confidentiat information, the City witt generalty take reasonabte steps to prevent disclosure
of such information, in accordance with the Pubtic lnformation AcL This is a statement of
generaI poticy on[y, and in no event shattthe City be tiabte for disclosure of such information
by the City in response to a request, regardless of the City's failure to take any such
reasonabte steps, even if the City is negtigent in faiting 1o do so.

C. A[[ Proposers are hereby put on notice that if the Proposer G awarded a contract for
procurement of goods and/or services, the City of Ga[veston is entering into that contract
in its governmental capacity, and not a proprietary capacity.

D. The City of Galveston is required to verify that the company does not do business with lran,
Sudan, or any Foreign Terrorist Organization pursuant to the Texas Government Code
Sections 2252.152 and 2252.153.

RFP Wathdrawals and/or Amendments

A. RFP Withdrawat: The City reserves the right to withdraw this RFP for any reason.

B. RFP Amendments: The City reserves the right to amend any aspect of this RFP by format
written Addendum prior to the Proposal submittat deadtine and wi[[ endeavor to notify att
potential Proposers that have notified the Purchasing Division of their intent to Proposal,
but failure to notify sha[[ impose no obtigatlon or tiabitity on the City.

Estimated Quanttties
The City does not guarantee to purchase any minimum or maximum quantity but does
contemplate purchasing exctusivety during the term of the contract from the successfuI
vendor(s).

Proposal Submittat Requirements

A. Submittal Packet - How to submit: At[ Proposals must be submitted in person or by mail
at the addresses in Section 2, above. No Proposats wi[[ be accepted etectronicatly, either

City of Galveston RFP# 18-26 Drug and AtcoholTesting
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F.

D,

G.

H,

by fax or emai[. Proposals submitted etectronicalty witt be marked non-responsive.
Proposals sha[[ be seated and marked ctearty with the ProposaI number, ProposaI name,
ctosing date and time, on the outside ofthe package or envetope. Unidentifiable Proposats
witl be unopened and marked as non-responsive.

Submlttal Packet - Required Contents: At[ items in this Proposal are considered part of the
ProposaI package. Submittats must inctude the package in its entlrety; signed in the
appropriate ptaces by an authorized representative of the company with an original
signature. Proposals not including att of the above wi[[ be considered non-responsive. A
Proposat requires an Original signed document, copies, and a media source. Please mark
the Proposals "Originat" and "Copy" and label the media source (preferred media is a
jump/thumb drive), Please submit the originat and correct number of copies indicated on
the titte page, or Proposal wi[[ be marked "Non-responsive". Offerors must submit their
Proposats on the forms provided herein, otherwise, it witt be marked non-responsive.

Submittat Deadtine: The deadtine for submittal of Proposats shatt be as identified on the
title of the Proposal and on page 9 (nine) of Appendix A - Proposat. lt is the Offeror's
responsibitity to have the Proposat Documents, inctuding Addenda, correctty submitted by
the submittal deadtine. No extenslons wi[[ be granted and no late Proposats wltt be
accepted.

Prooosals Received Late: Proposers are encouraged to submit their Proposats as soon as
possibte. The time and date of receipt as recorded in the Purchasing Office shat[ be the
officiaI time of recelpt. The City is not responsible for late submission regardless of the
reason. Late Proposats wi[[ not be considered under any circumstances-

Atterations or Withdrawats of Proposal Document: Any submitted Proposal may be
withdrawn or a revGed Proposa[ substituted prior to the submittaI deadline. Proposat
Documents cannot be attered, amended or withdrawn by the Proposer after the submittat
deadtine.

Proposa[ Document Format: A1[ proposal Documents must be prepared in singte-space
type, on standard 8-L/2" x lL" verticatly oriented pages, numbered at the bottom, with the
exception of plans or drawlngs, those may be submitted [andscape on 8-l/2" x 11" pages.
The package must be in the order rcguired in the Scope of Seflices. The submittal
must be wriften in pen or typed, signatures must be signed in pen, and anything written in
pencil witt not be accepted. Mistakes can be crossed out and corrections i.nserted and
initiated in ink by the individual signing the proposat. The City onty accepts proposats that
are hand delivered or by mail to the addresses in Section 2 of the proposal documents. No
fax or emait copies witl be considered and will be marked "Non-responsive".

Ouestions and Responses: Questions regarding proposals must be addressed to the
Purchasing Division ourchasinq@gatvestontx.gov. The subject line must read "Proposat
#18-26 Drug and Alcohot Testing-" The question deadline wit[ be addressed in Appendix
J - Scope of Services. Responses wi[[ be answered after the question deadtlne in the form
of an Addendum. No responses witt be given to questions submitted after the deadtine.
Questions submitted outside of the Purchasing Division witt not be answered and any
communication wlth a User Department prior to award by City Councit witt disquatify a

vendor from being considered for award.

Pre-Proposat Conferences: The date and time of a pre-proposal conference, if necessary,
wit[ be found in Appendix J - Scope of Services.

City of Gatveston RFP# 18-26 Drug and Atcoho[ Testing
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l. Vatidity Period: Once the submitta[ deadtine has passed, any proposat Document shatt
constitute an irrevocabte proposa[ to provide the commodities and/or services set forth in
the Scope of Services at the price(s) shown in the Proposal Document- Such proposal sha[[
be irrevocabte until the eartier of the expiration of ninety (90) days from the submittat
deadtine, or until a contract has been awarded by the City.

Proposal Evatuation and Contract Award

A. Proposat Evatuation and Contract Award Process: An award of a contract to provide the
goods or services specified herein witl be made using competitive seated proposats, ln
accordance with Chapter 252 of the Texas Local Government Code and with the City's
purchaslng policy. The City witl evaluate a[[ proposals to determine which offerors are
reasonabty quatified for the award of the contract, apptying the anticipated evatuation
factors and emphasls to be placed on each factor as identified in the Scope of Services. A
variety of factors may be used in the evatuation of the submitted proposals for this project.
The City may, at its option, conduct discussions with or accept proposal revisions from any
reasonably quatified proposer. Discussions may not be initiated by offerors. These
discussions wi[[ be [imited to issues and topics brought forth by the City. Any attempt
by proposer or vendor at deviating from the issues and topics to discuss other issues
and topacs conceming the Proposal brought forth by the City of Gatveston sha[[ be
grounds for disquallfication. Vendors shatl not contact any City of Gatveston personnet
during the proposal process without the express permission from the City's Purchasing
Supervisor.

B. At[ correspondence re[ating to this proposaL from advertisement to award, shall be sent to
the City of Galveston's Purchasing Division. A[[ presentations and/or meetings between the
City of Gatveston and the vendor relating to this proposat shatl be coordinated by the City
of Gatveston Purchasing Division. The Crty reserves the right to determine which proposat
provides the City with the best vatue and whlch witt be in the City's best interest.

C. Completeness: lf the Proposal Document is incomplete or otherwise faits to conform to the
requirements of the RFP, the City atone wilt determine whether the variance G so signifrcant
as to render the Proposat non-responsive.

D. Ambiguity: Any ambiguity ln the Proposal Document as a resutt of omission, error, [ack of
clarlty or non-comptiance by the Proposer with specifications, instructions and att
conditions shat[ be construed in the favor of the City. ln the event of a conflict between
these standard RFP reguirements and details provided in Appendix J - Scope of Servlces or
Appendix A - Proposa[, the Appendices shatt prevaiL

E. Unit Prices and Extensions: lf unit prices and their extensions do not coincide, the City may
accept the price most beneficial to the City, and the Proposer witt be bound thereby-

F. Additlonal lnformation: City may request any other information necessary to determlne
Proposer's abitity to meet the minimum standards required by this RFP.

G. Partaal Contract Award: Clty reserves the right to award one contract for some or a[[ the
requirements proposed or award muttiple contracts for various portions of the
requirements to different Proposers based on the unit prices proposed in response to this
request, or to reject any and atl Proposats and re-soticit for Proposats, as deemed to be in
the best interest of city.

City of Gatveston RFP# 18-26 Drug and Alcohot Testing
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No Commitment: The Request for Proposatdoes not commit the City ofGalveston to award
any costs or pay any costs, or to award any contract, or to pay any costs associated with or
incurred in the preparation of a (Proposat/proposat) to this request or to procure or
contract for services or suppties.

