
 
 

JOINING REPORT 

NAME        :  
CADRE       :  ADMINISTRATIVE OFFICER (SCALE I) 
CATEGORY      :  
ADDRESS      :  
 
 
 
APPOINTMENT   LETTER   REF.NO. & DATE  : 
DATE OF BIRTH      : 
DATE OF JOINING     : 
Choice of Email ID 1     : 
Choice of Email ID 2     : 
Choice of Email ID 3     : 
PAN No.      : 
NAME & ADDRESS OF THE PREVIOUS EMPLOYER : __________________________________ 
       ___________________________________ 
DOCUMENTS BEING SUBMITTED 

1. Copy of the Appointment letter duly signed 
2. Service Agreement duly executed  
3. Release letter from the previous Employer 
(If applicable) 

           

Yours faithfully 

 

            (Signature of the Employee) 

For Office Use 

Original for Office of Posting 

1st Copy for Accounts Deptt. of Office of Posting 
2nd Copy for H.O. Personnel Deptt. 
3rd Copy for Employee 
4th Copy for Employee’s Personal file 
5th Copy for P.O. Training Department 
                 Chief Manager 

National Insurance Co. Ltd 
 


