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ORGANIZERS WEEKLY EXPENSE REPORT 
 

 
DATE 

 

LOCATION 
 

 
 
FROM         TO 

 
 
 

PER 
DIEM 

TAXABLE 
 
 
 

 
PER 

DIEM 

HOTEL 
 
 

ATTACH 
BILL 

TRANSPORTATION  
 

ADDITIONAL EXPENSES 
(Explain in Detail) 

                                                                                                          

 
 

CAR  
RENTAL 

FUEL 

 
 

TAXI/TOLLS 
PARKING 

 
 

 
AIR FARE 

 
 
 

MILEAGE 
SUN.  

 
   

 
      

MON.           

TUE.           

WED.           

THUR.           

FRI.           

SAT.           

 

TOTALS 
        

 
PER DIEM    $85.00   
 

DOMICILE PER DIEM   $20.00 
  
 
TO BE COMPLETED BY DL 142 SECRETARY-TREASURER 
 
1. PER DIEM        $ 
 

2. EXPENSES                         $ 
 

3. EXTRA EXPENSES    $    
 

4. AMOUNT PAID           $ 
 

 
 

 
 

All requests for reimbursement and payment must be received within 45 days or will not be paid per District policy. You must include all original receipts. 
 

 

ORIGINAL RECEIPTS MUST BE ATTACHED 
 

DISCLAIMER: I am attesting to the fact that I have provided, to the best of my knowledge, the 
information and amounts are true and all original receipts and supporting documents are 
included. 
 

Name:                                                                                        Domicile: 
 
Campaign: 
 
Signature:                                                                         Date: 
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