Protest Procedures: Any actuat or prospective proposer who is altegedty invotved with the
soticitation or award of a proposa[ may submit a protest to the declsion. The protest must
be submitted in writing to the Caty of Gatveston's Purchasing Supervisor within three
working days after such aggrieved person knows ol or shoutd have known of the facts
giving rise thereto. lf the protest is not resotved by mutuat agreement, the Purchasing
Supervisor witl promptty issue a decision in writing to the protesttng party.

i. A[[ protest todged by potentiaI or actual contractors or proposers must be made in
writing and contain the following information.

a- Name, address and tetephone number ofthe protestor.
b. ldentification of the soticitation or contract number and time.
c. A detaited statement of the protest's [ega[ and factuat grounds, inctuding copies of

relevant documents.
d. ldentification of the issue(s) to be resotved and statement of what retief is requested.
e. Arguments and authorities in support of the protest.
f. A statement that copies of the protest have been mailed or detivered to all

interested parties in the request for proposats process. ln the case of request for
proposats, the City of Gatveston Purchasing Supervlsor shatl ask the protester to
mai[ or detiver the protest to retevant parties.

ii. The City of Gatveston's City Manager has the authority to render the final
determination regarding the protest. Any determination rendered by the City of
Ga[veston's City Manager witt be final.

Singte Prooosal Response: lf onty one bid or proposat is received in response to the Request
for Proposal/Bid, a detaited cost proposat may be requested of the singte contractor. A
cosvprice anatysis and evaluation and/or audlt may be performed of the cost proposal in
order to determine if the price is fair and reasonabte.

Re-Aoorooriation of Budget ltems: The City may reduce the funds allocated and the
services required under this Agreement at its discretion. The City shatt notafy Contractor in
writing of this reduction. Contractor sha[[ not perform any services subtracted from this
Agreement. The de-obligation of funds does not require any formal amendment of this
Agreement but shatl be evidenced by a revised budget approved by City Councit.

Appropriation of Funds: The City of Gatveston has estabtished an appropriation
(attocation) of funds for thls project, if in the event that appropriated (atlocated) funds are
exhausted, the contractor's on[y remedy sha[[ be suspension or termination of its
performance under this contract and sha[[ have no other remedy in law or [n equity
against the City and no right to damages of any kind,

Terminate for Cause: The occurrence of any one or more of the fotlowing events witl justify
termlnation of the contract by the Ctty of Gatveston for cause:

i) The successful Proposer faits to perform in accordance with the provislons of these
speciflcations; or

ii) The successfut Proposer viotates any of the provisions of these specifications; or

M,
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[ii) The successfut Proposer disregards [aws or regutations of any public body having
jurisdiction; or

[v) The successful Proposer transfers, assigns, or conveys any or atl of its obligations or
duties under the contract to another without written consent of the City.

v) lf one or more ofthe events identified in Subparagraphs G i) through iv) occurs, the
City of Galveston may, terminate the contract by giving the successful Proposer
seven (7) days written notice of such termination. ln such case, the successful
Proposer shat[ onty be entitted to receive payment for goods and services provided
before the effective date of termination. The successfuI Proposer sha[[ not receive
any payment on account of loss of anticipated proftts or revenue or other economic
loss resutting from such terminatlon.

vi) When the contract has been so terminated by the City of Gatveston, such
terminatlon sha[[ not affect any rights or remedaes of the City then existing or whlch
may thereafter accrue.

J. Termlnate for Convenience: ThG contract may be cancelled or termlnated at any time by
giving vendor thirty (30) days written notlce. Vendor may be entitted to payment for
services actuatty performed prior to termination; to the extent sald services are satisfactory.

PuEuant to Sec. 2-341 of the City Code - Declaration of Potlcy

A. lt G the poticy of the City of Galveston to stimulate growth of locaI minority and women-
owned business enterprise (M/WBE) by encouraging their participation in atl phases of its
contract and procurement activity and by affording them the opportunity to compete for
atl City of Galveston contracts. The purpose and objectives of this articte are to:

i. lncrease the capacity of locat MAVBE'S to provide products and services.
ii. lncrease the opportunities for tocal MAVBE's to expand their business with the city and

other pubtic and private sector business entities.

B. Provided, however, nothing herein shat[ require the city to award contracts for services or
procurements to a MAVBE which 's not atso the lowest responsive and responsibte Proposer
and otherwise quatified untess the city may otherwise lawfutly award the contract to
someone other than the lowest responsive, responsible Proposer.

C. Additionatty, the City of Galveston has a Disadvantaged Buslness Enterprlse, (DBE) program
mandated by the US Department of Transportation, which is part of its M71trBE program.

City of Galveston RFP# 18-26 Drug and Alcohot Testing
8l .



Appendix A - Proposat Document

Submattat ChecktGt: (fo determine validity of Proposal)
/lqpendlx a 6a9es -9- through -l7J must be included ir the Proposal, submattal

^ppendix 

a - e (pages-l8- through -24J all forms must be complete and inctuded in the submittaL

/Appendw I (pages -28- through -3SJ must be inctuded in the Proposal. submittaL

RFP Number: L8-26
Project Title: Drug and Alcohol Testing
SubmittaI
Deadline: Wednesday, JuLy 25,2018 @ 2:00 p.m. CST

Submlt in person: City of Gatveston Purchasing Division,
823 Rosenberg, Room 306, Galveston, Texas 17550

or by mait: City of Galveston Purchasing Division, PO Box779,
Gatveston, Texas 77553

ProDoser lnformation:

Proposer's Legal
Name: L"lt blu,* fi k*,n a- fitc dW-LffiWalL

Address: )-eq 6rs't- S+

Citv. State & Zip 6a\'t.fi^-'A* T?{ft
FederaI Emptoyerc

ldentification Number
* {l osE T"t'L

Phone Number:

E-Mail Address: € zrrra.,t e- Coy",.c-, nt " tlel

l, the undersigned, have the authority to
i,nto a contract on behalf of the Proposer

Printed Name and Position of Authorized 
fu

Signature of Autho ried Represenrative'. f

in its entirety as submitted and enter

Signed this _(day) of _(month),_(year)
this Request for means:

L Newspaper AdvertGement

l- Gatveston Website

L uuit"a Me a copy

ptity E-mait Notification

- Cotd Catt to City

- Other

City of Gatveston RFP# 18-26 Drug and AtcohotTesting
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Appendix A - ProposaI Document (continued)

t. REQUIREo PROPOSAL |NFORMAT|ON. tN ORDER FOR A PROPOSAL TO BE CONSTDERED
COMPLE|E AND TO BE EVALUATED FOR A CONTRACT AWARD BY THE CITY PROPOSER
MUST SUBMITALL OF THE FOLLOWNG INFORMATION

Proposed Products and/or Services

A. Product or Service Description: Proposers shoutd utitize this section to describe the
technicaI aspects, capabitities, features and options of the service or product and/or service
proposed in accordance with the required Scope of Services as identified in Appendk J.

Promotiona[ literature, brochures, or other technicaI information may be used.

B. Additional Hardware Descriptions: Proposers shoutd atso inctude in this section a detailed
description of what additional hardware andlor software, if any, woutd be required by the
City in order to fulty utit'rze the goods and/or services proposed.

C. Guarantees and Warranties: Each Proposer shatt submit a complete copy of any warranties
or guarantees provided by the manufacturer or Proposer w(th the Proposat submitted.

D. Project Schedute/Deliverv Date: Proposer must provide a projea schedute noting a[[
projected comptetion dates for segments of the Project, from start-up to comptetion, and
atl detivery dates for goods covered by the RFP. The Proposal Document must show the
number of days required to deliver and instatl the product or equipment after the receipt
of the City's Purchase Order.

Cost of Proposed Products and/or Services

A. Pricing: Pricing shat[ reftect the futl Scope of Services defined herein, inclusive of att
associated cost for detivery tabol insurance, taxes, overhead, and profit.

