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OVERVIEW

The Fixed Assets Depreciation Schedule provides a listing of asset details that were depreciated
for the report year as posted from the Fixed Asset module for the report year. Asset
descriptions and depreciation details are included such as estimated life, number of periods
taken for the year, first and last year periods of depreciation and acquisition cost; all to assist
auditors in verifying the depreciation calculation and amounts. The report also includes assets
that have been fully depreciated but have a balance remaining of Life-To-Date accumulated
depreciation for the reported year.

The asset amounts are reported as posted from the Fixed Asset history detail records generated
from the Fixed Asset module and does NOT include amounts generated from General Journal
Entries. The Depreciation Schedule pulls from two different Fixed Asset sources:

1. Fixed Asset Master File Maintenance
2. Fixed Asset history records.

The Fixed Asset Master File Maintenance or Asset Inquiry is where the actual asset master
records reside; where assets are added and maintained. Key fields and amounts such as the
asset Acquisition cost field, Asset Type (Governmental or Proprietary), Class and Sub-class
codes are pulled from the asset master file for the Depreciation Schedule. It is vital that these
key fields are accurate and tie to the fixed asset history records.

Any discrepancies between the asset acquisition cost on the asset master and the asset history
records will be evident.

The Fixed Asset history records are automatically created from fixed asset transactions PROPERLY
processed from the key fields on the asset master. History records are generated from transactions
created for assets added, adjusted, transferred and retired. History records are also generated from
depreciation and the Fixed Asset General Journal Entry processes within the Fixed Asset module.
Transaction history detail records provide the journal entry detail (DR/CR) as posted to the general
ledger for each asset based on the asset account codes (org/objects) for types 1, 2, 3, 5 and 6 existing on
the asset when the asset transactions are created. If changes are made to the key fields for Acquisition
cost and Status and a history transaction record is NOT created, such differences will become evident
when verifying this report.
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CHECKLIST TO PRODUCE THE DEPRECIATION SCHEDULE REPORT

[0 Reconcile the Fixed Asset module to the General Ledger.
Generate the Depreciation Schedule Report.
Verify the Current Year Depreciation total.

Verify the LTD Accumulated Depreciation total.

O 0 o0oo0d

Verify the Acquisition Cost total.

RECONCILE THE FIXED ASSET MODULE TO THE GENERAL LEDGER

It is required to reconcile the Fixed Asset module to the General Ledger module to the Fixed

Asset balance sheet accounts to verify the amounts reported on the Fixed Assets Depreciation
Schedule.

NOTE: This is part of the recommended process for Fixed Assets at the end of year. It is not

necessary to recreate the report unless additional Fixed Asset transactions have been
processed for the report year.

To Generate a Fixed Assets History by GL Account report, Select:

Financials > Fixed Assets > Inquiries and Reports > Asset History by GL Account

1)

2)

Select Seg Find

a) Enter 62* in the Object field and select Accept.

Select Define

a) Enter 2002/01 to 20XX/13 in Year/period field (where XX=fiscal year reporting through)
b) Enter 07/01/2001 to CURRENT DATE in the Effective date fields

c) Check the following boxes:
e All boxes within “Status” and “Type” sections of screen
e Totals by account
e Totals only

d) Select Accept (the screen should look as follows)
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e) Select Process
f) Select the Excel Output icon

3) Calculate (in column H) the Net of Debit Amt/Credit Amt (per org/object) in the
spreadsheet.

4) Find the Balance Sheet accounts in the General Ledger for the asset balance sheet
org/objects. If the year has been closed then process the Balance Sheet for funds 8 to 84
otherwise Go to the GL Account Inquiry to find the GL balances as follows

Select: Financials > General Ledger Menu > Inquiries and Reports > Account Inquiry

1) Find on org=8* and object=62%*; select Accept.

2) Enter (in column I) the General Ledger amounts from the Balance Sheet or the GL Account
Inquiry (memo field) balances per org/object.

3) Calculate any differences between the Fixed Asset and General Ledger amounts in column J.

GENERATING THE FIXED ASSETS DEPRECIATION SCHEDULE

Process the Fixed Assets Depreciation Schedule as follows:
Financials > Fixed Assets > Inquiries and Reports > Asset Depreciation Schedule
1) Select Segment Find

a) Enter 0740 in the Object code field

b) Select Accept

2) Select Define

3) Enter the fiscal year in the Fiscal Year for report field.

