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Internship Data Report Form

To present an overview of the educational experience at your institution, please complete the following informational grid.
	a. Most Recent Fiscal Year:
	

	b. Licensed bed capacity in most recent Fiscal year:
	

	c. Average percentage for occupancy of licensed beds in most recent Fiscal year :
	

	d. Average daily impatient bed census: acute care
services only:
	


List all regular ambulatory services that will be routinely used for interns. For each site, list specialty, location and average number of patients per day/per supervised teaching site.
	
	Specialty
	Location
	Number of Patients/Day

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Composite Institutional Profile
To verify the average patient volume and the number of trainees on the various rotations, please fill in statistical information below.  The first two columns are the number of patients on the service.  The last four columns are the number of trainees on that service during each day.  If you need to give details, explanations or additional information on rotations, please do so on an additional page.



---------PATIENTS-------
----------NUMBER OF TRAINEES-----------

	Service
	Base Site Census
	Affiliate Site Census
	Clinical Clerks
	Interns
	D.O. Residents
	ACGME Residents

	Inpatient Family Medicine
	Daily
	Daily
	
	
	
	

	Inpatient Internal Medicine
	Daily
	Daily
	
	
	
	

	Inpatient Medical Specialties
	Daily
	Daily
	
	
	
	

	Inpatient

Surgery
	Annual
	Annual
	
	
	
	

	Outpatient Surgery
	Annual
	Annual
	
	
	
	

	OB Deliveries
	Annual
	Annual
	
	
	
	

	Inpatient Pediatric
	Daily
	Daily
	
	
	
	

	Other inpatient services
	Daily
	Daily
	
	
	
	

	ICU Critical Care
	Daily
	Daily
	
	
	
	

	Ambulatory Internal Medicine
	Monthly
	Monthly
	
	
	
	

	Ambulatory

Family

Medicine
	Monthly
	Monthly
	
	
	
	

	Ambulatory Gynecology
	Monthly
	Monthly
	
	
	
	

	Ambulatory

Pediatrics
	Monthly
	Monthly
	
	
	
	

	Emergency Medicine
	Annual
	Annual
	
	
	
	


For New Programs only
Rotation schedule being adopted for the first year of the internship:

_____Traditional rotating  (See model internship curriculum that includes the five core rotations.)

_____Special emphasis ________________________________________

_____Specialty track  _________________________________________

A.  FACULTY AND ADMINISTRATIVE STAFF

1) The DME is formally appointed by the institution as the person who will be responsible for the clinical education of interns.  

Attach letter of appointment.

2) The DME will meet with the interns at least quarterly to insure that program objectives will be met.  

Attach or explain a schedule/plan of meetings:

3) The internship must have a program director to function as the administrative and education director of the program and may be the same individual as the DME.  (Standard 2.34-2.37)

Describe how this requirement will be met:

5) The institution may appoint an administrative director of medical education who is responsible for coordination of the program.  If there will be an administrative director of medical education, please note below. 
Name:_____________________________________________________________________

6) The Education Committee shall include the DME, administrative personnel, and representatives of major affiliates and clinical services.  

Identify members of the committee and specialties represented:

7) The Education Committee shall work to maintain and improve program quality.  It shall meet at least monthly.  Minutes of the committee meetings must be maintained.  

Attach meeting schedule.

8)  The Education Committee shall be organized to assist the DME to develop and implement a high-quality educational program for interns.  The committee shall, in cooperation with the DME, develop a curriculum and methods of evaluation of the educational experience of the intern during training. 

Describe how your Education Committee will function:

Describe the inter-action with the existing AOA / ACGME residency program.

9) The Education Committee will participate in program and intern evaluation

Describe how the Education Committee will participate in the evaluation process:

10) Professional staff members who serve as faculty of the program must be qualified by training and experience to perform this role and be proficient in their areas of practice.  A list of teaching faculty and their credentials must be available to the AOA at the time of inspection. 