B. Schedute of Pricing: Proposer shalt quote unit pricing in accordance with the itemized
listing of products or contract segments stated in the Scope of Services and using the
fottowing format:

ttem # Quantity Unit Cost

$ $

$ s

$ $

TOTAL ALL LINE ITEMS $ $

Term of Contract and Option to Extend:

Any contract resutting from this RFP shatt be effective for twetve thirty-six (36) months upon
execution by the City of Gatveston. The City anticipates that contract shat[ be renewed pursuant
to the avaitabitity of funds and at the discretion of the City. The fo[lowing clauses shatl be
included in the contract:

A. Option Ctause: This Section 'ts intentionatty left blank

B. Escatation Ctause: This Section .s intentionatly [eft blank

C. Price lncreases Upon Extension: This Section ls intentlonally left btank

2.

3.
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Proposer's Experience / Staff

A. Project Team: ldentify atl members of the Proposer's team (inctuding both team members
and management) who witt be providing any services proposed and inctude information
which detaits their experience.

B. Removal or Reptacement of Staff: lf an assigned staff person must be removed or reptaced
for any reason, the reptacement person must be approved by City prior to joining the
projea.

C. Business Estabtishment: State the number of years the Proposer's business has been
established and operating. lf Proposer's business has changed names or if the principats
operating the business operate any similar businesses under different names, or have
operated any other businesses or changed the tegat status or form of the business within
the last five (5) years, a[[ names, of predecessor business names, affiliated entities, and
previous business entities operated by the principats, if different than present, must be
provided;

State the number of years' experience the business has: I I ; ana tne
number of emptoyees: &0

D. Project Related Experience: Att Bids must include detaited lnformation that detaits the
Proposer's experience and expertise in providing the requested services that demonstrates
the Proposer's abitity to togicalty plan and complete the requested project.

References - This section is requlred.

Proposer sha[[ provide four (4) references where Proposer has performed simitar to or the same
types of services as described herein. Proposer shatl provide references not affitiated with the
City of Gatveston, or any of its emptoyees.

Ctient / Company Name: ,
l- ntn J+ *t" l,l,

contact Name: -r o) !

Date and Scope of Services

,1,

Ctient / Company Name: ,l

En,att 1/6t4 L

qrK afi D-
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Reference #3:

Ctient / Company Name:

Scope of Services

Emait: e I e./
Date and Scope of Services

e.-"- yt^C.l

Trade Seciets and/or ConfidentiaI lnformation6.

7.

Trade Secrets and/or Confidential lnformation: This proposat 
- 

(does) _tLld6s not) contaln
trade secrets and/or confidentiat information. lf appticable, describe such trade secrets and
confidential information, and the basis for your assertion that such materiat quatifies for [ega[
protection from disctosure.

FederaL State and/or LocaI ldentification lnformation

Centralized Master Bidders List registration number:

Prime contractor HUB / MWBE registration number:

C. An individuat Proposer acting as a sole proprietor must atso enter the Proposer's Sociat
Security Number: #_-_ _.

Emergency Business Services Conta<t Notace

Durlng a natural disaster, or hometand security event, there may be a need for the City of
Gatveston to access your business for products or services after normal business hours and,/or
ho[idays. The City may request City employee pick up or vendor delivery of product or services.

For this purpose, a primary and secondary emergency contact name and phone number are
required. lt is criticat the vendor's emergency contact information remains current. City shatl
be contacted by E-mail with any change to a contact name or phone number of these
emergency contacts. Updates may be emaited to purchasing@galvestontx.gov.

A[[ products or servlces requested dur(ng an emergency event are to be supptied as per the
established contract prices, terms and conditions. The vendor sha[[ provide the fee (pricing)
for an after-hours emergency opening of the business, if any. ln general orders witt be ptaced

B,

8.

City of Gatveston RFP# 18-26 Drug and Atcohot Testing
t2 | :,:



using a City of Gatveston procurement card (Master Card) or City issued Purchase Order. The
bitting is to include the emergenry opening fee, if applicable.

The contractor shatl provide the names, phone numbers and fee (pricing), if any, for an after-
hours emergency opening of the business tisted betow.

Business N"^", tilt fs,L- Ur?-rj C'r<
Contract #:

Description:

Primarycontact(Namet, 2-L^-l-r,.0 Zo4o- *i\
Primary Contact Phone Numbers: Home: cet: /a ni? b?-17-

Secondary Conta ct (t'tame): C ;anilL lAat*-
Secondary Contact Phone Numbers: Home: cerL qoq Lr6'l 11L

After Hours emergency opening fee, if appticabte: $

Cooperative Governmentat Purchasing Notice

Other governmentat entities maintaining inter-tocaI agreements with the City, may desire, but
are not obligated, to purchase goods and services defined in this RFP from the successful
Proposer. At[ purchases by governmentat entities, other than the City, witt be bitted directty to
and paid by that governmental entity. The City witl not be responsibte for another
governmentaI entity's debts. Each governmental entity wilt ptace their own orders with the
successfuI Proposer and be responsibte for ensuring fu[[ comptiance with the RFP specifications.
Prior to other governmentaI entities ptacing orders, the City witt notifi/ the successfuI Proposer
of their intent.

Ptease indicate below if you witt permit other governmental entities to purchase from your
agreement with the City.

f1Yes, Others can purchase [ ] No, Onty the City can
purchase.

CONTMCT TERMS AND CONDITIONS. P(CEPT WHERE PROPOSER MAKES SPECIFIC
9(CEPTION IN THE SUBMITTED PROPOSAL ANY CONTMCT RESULTING FROM THIS RFP
WLL CONTAIN THE FOLLOWNG TERMS AND CONDITION' WHICH PROPOSER HEREBY
ACKNOWLEDGE AND TO WHTCH PROPOSER AGREES BY SUBMTTTTNG A PROPOSAL:.

Delivery of Products and/or Services

A. Pavment Terms: Untess otherwise specified in the Scope of Services or otherwise agreed to
in writing by the City, payment terms for the City are Net 30 days upon receipt of invoice.
Refer to Texas Local Government Code 2251, Payment for Goods and Services. Otherwise
known as the Prompt Payment Act. Send alt invoices to Crty of Galveston Attention:
Accounts Payabte, PO Box 779, Gatveston, Texas 77553 or emait:
accountsoayable@galvestontx.oov. See Appendix H for ACH Payment lnformation, if you

City of GaLveston RFP# 18-26 Drug and Atcohot Testing
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D,

F.

G.

H.

etect to receive your payments according to Appendix H, fitt out the form and return with
your documents.

Warranty of Products and Servlces: At[ products furnished under thls contract shatl be
warranted to be merchantabte and good quatity and fit for the purposes lntended as
described in this Proposal, to the satisfaction of City and in accordance with the
specifications, terms, and conditions of the Scope of Services, and atl services performed
shall be warranted to be of a good and workmanlike quality, in addition to, and not in lieu
of, any other express written warranties provided.

Late Delivery or Performance: lf Proposer faits to deliver acceptabte goods or services
within the timeframes estabtished in the Project Schedute, the City shatt be authorized to
purchase the goods or services from another source and assess any increase in costs to the
defaulting Proposer, who agrees to pay such costs within ten days of invoice.

FOB (detivery charges): At[ products offered shat[ be FOB finat destination, with att detivery
charges to be prepaid by the Proposer. The City does not accept C.O.D. or coltect
shipments. The contract price sha[ inctude atl charges, including detivery, instatlation and
set-up fees. At[ packing, crating, or other debris resutting from the delivery or set-up of the
commodity purchased shal[ be removed and property disposed by the successfuI Proposer
at no additionat cost to the City.

Titte to Goods and RLsk of Loss: For goods to be provrded by Proposers hereundel if any,
the title and risk of [oss of the goods shatl not pass to City unti[ C[ty actuatty receives, takes
possesslon. and accepts the goods and the instattation of such goods, has tested the
system, and determined that it is in good and acceptabte working order.

Force Majeure: lf by reason of Force Majeure either party shatt be rendered unabte, whotty
or in part, to carry out its responsibilities under this contract by any occurrence by reason
of Force Majeure, then the party unable to carry out its responsibitity shatt give the other
party notice and futt particutars of such Force Majeure in writing within a reasonabte time
after the occurrence of the event, and such notice shat[ suspend the party's responsibitity
for the continuance of the Forced Majeure ctaimed, but for no longer period. Force Majeure
means acts of God, floods, hurricanes, tropical storms, tornadoes, earthquakes, or other
naturat disasters, aas of pubtic enemy, acts of terrorism, sovereign conduct, riots, civil
commotion, strikes or tockouts, and other causes that are not occasioned by either Party's
conduct which by the exercise of due diligence the party is unable to overcome and which
substantia[ty interferes with operations.