NOTE: The report can be run for the current or two prior years.

a) Enter Sequence report by fields as follows:

i) Sequencel: Asset Type

ii) Sequence 2: Class, Select “Total”
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Report Settings

2016

to

Page
Total Break

v

Execute this report  |[Now
Fiscal year for report
Fund range

Field
Sequence 1 |Asset type
Sequence 2 |Class
Sequence 3 |
Sequence 4 |

4) Select Accept

5) Select Process

Note: The Object Codes button does NOT need to be selected. This information was already
preset with the KDE asset balance sheet accounts and does NOT require entry. The Balance
sheet object codes are used to calculate each asset’s LTD Accumulated depreciation balance
based on the asset’s history transactions through the fiscal year specified on the report.

6) Select desired option to view report.

NOTE: Itis recommended to produce an EXCEL version of the report to assist in verifying
the data. For example, sorting by status and confirming the conditions of assets appearing on

the report as identified below under “Things to verify.”

, . .
B l
- arp salution
oy =
. . FDE P 1
983klamb ASSET DEPRECIATION SCHEDULE fadepach
AS OF 2015
FIR2T/ RPFT YR
LAST EST FER REPCRT YEAR LIFE-TC-DATE
TF CLS DEPT ASSET 5 DESCRIPTION SUBCL YR/PER LIFE TAKEN ACQUISITION COCST DEPRECIATION DEPRECIATION
G GOVERNMENTAL
10 LAND
@ 10 2600 12412 A FIELD RUBBERIZATICN-PR 120 2005/01 20 1z 61,000.00 3,045.9%9 23,550.09
2015/1z2
G 10 2600 12706 A BLACKTOFP WCMS PARKING 120 2005/06 20 1z 10,908.00 545.40 5,772.15
2015/12
G 10 2700 31400 A BUS GARAGE PAVING PROJ 120 2009/05 20 1z 407,494 .03 20,374.70 135,831.34
2015/12
G 10 1100 952014 A TRACEK 120 1998/07 20 1z 203,051.39 10,152.54 177,670.04
2015/12
G 10 1100 580189 A FENCING - CHAIN LINK 120 2000/07 20 1z 5,242.50 267.13 4,140.43
2015/12
G 10 1100 99022 A FENCING - CHAIN LINKE 120 1998/07 20 1z 10,000.00 459.98 8,750.05

2016 /12
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VERIFYING THE REPORT

This report does NOT reflect any GEN or GRV journal entries posted to the fixed asset accounts.
Assets will NOT appear if they have zero balances for the both the current year deprecation and
LTD Accumulated depreciation for the year reported. Differences between the fixed asset
master records and the fixed asset history records will become evident in the following
verification process.

REPORT YEAR - CURRENT YEAR DEPRECIATION

Current year deprecation amounts reported are Fixed Asset history transactions posted to the
object code 0740 as specified during the “Segment Find” process for the reported year. The
Current Year activity for object code=0740 should be equal to the total amount of Depreciation
expense posted to the General Ledger from the Fixed Asset module. The report does NOT
reflect GEN or GRV journal entries posted to the 0740 object code.

Things to verify:

1) Assets listed with SO current year depreciation should ONLY be Active assets (Status A under
column E (labeled S) of the printed report) AND have a balance in the Life-To-Date
Depreciation column for the report year.

2) Retired assets (Reported as R under Column E) appearing on the report should have current
year depreciation and $0 in the Life-To-Date Depreciation column.

3) Total of Current Year Deprecation should = GL Inquiry for object code 0740 totals for Asset
Funds for the report year.

LIFE-TO-DATE DEPRECIATION

Life-To-Date (LTD) Depreciation or LTD Accumulated Depreciation amounts reported are the
asset history transactions posted to the Fixed Asset balance sheet object codes (62?2) through
the report year.

Things to verify:

1) Assets with SO in the LTD Depreciation should ONLY be Retired assets with final

depreciation expense for the report year.

2) A negative LTD Depreciation is incorrect and should be corrected.
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3) Total of Life-To-Date Depreciation should =GL Inquiry object code 62?2 for Asset Funds for

the report year.

