
Religious Youth Service


Project Report Format
Please make sure to provide the following items when reporting a RYS project:
1. Project Developer contact Information

2. A copy of the project schedule

3. A written general report on the RYS 
Please do not forget to also include:

· Short Service work explanation

· Short Summary of educational program

4. Short project overview (use attached format)

5. Participant and Staff List (use attached format)
6. Monetary Donations Received List (use attached format)

7. In-kind Donations Received List (use attached format)


8. Overall Expenses (use attached format)
9. Pictures (please try to include the banner or a sign of the project in the pictures)

· 1-4 pictures of the work site

· 1-4 pictures of the education sessions

· 1-2 Pictures of outings

· 1-2 group pictures
10. Summary of evaluations
· A copy of each person’s evaluation form (may be photographs)   

· Include 2-5 Personal testimonies and reflections (short quotes)
· A copy of each person medical release form (may be photographs) 

11. Follow-up plan

12. A copy of any media publications or broadcasts

Only if you received a grant from RYS International (UPF), please additionally submit the following documents:
13. Acknowledgment letter 

-The letter needs to be on the letterhead of the organization that received the grant

-The letter must indicate the amount received 

-The letter must be signed by an officer in the organization

14. a copy of largest receipts of the project (you need to cover at least 60% of the provided grant with the receipts) 
15. Bank wire received confirmation (bank document)

16. A summary of how the grant money was spent
17. Official Exchange rate receipt (bank document)
Send your completed report to:
Email: 
flagrotteria@religiousyouthservice.org
Tel: +1 (914) 631-1331 x107

If you need help or have questions on how to create a RYS report please feel free to contact us. 
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