Liquidated Damages: Th's section [eft intentionalty btank.

Chanoe Orders: Pursuant to Texas LocaI Government Code Sec. 252.048. CHANGE ORDERS.

(a) lf changes in ptans or specifications are necessary after the performance of the contract
is begun or if it is necessary to decrease or increase the quantity of work to be performed
or of materials, equipment, or suppties to be furnished, the governing body of the
municipality may approve change orders making the changes.

(b) The totat contract price may not be increased because of the changes untess additionat
money for increased costs is appropriated for that purpose from available funds or is
provided for by the authorization of the issuance of time warrants.

City of GaLveston RFP# 18-26 Drug and Alcohol Testing
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(c) lf a change order invotves a decrease or an increase of $50,000 or [ess, the governing
body may grant general authority to an adminlstrative official of the munlcipatity to
approve the change orders.

(c-1) lf a change order for a public works contract in a municipatity wlth a poputation of
300,000 or more involves a decrease or an increase of $100,000 or tess, or a lesser amount
as provided by ordinance, the governing body of the municipatity may grant general
authority to an adminlstrative official of the municipatity to approve the change order.

(d) The originat contract prace may not be increased under thls section by more than 25
percent. The original contract price may not be decreased under this sectlon by more than
25 percent without the consent of the contractor.

Misce[[aneous

A. lndependent Contractor: Proposer agrees that Proposer and Proposer's emptoyees and
agents have no employer-emptoyee retationship with City. Proposer agrees that if Proposer
is selected and awarded a contract, City shatt not be responsibte for the Federa[ lnsurance
Contribution Act (FICA) payments, Federa[ or State unemployment taxes, income tax
withhotding, Workers Compensation lnsurance payments, or any other insurance payments,
nor witt City furnish any medicat or retirement benefits or any paid vacatlon or sick leave.

B. Assignments: The rights and duties awarded the successfut Proposer shatt not be assigned
to another without the written consent of the Purchasing Supervisor. Such consent shatl
not relieve the assigner of tiabitity in the event of defautt by the assignee.

C. Liens: Proposer shatl indemnify and save harmless the City against any and atl [iens and
encumbrances for atl labor, goods, and services which may be provided to the City by
Proposer or Proposer's vendor(s), and if the City requests, a proper retease of a[[ liens or
satisfactory evidence of freedom from tiens sha[[ be detivered to the City.

D. Gratuities / Bribes: Proposer certifies that no bribes in the form of entertainment, gifts, or
otherwise, were offered or given by the successful Proposer, or its agent or representative,
to any City officer, emptoyee or etected representative, with respect to this RFP or any
contract with the Ciry and that if any such bribe is found to have been made this shat[ be
grounds for voiding of the contract

E. FinanciaI Participation: Proposer certifies that it has not received compensation from the
City to participate in preparing the specifications or RFP on which the Proposal is based
and acknowtedges that this contract may be termlnated and/or payment withhetd if this
certificatlon is inaccurate.

F. Reouired Licenses: Proposer certifies that he holds atl licenses required by the State of Texas
for a provider of the goods and/or services described by the Scope of Services herein.

G. Authoriw to Submit Proposal and Enter Contract: The person signing on behatf of Proposer
certifies that the signer has authority to submit the Proposat on behatf of the Proposer and
to bind the Proposer to any resulting contract.

H. Authoritv to Enter Contract - CW: The City Manager is the onty person authorized to
execute contracts on behatf of the City. At[ signature pages must include "approved as to
form" and be signed by the City Attorney before the City Manager wit[ execute the contract.
Neither department heads nor elected officiats are authorized to sign any blnding contracts
or agreements prior to being property ptaced on the City Councils agenda and approved in
an open meeting. Department heads and other etected officiats are not authorized to enter
into any type of agreement or contract on behalf of the City of Galveston. Onty the City
Manager may enter into a contract on behatf of the City of Galveston as authorized by City
Council and the City Charter. Additiona[ty, department heads and other etected offtcials are
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not authorized to agree to any type of supptemental agreements or contracts for goods or
services. Supplementat agreements are subject to review by the City's Legal Department
prior to being signed by the City Manager, (City's authorized representative).

l. Comptiance with Aoplicabte Law: Proposer agrees that the contract wltl be subject to, and
Proposer witl strictty comply with, a[[ applicabte federal state, and [oca[ laws, ordinances,
rutes, and regulations.

J. Non-Discrimination: During the performance of this contract, the contractor agrees as
fo[[ows: (1) The contractor wilt not discrlminate against any emptoyee or appticant for
emptoyment because of race, age, disabitity, cotor, retigion, sex, or national origin. The
contractor wilt take afflrmative action to ensure that applicants and emptoyees are not
discrlmlnated agaanst on the basls of race, age, disabitity, cotor, retaglon, sex or nationat
origin. ln the event the contractor viotates this non-discrimination clause. such action sha[[
inctude, but not be [mited to the fottowing: emptoyment, upgrading, demotion, or transfec
recruitment or recruitment advertis(ng; layoff or termination; rates of pay or other forms of
compensation; and setection for training. inctuding apprenticeship. The contrador agrees
to post in conspicuous ptaces, avaitabte to employees and appticants for emptoyment,
notices to be provided by the contracting officer setting forth the provisions of this
nondiscrimination ctause. (2) The contractor witt, in att soticitations or advertisements for
emptoyees placed by or on behatf of the contractor, state that att quatified appticants witl
receive consideration for emptoyment without regard to race, age, disabitity, cotol retigion,
sex or nationaI orlgin.

Financiat Responsibitity Provisions

A. lnsurance: The Proposer, consistent with its status as an independent contractor, shalt carry,
and shat[ require any of its subcontractors to carry, at teast the fotlowing insurance in such
form, with such companies, and in such amounts (untess otherwise specified in the Scope
of Services, Appendix J) as City may require, naming the City of Gatveston as the additiona[
insured:

i. Worker's Compensation and Employer's Liabitity insurance, including A[[ States
Endorsement, to the extent required by federal law and comptying with the taws of
the State of Texas;

ii. Commercia[ General Liabitity insurance for at least One Mi[tion Dotlars ($1,000,000)
on a per occurrence basis, with a Two Mi[lion ($2,000,000) aggregate. Btanket
ContractuaI Liabitity, Broad Form Property Damage, Personat lnjury, Completed
Operations/Products Liabitity, Premlses Liabitity, Medicat Payments, and Broad Form
Generat Liabitity Endorsements;

iii. Comprehensive Automobite Liabitity insurance covering a[[ owned, non-owned or
hired automobites to be used by the Contractor, with coveraqe at the minlmum State
of Texas requirements;

iv. ProfessionaI Liabitity, Errors and Omissions in an amount to be determined in the
Scope of Services.

lnsurance coverage sha[[ be on an "occurrence basis."

B. lndemnification: ln Accordance with State Law, the contractor agrees to indemnify,
save, and hotd harmtess the Caty of Gatveston, Texas, lts emptoyees, officials, and agents
from any and all ctaims, actions, damages, lawsuits, proceedings, judgements, or
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tiabitities, for personal injury death, or property damage resulting from the acts or
omissions of anyone under the contractor's supervision or contro[.

ln the event of any cause of action or ctaim asserted by a party to this agreement or any
third party. the City witt provide the contractor with timely notice of such ctaim, dispute
or notice. Thereafter, the contractor shatl at its own expense, faithfutty and comptetely
defend and protect the City against any and att tiabitities arislng from th's claim, cause
of action, or notlce.

i. lndemnitv for lntettectua[ Property: Proposer hereby warrants that the use or
sate of the products, materiats and services delivered hereunder witl not infringe
on the rights of any trade secrets, patent, copyright, registered trademark, or
other intetlectuat property by right covering such materiats and the successful
Proposer agrees to indemnify and hotd harmless the City for any and a[[ costs,
expenses, judgments, and damages which the City may have to pay or incur.