KDE P 61
983klamk AS2ET DEPRECIATION SCHEDULE fadepoach
AS OF 2015

FIRST/ RPT ¥R
LAST EST PER REPCRT YEAR LIFE-TC-DATE
TP CLS DEPT ASSET 5 DESCRIPTICN SUBCL YR/PER LIFE TAKEN ACQUISITION COST DEPRECIATION DEPRECIATION
G 20 1100 21696 A MAC BOQK FRO 220 2012/07 3 1z 1,2882.00 257.60 201.60
2015/12
G 30 1100 321700 A DESTINY LIERARY MANAGE 320 2012/05 5 1z 2,3220.00 464 .00 1,701.33
2015/12
G 20 1100 21704 A DESTINY LIBRARY MANAGE 210 2012/05 3 1z 2,220.00 464.00 1,701.32
2015/12
G 30 1100 321705 A DESTINY ASSET MANAGER 210 2012/:05 5 1z 2,3259.00 471 .80 1,729.93
2015/12
G 20 1100 21707 A PEF WEESITE DEVELOPEME 220 2012/0%5 3 1z 5,000.00 1,000.00 1,666.67
2015/12
G 30 1100 321708 A PEFP WEBSITE DEVELOFMEN 220 2012/:10 5 1z 5,000.00 1,000.00 3,250.00
2015/12
@ 20 1100 21710 A PEFP WEESITE DEVELOFMEN 220 2012/04 3 1z 4,850.00 870.00 3,627.50
2015/12
@ 20 1100 21711 A A+ LEARNING SYSTEM 220 z012/02 5 1z 27,612.95 5,522.79 21,630.93
2015/12
G 20 1100 21717 A ACHIEVE 2000 DIFFERENT 220 2012/10 3 1z 16,985.25 3,387.08 11,040.41
2015/12
G 20 1100 21724 A DALILTE 863% 216" ELEC 220 2013/12 3 1z 5,289.62 1,057.92 2,204.01
2015/12
@ 30 2200 321747 A VEX ROBOTICS EQUIPMENT 2320 2015/03 5 10 10,910.06 1,818.34 1,818.34
2015/12
TECHNOLOGY EQUIPMENT TOTALS: 1,9768,476.44 226,047.16 1,727,821.73

Acquisition cost amounts reported are pulled directly from the Fixed Asset Master File

Maintenance or Asset Inquiry. Therefore, any differences between the master file and the asset

history transactions posted for the acquisition cost will appear when verifying this total. Once

the Fixed Asset master file matches the Fixed Asset History transaction records, then

reconciliation is possible to verify the total depreciable assets reported on the Depreciation

Schedule for the report year.

Things to verify:

1) Assets appearing on the report with a sub-class of 110 or 610 need to be corrected as they
should NOT have depreciation. This may happen if the asset is coded incorrectly to either
the wrong sub-class code or to the wrong org/object codes or the Flag to depreciate is Y on
the asset. A correction is required and should be posted to the report year (period 13) to

reverse the expense or to the correct the org/object and sub-class codes. Then reprocess the

report.

2) Total of Acquisition cost on the report should = calculated Depreciable asset total which is
the totals of object codes = 62?1 excluding land and CWIP (object codes 6201 and 6261).

SEE STEPS THAT FOLLOW TO VERIFY ACQUISITION COST ON THE REPORT.
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Calculation as follows to verify Acquisition Cost total:

Depreciable Asset total:
General Ledger or FA History net (6271)
Less net land (6201)
Less Construction Work In Progress (6261)

Depreciable Asset Total = A

1) Calculate the Total Asset History Acquisition cost by subtracting the Report Total of the
Credit amount from the Debit amount for the sum of object codes 62?1. (See Appendix A.)

2) Subtract from the Total Asset History Acquisition cost (calculated in the previous step) the

Net of Debit and Credit for non-depreciable assets which would include the following:

a) Land (object code 6201)

b) Construction Work in Progress (object code 6261)

c) This provides a total for non-depreciable assets.

3) Compare this calculated Depreciable Asset total (A) to the Active Total of the Acquisition

Cost column on the Depreciation Schedule as shown below.

Depreciation Schedule report total page

983klamb

KDE
|ASSET DEPRECIATION SCHEDULE

fadepach

LESS RETIRED:
ACTIVE TOTAL:

REPORT TOTALS:

67,587,382.73
774,361.27
66,813,021.36

2,0132,469.68

AS OF 2015
FIRST/ RPT ¥R
LAST EST PER REPCRT YEAR LIFE-TC-DATE
TP CLS DEPT ASSET S DESCRIPTICN SUBCL YR/PER LIFE TAKEN ACQUISITION COST DEPRECTATION DEPRECIATION
P 50 2100 12840 R CHAIRS-PITCH ELACK (MA 520 2005/10 1z 1z 15,454.27 1,292.28 13,192.65
P 50 2100 20378 A MCDIFY DISHTAELES 520 ggég.ﬁgé 1z 1z 465.00 38.75 325.85
F 50 2100 321002 R MISC SUPPLIES FOR KITC 520 %gég;ég 1z 1z 4,249.57 354.13 2,419.89
P 50 2100 21050 A SLICER, 12" MANUAL, 1/ G520 ggig;gz 1z 1z 2,257.00 196.41 1,096.67
P 50 2100 21145 R KENMORE DEYER 520 %gég;é% 1z 1z 248,98 29.08 129.02
F 50 2100 321146 R KENMORE WASHER 520 %gég;gi 1z 1z 299.99 25.00 162.50
P 50 2100 21147 R TAPPAN ELECTRIC RANGE 520 %gég;gg 1z 1z 298.00 24.84 161.41
P 50 2100 21208 A STERMER 520 %gif;gf 1z 1z 12,691.28 1,140.94 5,704.70
F 50 2100 321702 A GAS CONVECTION STEAMER 520 ggig;éé 1z 1z 16,868.64 1,405.72 5,037.16
2015/12
GENERAL EQUIPMENT TOTALS: 275,114.92 5,405.08 245,509.73

30,976,162.80

4) Any differences will need to be investigated.
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5)

6)

a) Determine if any land assets (sub-class 110) or Construction Work in Progress or CWIP
(sub-class 610) are included on the report, this is due to an error and needs to be
corrected via adjustments.

b) Subtract any sub-class 110 or 610 asset acquisition costs from the Active Total.

Adjusted Active Total:

Active Total on the report (Report total less Retired)
Less any land or CWIP included in the report (subclass 110 or 610)
Adjusted Active Totals on the report =B

Compare A to B as calculated above: Depreciable Asset total to Adjusted Active Total.
Differences can occur due to the Acquisition cost History total not equal to the actual
Acquisition cost on the report that is pulled from the asset master. If this is the case, then
begin by comparing totals by Governmental and Proprietary and then by sub-class totals to
determine where the difference exists.

Make the necessary corrections and post to period 13 and reprocess the report.
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APPENDIX A

Generating a Fixed Asset History Report for Total Acquisition Cost
Select: Financials > Fixed Assets > Inquiries and Reports > Asset History by GL Account

1) Select Segment Find
a) Inthe Object field enter 62?1 and select Accept .
b) Select Define
c) InYear/period field enter 2002/01 to 20XX/13 (where XX=fiscal
d) In the Effective date fields enter 07/01/2001 to CURRENT DATE

e) In the Status field, select all boxes.
f) Inthe Type field, select all boxes.
g) Under Report Options, select:

e Totals by account

e Totals only

Execute report ‘ Now

Selection criteria

‘Year/period ‘Within fiscal range 2002 1 to 2016 13
Effective date [Within date range 07/01/2001 to 08/03/2016
Asset .| to  zzZZZZZZZZZZZZZ
Status J Active y Hold
v CIP v New
Y Disposed v/ Retired
Class .| to zZ
Department el t0 ZZZZZ
Type vy Governmental
' Proprietary

y Shared across funds
Journal source
Sort by Org
Page break on fund
" Total by account
Include subtotals by asset

V| Totals only

2) Select Accept and then Process.

year reporting through)
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3) Select desired option to view report:

Sample report:

KDE P 1

FIXED ASSETS HISTORY DETAIL REPCRT fahstrpt

ACCOUNT DEBIT CREDIT
B80-6201 LAND 2,854,118.04 20,858.78
280-5211 LAND IMPROVEMENTS 853,662.07 155,867.15
20-6221 BUILDINGE & BLDG IMPROVEMENTS 60,525,667.22 3,860,962.85
80-6231 TECHNOLOGY EQUIPMENT 7,107,160.62 5,275,3234.61
20-6241 VEHICLES 6,825,414.39 2,466,209.00
20-6251 GENERAL EQUIPMENT 3,824,749.06 728,722.32
20-6261 CONSTRUCTION WORK IN PROGRESS 14,299,790.24 14,299,790.24
20-6271 INFRASTRUCTURE 33,867.165 23,867.15
FUND 8 TOTALS 96,344,429 .87 26,951,612.11

81-6231 TECHNOLOGY EQUIFMENT 71,606.56 30,822.36
81-6251 GENERAL EQUIPMENT 543,078.67 285,360.81
FUND 81 TOTALS 614,685.22 216,183.17

REEPORT TOTALS 96,959,115.09 27,267,795.28
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