Quarterly Employer

Compliance Checklist

Staying apprised of compliance requirements in the ever-changing landscape of healthcare reform can

be challenging. This easy-to-use quarterly guide is designed to cut through the clutter of compliance and

1ST QUARTER | 2020

give you peace of mind when it comes to staying on top of deadlines and requirements to meet your
regulatory responsibilities throughout the year.

Keep this checklist handy, so you can refer to it when needed, or click the “Add to Calendar” links below to

add convenient digital reminders to your calendar! For more compliance advice, visit

bit.ly/CompConfidence today.

JANUARY 2020

HIPAA Notice of Privacy Practices
Distribution to employees for plan
changes requiring an update to the plan
document and description.

Form 5500 Filing
EFAST electronic filing of all information
to the Department of Labor (DOL)

Summary Annual Report

CMS Creditable Coverage Online
Disclosure Form

Applies to all plans covering
prescription drugs. Must be filed online
at www.cms.gov.

Form W-2 Health Coverage Reporting
Applies to those issuing 250 or more
W-2s in 2019

Employee Notifications

ADD ALL TO CALENDAR: iCal/Outlook | Gmail

Action Needed Applies To

Should provide:

e Prior to January 1

* Upon mid-year enrollment or

e Within 60 days of material change notice

Plan years beginning 7/1/19
Most plans with 100 or more participants as
of the beginning of the plan year

Applies to those filing 5500 forms for May 2019
plan years

Applies to:

e Plan years beginning 11/1/19

e If terminating prescription coverage or
changing creditable coverage status in
December of 2019

Use Code DD in Box 12 of Form W-2 to report
the cost of health coverage

Plans conducting open enrollments must
provide an updated Summary of Benefits
and Coverage (SBC) along with all notices
required at open enrollment or for new hires

January 1, 2020

ADD TO CALENDAR:
iCal/Outlook | Gmail

January 31, 2020

ADD TO CALENDAR
iCal/Outlook | Gmail

January 31, 2020

ADD TO CALENDAR
iCal/Outlook | Gmail

January 31, 2020

ADD TO CALENDAR
iCal/Outlook | Gmail

January 31, 2020

ADD TO CALENDAR
iCal/Outlook | Gmail

January 2020

ADD TO CALENDAR
iCal/Outlook | Gmail
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https://www.onedigital.com/wp-content/uploads/2019/12/HIPAA-Notice-of-Privacy-Practices-OneDigital-Compliance-Reminder_010120.ics
https://calendar.google.com/event?action=TEMPLATE&tmeid=Nmgza252dnNsdDZtbmViNG9kM3M0ZDRrYXAgdmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZw&tmsrc=vb2sjo8gcmkbcfecbv6l3sciks%40group.calendar.google.com
https://www.onedigital.com/wp-content/uploads/2019/12/Form-5500-Filing-OneDigital-Compliance-Reminder_013120.ics
https://calendar.google.com/event?action=TEMPLATE&tmeid=NGN2cG4xcmFyaDlnOTdhdHRqYzZnanI5NTAgdmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZw&tmsrc=vb2sjo8gcmkbcfecbv6l3sciks%40group.calendar.google.com
https://www.onedigital.com/wp-content/uploads/2019/12/Summary-Annual-Report-OneDigital-Compliance-Reminder_013120-1.ics
https://calendar.google.com/event?action=TEMPLATE&tmeid=Mzl1ajFpbjQxa3AzMjk2cGt0aDQwaXM3MDAgdmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZw&tmsrc=vb2sjo8gcmkbcfecbv6l3sciks%40group.calendar.google.com
http://www.cms.gov
https://www.onedigital.com/wp-content/uploads/2019/12/CMS-Creditable-Coverage-Online-Disclosure-Form-OneDigital-Compliance.ics
https://calendar.google.com/event?action=TEMPLATE&tmeid=MjY5YnVtN3NwMGxhaDcyZjY1dTg4ZW84MDUgdmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZw&tmsrc=vb2sjo8gcmkbcfecbv6l3sciks%40group.calendar.google.com
https://www.onedigital.com/wp-content/uploads/2019/12/Form-W-2-Health-Coverage-Reporting-OneDigital-Compliance-Reminder_013120-1.ics
https://calendar.google.com/event?action=TEMPLATE&tmeid=M29zOW5sOGN0YXI5cXFucjZrcWFhMWE0amUgdmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZw&tmsrc=vb2sjo8gcmkbcfecbv6l3sciks%40group.calendar.google.com
https://www.onedigital.com/wp-content/uploads/2019/12/Employee-Notifications-OneDigital-Compliance-Reminder_010120.ics
https://calendar.google.com/event?action=TEMPLATE&tmeid=MzJ1bWkzdDZtdnBmOTc5c3VwaWZ2OGJxZDIgdmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZw&tmsrc=vb2sjo8gcmkbcfecbv6l3sciks%40group.calendar.google.com
https://www.onedigital.com/wp-content/uploads/2019/03/OneDigital-Quarter-2-Compliance-Checklist-Calendar.ics
https://www.onedigital.com/wp-content/uploads/2019/12/OneDigital-1st-Quarter-2020-Compliance-Calendar-Calendar-1.ics
https://calendar.google.com/calendar/b/1?cid=dmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZ3JvdXAuY2FsZW5kYXIuZ29vZ2xlLmNvbQ
https://www.onedigital.com/team/compliance-services/