Bond Requirements: lf appticabte, per the Scope of Services (Appendix J, Section 3. Speciat
Conditions), prior to the commencement of work on this Project, Proposer sha[[ detiver to
the City the fottowing bonds issued by a good and sufficient surety [icensed by the State of
Texas and satisfactory to the City:

i. Proposal bonds are required for Proposats over $25,000.00 in the amount of 5%
of the totaI ProposaI amount.

ii. A payment bond in the amount of 10070 of the totat contract amount insuring
the fu[[ and prompt payment of atl persons performing labor and/or furnlshing
materiats in connection with this Project;

iii. A performance bond in the amount of LOO"/o of the total contract amount
insuring full faithfuL and prompt performance of the responsibilities contained
in this contract within the time parameters provided herein; and

iv. A maintenance bond insuring full and prompt maintenance, repair and/or
replacement of the goods to be provided by Proposer for a period of two years
from date of acceptance by the City.

City of Gatveston RFP# 18-26 Drug and At.ohot Testi.ng
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AppendlxB-FormClQ
INFORTVIATION REGARDING VENDOR CONFLICT OF INTEREST OUESTIONNAIRE

WHO: The fouowing persons must fite a Conftict of lnterest Questionnaire with the City if the person has an
emptoyment or business retationship with an officer of the City that resutts in taxabte income exceeding $2,500
during the preceding twetve - month period, or an officer or a member of the officer's family has accepted gifts
with an aggregate vatue of more than $250 during the previous twelve - month period and the person engages
in any of the foltowing actions;

1. contracts or seeks to contract for the sate or purchase of property. goods or services with the City,
including any of the fottowing:
a. written and implied contracts, uti.lity purchases, purchase orders, credit card purchases and any

purchase of goods and services by the City;
b. contracts for the purchase or sate of real property, personat property inctuding an auction

of property;
c. tax abatement and economic development agreements;

2. submits a Proposat to setl goods or services, or responds to a request for proposal for services;
3. enters into negotiations with the City for a contract; or
4. appties for a tax abatement and/or economic devetopment incentive that witt resutt in a contract

with the City

THE FOTLOWING ARE CONSIDERED OFFICERS OF THE ClTY:
1. Mayor and Crty Counci[ Members;
2. City Manager;
3. Board and Commission membeE and appointed members by the Mayor and City CounciL
4. Directors of 44 and 48 development corporations,
5. The executive directors or ma nagers of 44 and 48 development corporations; and
6. Directors of the City of Gatveston who have authority to sign contracts on behalf of the City.

EXCLUSIONS: A questionnaire statement need not be filed if the money paid to a tocat government official
was a political contribution, a gift to a member of the offrcer's famity from a family member; a contract or
purchase of tess than $2,500 or a transaction at a price and subject to terms availabte to the pubtic; a payment
for food, todging, transportation or entertaanment or a transaction subject to rate or fee regutation by a
governmentaI entity or agency.

WHAT: A Person or business that contracts with the Cr.ty or who seeks to contract with the City must file a
"Conflict of lnterest Questionnaire" (FORM CIQ) which is avaitabte online at www.ethics.state.tx.us and a copy of
which is attached to this guidetine. The form contains mandatory disctosures regarding "employment or
business retationships" with a municipaI officer. Offtciats may be asked to clarify or interpret various portions of
the questionnaire.

WHEN: The person or business must fite:
1. the questionnaire - rlo later than seven days after the date the person or business begins contract

discussions or negotiations with the municipatity, or submits an apptication, responds to a request {or
proposats or Proposats, correspondence, or other writing retated to a potentiaI contract or agreement
with the Caty; and

2. an updated questionnaire - within seven days after the date of an event that would make a
filed questionnaire incomplete or inaccurate.

It does not matter if the submittal of a Proposal or proposat resutts in a contract. The statute requires a
vendor to file a FORM CIQ at the time a proposal is submitted or negotiations commence.

WHERE: The vendor or potentiaI vendor must mait or detiver a compteted questionnaire to the Finance
Department. The Finance Departmcnt is required by law to pon the statements on the
Gg/swebite.

ENFORCEMENT: Faiture to file a questionnaire is a Ctass C misdemeanor punishabte by a fine not to exceed
$500. lt is an exception to prosecution that the person fites a FORM CIQ not later than seven business days after
the person received notice of a viotation.

NOTE: The City does not have a duty to ensure that a person fites a Conflict of lnterest Questionnaire.

City of Gatveston RFP* 18-26 Drug and Alcohol Testing
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coNFLlcT oF TNTEREST QUESTTONNATRE FORM CrQ
For vendor or other percon dolng buslness with tocat governmental entlty

Thk questionnai.e refle<G changes m.de lo the law by H.A- 1,191, 8oth 1c9., Regular Seriaon-

This questionnaire is being fited in accordance with Chapter 176, Locat
Government Code by a person who has a business retationship as defined by
Section 176.001(1-a) with a local governmentat entity and the person meets
requirements under Section 176.006(a).

By law this questionnaire must be fited with the records administrator of the loca[
governmental entity not later than the 7th business day after the date the person
becomes aware of facts that require the statement to be fited. See Section
176.006, Locat Government Code.

A person commits an offense if the person knowingty viotates Section 176.006,
Locat Government Code. An offense under this section is a CLass C misdemeanor.

OFFICE
usE

ONLY

l. Name of person who has a business ietationshap with local governmental entiqr.

-e-
2. LJ Check this box if you are fillng an update to a previously filed questionnaare.

{The law requires that you ftte an updated completed questionnaire with the appropriate filing authority not tater
than the 7rh business day after the date the onginatty filed questionnaire becomes incomptete or inaccurate.)

D the [oca[ government off[cer named in this section.

Name of local government offi(er with whom filer has employment or business relationship-

Y!& '/\I-
Name of Officer

This section (item 3 including subparts A, B, C & D) must be compteted for each officer with whom the filer has an
emptoyment or other business relationship as defined by Sectlon 176.001(1-a), Locat Government Code. Attach
additionat pages to this Form CIQ as necessary.

A- ls the tocat govemment officer named in this section aeceiving or tikety to receive taxable income, other than
investment income, from the filer ofthe questionnaire?

flves Etlo
B. ls the fiter of the questionnaire receiving or tikely to receive taxabte income, other than investment income, Irom

or at the direction of the locat government
from the local governmental entity?

named in this section AND the taxabte income is not received

!ves
ls the fiter of this questionnaire empLoyed a corporation or other business entity with respect to which the
government offi€er seryes as an officer or , or holds an ownership of 10 percent or more?

!Yes

Describe each employment or business

C,

local

Daie Adopted 05-29 2007

THIS DOCUMENT MUST BE COMPLETED AND SUBMITTED AS IT IS A PART OF
THE BID PACKAGE AS MENTIONED IN SECTION 68 OF THE PROPOSAL.
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Appendi.x C - House Bitt 89 Verification

Person name), the undersigned representative of (Company or

Businsess Namel Dcsf -It lc ifVal [an* (hereinafter referred to as companv)
beingan"auttrbeingdulyswornbytheundeLigned
notary, do hereby depose and verify under oath that the company named-above. under the provisions of
Subtitte F. Tatte 10, Government Code Chapter 2270:

a. Does not boycott lsrael Gurrently; and
b. Witt not boycott ls.ael during the term of the cont]act the above-named Company,

business or'rnd'rvidual. with the Citlr of Gatveston, Texas.

Pursuant to Section 2270.001, fexas Government Code:

1. "Boycott lsrael" means refusing to deal with, terminating business activities with or othetwise taking any
action that is intended to penalize inflict economic harm on, or limit commercial relations specifically
with lsrael or with a person or entity doing business in lsrael or in an lsraeltcontrolled territory, but does
not include an action made for ordinary business purposes' and

2. "Company" means a forprofit sole proprietorship, organizatio7 association, corporatio n, partnership,
joint venture limited partnership, limited liability limited tiability company, including
a wholly owned subsidiaAl majority-owned or affiliate of those entities or
business associations that exist to make a

ilsl i
DATE I.4 PANY RE PRES ENTATIVE

srATE oF lgxn < , t
COUNryOF Gp lY?<hy\ 5

On this day, BEFORE ME, the undersigned, personatly appeared
of Company, and personatly known to me or proved to me on the basis oFsatlCfactory evldence to be the
individual whose name is subscribed to the within lnstrument and acknowtedged to me that he/she
executed the same ln his/her capacity, and that by his/her s'r.gnature on ihe i.nstrument, the indivlduaL
executed the anstrument for purposes and considerati,on therei,n expressed.

