Retirement Congratulation
Letter

[Your Name]

[Your Position, if applicable]
[Your Company, if applicable]
[Your Address]

[City, State, Zip Code]

[Your Email]

[Date]

[Recipient's Name]
[Recipient’s Position]
[Recipient's Company]
[Recipient's Address]
[City, State, Zip Code]

Subject: Congratulations on Your Retirement!
Dear [Recipient's Name],

Congratulations on reaching this significant milestone—your retirement! After [years] of
dedicated service, you have earned this opportunity to step back and enjoy the rewards
of your hard work. It is truly inspiring to see someone who has made such a positive

impact on [company/industry] retire with such grace and dignity.

Your career has been filled with numerous accomplishments, and you have been an
invaluable asset to our team. Your wisdom, expertise, and unwavering commitment

have left a lasting legacy that will continue to benefit [company/department] for years to
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come. Your leadership has guided many, and your presence will be deeply missed by

colleagues and friends alike.

Retirement is not an end but the beginning of a new chapter—one that | hope is filled
with joy, relaxation, and all the things you have always wanted to do. | wish you
happiness, good health, and plenty of time to pursue hobbies, spend time with loved

ones, and embark on new adventures.

Thank you for everything you have contributed to our success, and best wishes as you

embark on this exciting new journey.
Warm regards,

[Your Name]
[Your Position, if applicable]

[Your Company, if applicable]
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