Comment on number, training and experience of faculty.  List key faculty for each curriculum component.  Attach a list of the physicians on staff at your facility and their specialty.  Indicate the names of the physicians who will be involved in the training program.

11) In addition to being medically competent, the professional staff members must be willing and able to provide instruction to interns at the bedside and in ambulatory settings.  They must provide time in patient care schedules for the conduct of education.  

Comment on evidence of faculty interest and ability for teaching.

12) The professional staff should include an individual or individuals qualified to teach bio-psychosocial component.  (Standard  4.34)

Name faculty who will have this responsibility and method of offering this component:
B.  ADMINISTRATION OF THE EDUCATIONAL PROGRAM

The intern training program shall have formal policies to direct the activities of interns and interns must be advised of these policies, in writing, upon entrance into the program.  
Attach copy of the intern training manual with administrative policies listed.

13)  The minimum period of service for the completion of the intern program shall be fifty-two (52) weeks.  A maximum of twenty (20) business days of vacation, professional, sick or other leave may be granted by the DME.  If an intern will be given a leave of absence for reasons of maternity, physical or mental disabilities and returns to duty, he/she may continue the training to completion for the required fifty-two (52) weeks.  The program shall have a written statement of policies regarding leave, within the Intern Training Manual. 

Note:  Federal or state law or union regulations  may impose requirements regarding vacation or leave other than the AOA policy; if so, the institution must follow the law or union regulations.

Briefly comment on proposed leave policies:

14) At the beginning of the intern training program, there shall be a period devoted to formal orientation of the interns to the administrative and professional organization of the program, facilities available in the laboratories, nursing, social services, risk management, quality assessment, dietetics, record room, and pharmacy.  Interns shall be advised regarding duties, professional ethics and conduct towards other members of the health care team.  

Briefly comment on proposed orientation.

15) Interns are required to devote their entire effort to the educational program.  

Note:  While residents may do outside work with approval (see residency policies), interns may not.

State your intern policy.

16) Each intern shall receive a medical evaluation, and routine laboratory studies as required by the institution at the beginning of the internship and periodically as indicated.  

State your institution  policy.

17) There shall be a training manual, which will include, but not be limited to the following:

1. Educational goals and objectives for all core rotations.

2. Rules and regulations regarding intern duties and responsibilities, including floor procedures and general orders.

3. Leave policies.

4. All financial arrangements, including housing, meals and other benefits, as determined by the institution and described in the intern contract.

5. An outline of the content of the orientation program.

6. Reminders that outside clinical work for pay is prohibited. 

7. Interns must remain members of the AOA.

8. Policies governing evaluation and appeal mechanisms.

Attach a copy of  the osteopathic  training  manual.

C.  CLINICAL AND EDUCATIONAL RESOURCES

Institutional facilities and resources must be adequate to provide educational opportunities to the intern.  The institution must assume the financial, technical and educational support and provide the necessary space, facilities and learning environment for the establishment and maintenance of an approved program.

18) The institution shall provide an appropriate medical library which is properly staffed and maintained by a qualified librarian.  This library shall include access to standard medical reference texts and current medical journals

Describe your library facility, including information on access, staffing, computer and other learning resources, etc.:

19) The institution should provide the intern with 24-hour access to basic clinical texts to allow interns “on-call” to consult necessary references

Describe this access, which may be part of an emergency department or other accessible facility.

20) Conference rooms shall be available for formal instruction. 

Describe space availability:

21) Teaching aids should be provided to facilitate learning.  

Describe teaching aids available:

22) Financial support provided to the interns shall be adequate.  

What is the intern salary?  ___________________________________________________

What other financial support is provided for interns?______________________________

23) Will the patient volume on each rotation provide sufficient scope and variety to allow the internship to be a worthwhile educational experience?  

Attach a copy of hospital statistics (for example, admissions, surgeries, mortalities, outpatient cases) for the past calendar year.