<d1
GIVEN UNDER MY HAND AND SEAL OF OFFICE thi, day ot

l{:.:
iii; i.::i

(AP€N S MADDEN
Nolory Public, Slote ot leroS
Comm, Erpires 01,20-2020

Notory lD 12885491-3

THIS DOCUMENT MUST BE COMPTETED AND SUBMITTED AS IT IS A PART OF THE BID
PACKAGE AS MENTIONED IN SECTION 68 OF THE PROPOSAI.

the

State
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Appendix D - Property Tax Statement

FAILURE TO COMPTETE THIS ATTACHMENT SHALL RESULT IN THE PURCHASING SUPERVISOR
DEEMING YOUR BtD OR PROPOSAL

"NON-RESPONStVE."

The City of Gatveston, Texas has adopted the fottowing poticy:

The City of Gatveston wit[ not do business with any person or business that owes detinquent property
taxes to the City.

Please indicate whether you or your company, owe detinquent property taxes to the City whether an
assumed name, partnership, corporation, or any other legaI form.

\/Y I do not owe the City property taxes that are delinquent._-
I owe City property taxes that are detinquent on property [ocated at

THIS DOCUMENT MUST BE COMPLETED, SIGNED. AND SUBMITTED AS IT IS A
PART OF THE BID PACKAGE AS MENTIONED IN SECTION 68 OF THE PROPOSAL.
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Appendlx E - Nepotism Statement

FAILURE TO COMPLETE TH]S ATTACHMENT SHALL RESUTT IN THE PURCHASING SUPERVISOR
DEEMING YOUR BID OR PROPOSAT

"NON.RESPONSIVE."

The Bidder or Proposer or any officer, if the Bldder or Proposer is other than an individual, sha[[ state
whether Bidder or Proposer has a retationship, either by btood or marriage, with any officiat or
emptoyee of the City of Gatveston by compteting the foltowing:

lf the Proposer or Bidder is an individuat:

I am not related by btood or marriage to any official or emptoyee of the
City of Galveston

I am related by btood or marriage to the fotlowing offrciat(s) or employee(s)
of the City of Galveston

Name and titte of City Officiat

Or emptoyee:

Retationship:

lf the Bldder or Proposer is NOT an individual:

_ The officers of the company submitting this bid or proposal are not retated by
btood or marriage to any officiat or employee of the City of Gatveston.

The officers of the company submitting this Proposal are retated by blood or marriage to the
fottowing officiat(s) or emptoyee(s) of the City of Gatveston.

Name and titte of officer:

Emptoyee and titte of City Officiat or Employee:

Re[ationship:

THIS DOCUMENT MUST BE COMPLETED AND SUBM AS IT IS A PART OF
THE PROPOSAL.THE BID PACKAGE AS MENTIONED IN SECTION
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Appendlx F - Non-Col[uslon Statement

THE UNDERSIGNED AFFIRM THAT THEY ARE DUIY AUTHORIZED TO EXECUTE THIS
CONTRACT, THAT THIS COMPANY, FIRT{, PARTNERSHIP OR INDIVIDUAT HAS NOT PREPARED
THIS PROPOSAL IN COLLUSION WITH ANY OTHER PROPOSE& AND THAT THE CONTENTS OF
THIS PROPOSAL AS TO PRICES, TERMS OR CONDITIONS OF SAID PROPOSAL HAVE NOT BEEN
COMMUNICATED BY THE UNDERSIGNED NOR BY ANY EMPLOYEE OR AGENT TO ANY OTHER
PERSON ENGAGED IN THIS TYPE OF BUSTNESS PRIOR TO THE OFFICIAL OPENING OF THIS
PROPOSAL.

VEN DOR

ADDRESS

n

PRoPosER (PRINTED nenel 2.L^t^nl\ Z, *^
POSITION WITH COMPANY

COMPANY OFFICIAL N ,..
(PRTNTED namg, ?.).t'.szutJ L>'^J^

SIGNATURE OF COMPANY
AUTHORIZING THIS

OFFICIAL POSITION

THIS DOCUMENT MUST BE COMPLETED, SIGNED, AND SUBMITTED AS IT IS A
PART OF THE BID PACKAGE AS MENTIONED IN SECTION 68 OF THE PROPOSAL.
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Appendfx G - Document 00435
The City of Galveston, Texas

DOCUMENT 00435, REQUIRED BY ALL BIDDERS WHO WILL RECEIVE FEDERAL FUNDS IN
PAYMENT OF PROCUREMENT.

PROPOSER'S CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY
AND VOLUNTARY EXCLUSTON (49 CFR PART 29)

The undersigned certifies, by submission of this proposal or acceptance of this contract,
that neither Contractor nor its principals is presentty debarred, suspended, proposed for
debarmenq dectared inetigibte, or votuntary exctuded from particlpation in this
transaction by any FederaI department or agency. Proposer agrees that by submitting this
proposaI that Proposer witt inctude this ctause without modification in att lower tier
transactlons, soticitat[ons, proposats, contracts, and subcontracts. Where the Proposer or
any tower tier participant is unabte to certify to this statement, that participant shatt attach
an explanation to th'6 document.

Certification-the above information is true and comptete to the best of my knowledge
and betief.

NOTE: The penatty for making fatse statements in offers is prescribed in 18 U.S.C. $ 1001

END OF DOCUMENT 00435-FAA

THIS DOCUMENT MUST BE COMPLETED, SIGNED. AND SUBMITTED AS IT IS A
PART OF THE BID PACKAGE AS MENTIONED IN SECTION 68 OF THE PROPOSAL.

(Date)
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Appendlx H - No lntent to Submit Form

lf your fum has chosen ngl! to submit a Proposal for this procurement, please comptete
th'rs form and submit to:

City of Gatveston City of Gatveston
Purchasing Dlvision Purchasing Division
PO Box 779 823 Rosenberg St. Room 306
Gatveston, Texas 77553 Galveston, Texas 77550

Ptease check atl items that appty:

! oo not sett the item(s) required

E Cannot be competitive

attached request

fJ Job too targe

I cannot provide lnsurance required

I Cannot provide Bonding required

requirement

Job too sma[[

! C"nno, meet specifications hightighted in the J Cannot compl.y with lndemnitication

I l Do not wish to do business with the City of GaLveston I o,h"r,

I Cannot submit etectronicalty

COMPANY NAME (Ptease print):

Authorized Officer Name (Ptease print):

Telephone: ( ) Fax: ( )

You may also emalt this form to: purchasing@gatvestontx.qirv.

City of Galveston RFP# 18-26 Drug and AtcohotTesting
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Appendixl-ACHForm

The City of Gatveston would like to thank you for the services you and your company have provided

for us in the past, present, and in the future. For those services provided you have more than likely
received payments via a paper check in the mait. As we a[[ know, that process is stow. inefficient, and

costly for us and for you as the recipient.

Mai[ can be detayed, [ost, or even stoten causing payments to be late and we may then face penatties

and late fees. The City of Gatveston woutd tike to streamtine our payment process with etectronic
payments. These payments wi[[ be transferred electronicatly from our financial anstitute to your
financial institute. The process witl get your payments to you in a quicker, more reliabte, and more
efficient manner.

lf you wou[d like to sign up to start receiving a[[ of your payments via ACH / Wire Transfers, please filt
out the authorizatlon forms and return to the City of Gatveston Finance Department.

Please email to:

accountspavable@gatvestontx.gov

Or mail to:

City of Galveston

Finance Department
P.O. Box 779

Galveston, Tx 77553

lf you have any questlons or concerns, ptease do not hesitate to ca[[ Accounts Payabte at 409.797.3569.

Please put the Purchase Order Number on your invoices to ensure prompt payment. Again, we

appreciate you and the services your business provides for the City of Gatveston,

Sincerety,

n;N,2W
Michae[ W. Loftin
Assistant City Manager - Finance

City of Gatveston RFP# 18-26 Drug and Alcohot Testing
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Appendix l- ACH Form continued

City of Galveston

ACH Payment Agreement Form

Authorization Agreement

I hereby authorize City of Gatveston to initiate ACH deposits to my account at the financial institution
named be[ow.