Quarterly Employer Compliance Checklist | 1st Quarter, 2020

JANUARY 2020
Action Needed Applies To
ngrnary e [P Plan years beginning October 2019 or any plans January 2020
Sl TS ) GRS e 2 e with mid-year modifications to be effective May
changes requiring an update to the of 2020 ADD TO CALENDAR
plan document and description iCal/Outlook | Gmail
FEBRUARY 2020
Action Needed Applies To
Form 5500 Filing e Plan years beginning 8/1/19 February 28, 2020
EFAST electronic filing of all information ~ ®  Most plans with 100 or more participants as DD IENDAR
to the Department of Labor (DOL) of the beginning of the plan year iCal/Outlock | Gmail

) - February 28, 2020
Applies to those filing 5500 forms for June 2019

plan years ADD TO CALENDAR
iCal/Outlook | Gmail

Summary Annual Report

CMS Creditable Coverage Online Applies to:

Disclosure Form e Plan years beginning 12/1/19 February 28, 2020
Appligs to all plans covering . . o |f terminating Prescription coverage or TS AL

prescription drugs. Must be filed online changing creditable coverage status in iCal/Outlook | Gmail

at www.cms.gov. January of 2020

IRS Filing of Forms 1094-B, 1095-B, February 28, 2020

1094-C and 1095-C
ACA health plan and employer
reporting to the IRS

* Iffiling by paper ADD TO CALENDAR

iCal/Outlook | Gmail

I;orml M-1 £ 2 Multiol February 28, 2020
or plan sponsors of a Multiple .
Em ayer Wil Areneemen Must be provided on or before March 1, 2020 e
(MEWA) iCal/Outlook | Gmail
Plan§ conducting open enrollments must February 2020
Emplovee Notifications provide an updated Summary of Benefits and
ploy Coverage (SBC) along with all notices required ADD TO CALENDAR

at open enrollment or for new hires iCal/Outlook | Gmail

Summary Plan Description Plan years beginning November 2019 or February 2020
Distribution to employees for plan