Further, I agree not to hotd City of Gatveston responslbte for any de[ay or loss of funds due to incorrect
or incomptete information supptied by me or by my financial institution or due to an error on the part
of my financial institution in depositing funds to my account. This agreement witl remain in effect until
Clty of Gatveston receives a written notice of cancettation from me or my financlal institution, or until
I submit a new ACH Payment form to the City of Gatveston Finance Department. You may keep this

form to submit with your first invoice.

A(count lnformation

Name of FinanciaI lnstitution:

FinanciaI lnstitute Address:

Routing Number:

Account Number:

SWIFT Code: (if appticabte)

Signature

Company Name:

Authorized Signature: Date:

lS OPTIONAL; lT CAN BE RETURNED WITH INVOICE
IF AWARDED THE CONTRACT.

City of Gatveston

THIS FORM

RFP# 18-26 Drug and AtcohoI Testing
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Appendix J - Scope of Services

1. Project Titte: RFP 18-26 Drug and Atcohol Testing.

2. Scope of Services Contact

Questions about the technicat nature of the Scope of Services shatl be directed to the
City of Galveston Purchasing Division via EmaiL purchasang@gatvestontx.gov.

3. Special Conditions

Ptease see attachment A for the Clty of Gatveston Drug and Alcohol Testing Prevention Poticy.

There is no bond required for this solicitation

4. Proposal Evaluatlon Factors

Emphasis Factor
40% Abitity to Meet City's needs
3lyo Cost
t5./. Municioat Experience
1,0vo Compteteness and Responsiveness of Proposat
5% References

5. Brand Hanufacture Reference

The City has determlned that any manufacturer's brand defined in the Scope of Services meets
the City's product and support need. The manufacturer's reference 't5 not intended to be
restrictive and is onty descriptive of the type and quatity the City desires to purchase. Quotes
for similar manufactured products of tike quatity witt be considered if the Proposat is futty noted
with the manufacturer's brand name and model The City reserves the right to determlne
products and support of equal value, and whether other brands or modets meet the City's
product and support needs.

6. Key Events Schedute

Proposa[ Release Date Juty 5,20L8

Deadline for Submittal of Written Questions Juty 17, 2018 @ 2:00 p.m. CST

Sealed Proposats Due to and Opened by City July 25,20L8 @ 2:00 p.m. CST

Anticipated Committee Evatuation Review Date Juty 2018

Anticipated Award Date August 23,2018

[scopE oF sERvtcEs Forlows oN NExT PAGE]
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7. Scope of Servlces

lntroduction

The Clty of Gatveston (the "City") is issuing this Request for Proposats to facititate the setection of
a quatified and experienced firm for the purpose of providing Drug and Alcohol Testing. The
setected firm witl be tasked with adminlsterlng fu[[ servlce drug and atcohol testing in futl
comptiance with the City's Drug & Atcohol Testing & Prevention Program and in accordance with
the Federat Transit Administration (FTA) and the U.S. Department of Transportation (DOT)

regutations.

The City reserves the raght to reject any and/or a[[ proposats, to award contracts for individuat
products or services as may appear advantageous, and to negotiate separatety in any manner
necessary to serve the best interest of the City.

Program Overview/Background

Currentty, City records indicate an approximate maximum number of 841 emptoyees of which
116 are ctassified DOT safety-sensitive and 494 are classified as Non-DOT safety-sensitive. ln
2017, approximatety 950 tests were performed; 154 were DOT and 775 were Non-DOT.

The City of Galveston deslres to have the successful vendor operate the drug and alcohot
testing program on behalf of the City. lt is imperative that the [eve[ of services provided be
regarded as a "fu[[ service" or "turnkey" operation. The intent is to minimize the impact on the
City by providing a location for testing, the personnel to administer the testlng, and a[[ aspects
of laboratory anatysis. A random testlng process for DOT and Non-DOT safety-sensltive
employees witl also be required.

Specifrcations

Respondents are strongly encouraged to fo[[ow the specific proposat format as noted in the
sections provlded betow. The turnkey program shatl be for the primary purpose of drug and
atcohol testlng of safety-sensitive emptoyees which is mandated by and conducted in
accordance with the FederatTransit Administration (FTA) and the United States Department of
Transportation (DOT) in 49 CFR Parts 40 and 655, as amended. The proposal shatt also inctude
fu[[ comptiance with the City Drug and Atcoho[ Testing and Prevention Program Potiry and
other appticab[e personneI poticies.

For the purposes of this request for proposats, "fu[[ service" shatl mean to inctude every item
or element required by DOT. Proposals shatt represent a "turnkey" drug and atcohol testing
program which is in total and comptete comptiance with atl appticable federa[ and state [aws,
rutes, and regutations.

Quatified firms must be able to compty with the City's Poticy that a[[ drug tests, both DOT and
Non-DOT, meet the same standards and requirements.

City oI Gatveston RFP# 18-26 Drug and Atcohol Testing
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Order of Proposals:

Proposats must be submitted on 8-l/2 inch by 11 inch paper. They must be bound using comb
binding, spiral binding, or binder ctips. No binders or notebooks are to be submitted.

Submittats must be in the fotlowlng order (Labet each section as fottows)

Required Forms

lnctude alt of the forms requiring signatures or acknowtedgement. Appendices A through G,
a[[ requested forms of Appendix J, the Price Schedute in the format provided or other simitar
format, and any issued Addenda signed and lncluded with the Proposat.

Essential Elements:

Essential Elements shall be divided into thirteen sections. Each section shall start at the top of
a new page and shall cover the information relevant to that section as outlined in thb
Request for Proposals.

Sectlon 1. Executive Summary

Section 2.

Section 3.

Section 4.

Poticy and Procedure Development Services

Coltections

On-site co[lections mandatory

On-site breath alcohol-testing mandatory

EvidentiaI Breath Testing (EBT) devices wi[[ meet the mode[ specifications
for devices to measure breath alcohot provlded by the Nationat Highway
Traffic Safety Admin'stration (NHTSA). Such EBTs witt be tisted on the
NHTSA conforming products tist of Evidentiat Breath Measurement
Devices. EBTs atso inctude the list of approved devices [isted on the
United States Department of Transportation (USDOT) - Office of Drug
and Atcohol Poticy and Comptiance (ODAPC)'S website. Use of alcohot
screening devices is prohibited.

Drug and Alcohol testing services shat[ beavaitabte 24 hours pet day / 7
days per week. The contractor shat[ have cottection site(s) located within
the City of Galveston and avaitabte at atl times. The Cottection Site(s)
shatt be identified in the proposal

Laboratories

Substance Abuse and MentaI Health Services Administration (SAMHSA),
Department of Health and Human Services (HHS) notice must be tocated
at the approved laboratory including proof and amount of insurance and
atternatives shou[d the primary [aboratory [ose its certlficataon.

Must provide reporting on negative test within 24 hours.
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Section 5. Substance Abuse Professional (SAP) referrat service will be provided by
the City's current EAP program provlder (UTEAP). Ptease note in the
proposat your firm's acceptance of this requirement-

Sectlon 6. Required Records and Reports

Quarterty statlsticaI reports indicating number of employees tested and
other information.

Must maintain random records.

Must maintain records administration offsite.

Section 7. Emptoyee Education / Supervisor Training

Shatt provide DOT and Non-DOT emptoyee and supervisor trainlng
annuatty.

Section 8. Price Schedute

The proposal sha[[ inctude a pricing schedule covering every element of
a futly comptiant DOT / FTA testing program. The attached "price
schedute" shatt be completed and submitted along with Section 9
elements of the proposa[.

Section 9. Non-Required Etements

The proposal shat[ inctude any atternate non-required etements to be
considered as options by the City together with appticabte fees and
charges. Such elements may include, but not be limited to, the fotlowing:

' Audit preparation
. Legat Representation for City

' Any other non-required services offered

Section 10. Administrator and Medical Review Officer (MRO) Qualifications

Must have experience serving municipa[ governments. The purpose of
these requirements't.s to determine the quatification and experience of
each program etement provlded and wit[ assist in the evatuation. The
proposaI shoutd inctude the foltowing:

. Descrlptive statement including a copy of charter of incorporation,
principat ownel officers, number of active clients, number of
employees are covered, number of years administering DOT drug
testing programs, etc.

. R6sum6s of senior key staff members.

. Proof and amount of professional [ability insurance carried by the
program administrator as detaited in the RFP.

. Proof of MRO certification.

. Proof and amount of professlonal tiabitity and medical matpractice
insurance carried by the MRO, as detaited in the RFP.
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Program adminastrator onty. lf a licensed FAA consortium, copy of
consortium number and date of issue

Sect'ron 11. Additional Informatlon

The proposaI may inctude any additional information which the program
administrator may conslder essential to the rendering of a quatity-
testing program.

Section 12. Exhibits / Sample Contract

The proposaI may inctude exhibits as necessary and shoutd include a

sampte contract or agreement.

References

Proposer is to provide references for simitarly successfuI services from four (4) governmental
agencies, including the name ofthe agency, contact name, tetephone and emai[ address.

You may use the form provided in the RFP documents on pages 11 and 12 for this section or
use your own format.

Unsatisfactory Service

ln the event that the City of Ga[veston receives unsatisfactory service that are not quickty and
routinety corrected, the Vendor shat[ have fifteen (15) catendar days from the receipt of written
notice to resolve said problems. lf said probtem is not resotved by the Vendor, the City of
Gatveston may then terminate this agreement for nonperformance with fifteen (15) day written
notice.

Setection Criteria:

City Staff shatt recommend an evatuation committee whlch witl be used to evatuate all
proposats. The City witt evatuate atl proposats based on the fotlowing criterla:

Abitity to Meet the City's Needs 40%
Cost - 30%
MunlcipaI Experience - lSYo
Completeness and Responsiveness of Proposat - L0%
References - 5%

Prooosal Evatuation Process:

A[[ proposals wi[[ be scored by an evaluation committee. Proposers setected for a short list
may be invited to attend an interview, at the proposer's own expense. Any invitation for an
orat presentation witl be sotety for the purpose of ctarifying proposats received from each
quatifying proposer and witt not represent any decision on the part of the eva[uation commlttee
as to the setection of a successfut proposer.
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The City's process is as fottows:

City Staff sha[[ recommend an evatuation committee which witt be used to evatuate atl
proposals. The City witl evatuate att proposals based on the criteria as stated above.

Once proposals are scored, the evatuation team wi[[ select final'sts and decide whether
interviews shou[d be conducted. After intervlews are performed, if needed, the evatuation
team may request the finalists to submit a Best and FinaI Offer (BAFO).

Should negotiations be unsuccessfut, the City shatl enter anto negotiations with the next,
highest ranked Vendor. The process sha[[ continue until an agreement is reached with a

quatified Vendor.

This RFP does not commit the City to pay for any direct and/or indirect costs incurred in the
preparation and presentation of a response. Alt finatist(s) shall pay their own costs incurred in
preparing {or, traveling to, and attending interviews.

The City reserves the right to negotiate the final fee prior to recommending any Vendor for a

contract.

The City reserves the right to use a[[ pertinent information (also learned from sources other
than disclosed in the RFP process) that might affect the City's judgment as to the
appropriateness of an award to the best evaluated proposer. This information may be
appended to the proposaI eva[uation process results.

lpRlctNG SCHEDULE FOTLOWS ON NEXT PAGEI

[THE REMAINDER OF THIS PAGE IEFT INTENTIONALTY BIANK]
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CERTIFICATE OF INTERESTED PARTIES
FoRM 1295

1of1

Comdete Nos- 1 - 4 and 6 it there are interested parties.
Complere Nos. 1, 2. 3, 5, and 6 if therc are no interested parties.

OFFICE USE ONLY
CERTIFICATION OF FILING

Certificate Number:

2018-398764

Date Filed:

1 l{ame of brJsiness entity filing lorm, and the city, state and country of the business entity's place
ol business,

zompa Guderian Enterprises PLLc dba West lsle Urgenl Care

calveston. TX United States

3 provide the ide mcation number used by the governmental entity or stale agency to ttack or identity the conlract, and provide a
description oI the services, goods, or olher propeny to be provided under the contact.

coc-coN-18-132
Drug and alcohol screenin

Ciry, Srate, Country (place of business)

5 Check only if there is NO lnterested Party.

6 UNSWORN DECLARATION

Edward ZomPaMD PhD tl /t ,
My name is a!'g.r'C r n:-eetof , and mv date of bjrth is \v/ 

7 t a ( -

,r^oo*".,. woei##_.
I dedare under penalty ol periury that the foaegoing is true and correct

Texas Ethics Commission www.ethics.state.tx.us Version V1.0.6711

2 Name ot govemmental entity or stale agency that as a party to the contracl lor whlch the lorm ls
being filed.

Caty ol Galves(on

o 
"ame 

ot lnterested Party

Nature ol interest
(check applicable)

controllinq lnterm€



0I06
UNITED FIRE & CASUALW COMPANY
PO Box 73909t Cedar Rapids IA 52407

ACCOUNT NUIllBER:30O0328O34 (2) PREUIERPRO (SB)
DIRECT BILL -

rssuE oArE O5-03-20I8 CRR REPLACEMEMToF OI06 6O503733

BUSINESSOWNERS COVERAGE PART
DECLAMTIoNS RENEWAL EXTENS I ON

USINESSOWNERS

]NCREASED FIRE

EXPANDED PROPERTY PLU S

DA}IAGE LIUIT

PROPERTY

Loss

0
A
o
F

o

I
a

27 6IST ST
LVESTON TX 77551-140
I STED IIASONR Y

F ICE-I.IEDICAL OFFICES

UR BUSI NESS P ERSO}IAL
iJ j- nd /Ha i 1 Excl-uded
Special Causes of
Replacenent cost

ABILITY
U I PI{E N T BREAKDOIIN

OXTINUED ON B P 7124

50o,000

PROPERTY

PERSOI{AL PROPERTY INFLATION GUARD O/O 4%

AESREVIATIOI{S: BLDG=AUILDING DE&DEDUCTIBLE PREI\,=PREMISES Ii4C=MERIT CREOIT INCL = INCLUDED

L IA 8IL ITY EXPENSE LIMITS OF INSURANCE

G€}€MI.IGGREGATE Lf,fT
(o[, tdl Prcdrds.cq4lel€d oPd-.lbns)

t z,ooo,ooo

sEE UW7002

INSURED COP Y

*090279I0r

NT CARE
INSURED ZOIiIPA GUDERIAN ENTERPRI SES DBA

AND

ADDRESS 2O27 6IST STREET
GALVESTON TX 77551

GALVESTON INS ASSOCIATES
PO BOX 15767

GALVESTOI tX 77552
POLICY 12:01A.M. Srandard time FROM:06-07-2018 TO: 06-07-2019

And for successive mlicv Deriods as stated below

this policy in retum for the premium and complianc€
insurance, lve will renew this policy it you pay the required renewal premium for each successive policy period, subject to our premiums, rules and forms then in etfecl
You must pay us prior to the end of the current policy period or else this policy wll terminate after any statutorily required notices are mailed to you. An insufficient

FORM OF BUSINESS: _ lndividual _ Joint Venture _ Partnership _ Corporation -X Other

OESCRIAED PREMISES ANO COVERAGES
LIMIT OF

INSURANCE

DA' AGE TO
PREMISES RENTED

TO YOU
tr, ooo, ooo

MEDICAL EXPENSE
(Any One Person)

$ s, ooo

PRoDUCTS-COtIPLETEO
OPERATIONS AGGREGATE

t 2, ooo, ooo t r, ooo, ooo

LIABILITY AND MEDICAL
EXPENSES PER
OCCURRENCE

1,0o0. o0o

SEE UW7OO2

PREMIUM FOR THIS COVEMGE PART
Endorsernent Adilstment Premium

$

$

2,695

This Declarations Page supersedG and replaces any preceding X
declarations page bearing the same policy number for this policy period. (COUNTERSIGNED BY AUTHORIZEO REPRESENTATIVE)

BP 71 23 ',l1 17
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