changes requiring an update to the plan
document and description

any plans with mid-year modifications to be e
effective June 2020 iCal/Outlook | Gmail
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https://www.onedigital.com/wp-content/uploads/2019/12/Summary-Plan-Description-OneDigital-Compliance-Reminder_010120.ics
https://calendar.google.com/event?action=TEMPLATE&tmeid=MWZpdDJjbWcyczF0NGpmcTZ1YTlwNXYyamYgdmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZw&tmsrc=vb2sjo8gcmkbcfecbv6l3sciks%40group.calendar.google.com
https://www.onedigital.com/wp-content/uploads/2019/12/Form-5500-Filing-OneDigital-Compliance-Reminder_022820-1.ics
https://calendar.google.com/event?action=TEMPLATE&tmeid=MzljaW8yb201aDV0MDJ1Zm1sbGs2MHBvbW4gdmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZw&tmsrc=vb2sjo8gcmkbcfecbv6l3sciks%40group.calendar.google.com
https://www.onedigital.com/wp-content/uploads/2019/12/Summary-Annual-Report-OneDigital-Compliance-Reminder_022820.ics
https://calendar.google.com/event?action=TEMPLATE&tmeid=N2piazcwODJxZHFlc21lbWoxMmhxOGFwZDYgdmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZw&tmsrc=vb2sjo8gcmkbcfecbv6l3sciks%40group.calendar.google.com
http://www.cms.gov
https://www.onedigital.com/wp-content/uploads/2019/12/CMS-Creditable-Coverage-Online-Disclosure-Form-OneDigital-Compliance_022820-1.ics
https://calendar.google.com/event?action=TEMPLATE&tmeid=MGs1aTFkMGNqMzI0ZWdkY2FwMnFlYTcxN3AgdmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZw&tmsrc=vb2sjo8gcmkbcfecbv6l3sciks%40group.calendar.google.com
https://www.onedigital.com/wp-content/uploads/2019/12/IRS-Filing-of-Forms-1094-B-1095-B-1094-C-and-1095-C-OneDigital_022820-1.ics
https://calendar.google.com/event?action=TEMPLATE&tmeid=MWNpazRnbzM0MTh2Z2hhZmdpdmI2OGFucWEgdmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZw&tmsrc=vb2sjo8gcmkbcfecbv6l3sciks%40group.calendar.google.com
https://www.onedigital.com/wp-content/uploads/2019/12/Form-M-1-OneDigital-Compliance-Reminder_022820-1.ics
https://calendar.google.com/event?action=TEMPLATE&tmeid=MGZxMWg1OWFoY212dmE1ZjM3a2Y2MzNudWwgdmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZw&tmsrc=vb2sjo8gcmkbcfecbv6l3sciks%40group.calendar.google.com
https://www.onedigital.com/wp-content/uploads/2019/12/Employee-Notifications-OneDigital-Compliance-Reminder_020120-1.ics
https://calendar.google.com/event?action=TEMPLATE&tmeid=MGdwOGM2MDA1NG05dXQ0b2N0ZXZzMnFhamcgdmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZw&tmsrc=vb2sjo8gcmkbcfecbv6l3sciks%40group.calendar.google.com
https://www.onedigital.com/wp-content/uploads/2019/12/Summary-Plan-Description-OneDigital-Compliance-Reminder_020120.ics
https://calendar.google.com/event?action=TEMPLATE&tmeid=NWgydTlhbjE0ZXZyb2E1bDRvamI2MzBhdmMgdmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZw&tmsrc=vb2sjo8gcmkbcfecbv6l3sciks%40group.calendar.google.com
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MARCH 2020

Action Needed Applies To

Furnishing of Employee Statements
Forms 1095-B, and 1095-C — ACA
health plan and employer reporting —
employee statements

Form 5500 Filing
EFAST electronic filing of all information
to the Department of Labor (DOL)

Summary Annual Report

CMS Creditable Coverage Online
Disclosure Form

Applies to all plans covering
prescription drugs. Must be filed online
at www.cms.gov.

IRS Filing of Forms 1094-B, 1095-B,
1094-C and 1095-C

ACA health plan and employer
reporting to the IRS

Employee Notifications

Summary Plan Description

Distribution to employees for plan
changes requiring an update to the plan
document and description

Statements to be provided to each employee
that was enrolled or was offered minimum
essential coverage for at least one month in
2019

Plan years beginning 9/1/19
Most plans with 100 or more participants as
of the beginning of the plan year

* Applies to those filing 5500 for April 2019
plan years

Applies to:

e Plan years beginning 1/1/20

* If terminating prescription coverage or
changing creditable coverage status in
February of 2020

e |[ffiling electronically

Plans conducting open enrollments must
provide an updated Summary of Benefits and
Coverage (SBC) along with all notices required
at open enrollment or for new hires

Plan years beginning November 2019 or
any plans with mid-year modifications to be
effective June 2020

March 2, 2020

ADD TO CALENDAR
iCal/Outlook | Gmail

March 31, 2020

ADD TO CALENDAR
iCal/Outlook | Gmail

March 31, 2020

ADD TO CALENDAR
iCal/Outlook | Gmail

March 31, 2020

ADD TO CALENDAR
iCal/Outlook | Gmail

March 31, 2020

ADD TO CALENDAR
iCal/Outlook | Gmail

March 2020

ADD TO CALENDAR
iCal/Outlook | Gmail

March 2020

ADD TO CALENDAR
iCal/Outlook | Gmail
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https://www.onedigital.com/wp-content/uploads/2019/12/Furnishing-of-Employee-Statements-OneDigital-Compliance-Reminder_030220.ics
https://calendar.google.com/event?action=TEMPLATE&tmeid=MWs2MmJsM2RldGgwa3Npb3RqY3QzZG11ODIgdmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZw&tmsrc=vb2sjo8gcmkbcfecbv6l3sciks%40group.calendar.google.com
https://www.onedigital.com/wp-content/uploads/2019/12/Form-5500-Filing-OneDigital-Compliance-Reminder_033120-1.ics
https://calendar.google.com/event?action=TEMPLATE&tmeid=NWRrc2huMWJ0OTJxN25ncWN2YnI5MDZtNXAgdmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZw&tmsrc=vb2sjo8gcmkbcfecbv6l3sciks%40group.calendar.google.com
https://www.onedigital.com/wp-content/uploads/2019/12/Summary-Annual-Report-OneDigital-Compliance-Reminder_033120.ics
https://calendar.google.com/event?action=TEMPLATE&tmeid=MTN1MHNjcThlczhla2U0OHQ2Z29hMTZtdDQgdmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZw&tmsrc=vb2sjo8gcmkbcfecbv6l3sciks%40group.calendar.google.com
http://www.cms.gov
https://www.onedigital.com/wp-content/uploads/2019/12/CMS-Creditable-Coverage-Online-Disclosure-Form-OneDigital-Compliance_033120.ics
https://calendar.google.com/event?action=TEMPLATE&tmeid=NDlkZTRjbTdnZGlwNmgwYmp1M2Q1MmR1NWYgdmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZw&tmsrc=vb2sjo8gcmkbcfecbv6l3sciks%40group.calendar.google.com
https://www.onedigital.com/wp-content/uploads/2019/12/IRS-Filing-of-Forms-1094-B-1095-B-1094-C-and-1095-C-OneDigital_033120-1.ics
https://calendar.google.com/event?action=TEMPLATE&tmeid=NW1ydTRzYTV2bjNjcjgzOWNsa3MwbGk4YzcgdmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZw&tmsrc=vb2sjo8gcmkbcfecbv6l3sciks%40group.calendar.google.com
https://www.onedigital.com/wp-content/uploads/2019/12/Employee-Notifications-OneDigital-Compliance-Reminder_030120.ics
https://calendar.google.com/event?action=TEMPLATE&tmeid=MmFxaGxuNXRhYzk2ZHEzc2p1aGtiNmJoaTYgdmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZw&tmsrc=vb2sjo8gcmkbcfecbv6l3sciks%40group.calendar.google.com
https://www.onedigital.com/wp-content/uploads/2019/12/Summary-Plan-Description-OneDigital-Compliance-Reminder_030120.ics
https://calendar.google.com/event?action=TEMPLATE&tmeid=MDl1dmkyMzFlOHNvdGdtOWNnYmFyOWhnYjYgdmIyc2pvOGdjbWtiY2ZlY2J2Nmwzc2Npa3NAZw&tmsrc=vb2sjo8gcmkbcfecbv6l3sciks%40group.calendar.google.com

