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ADDENDUM QUALITY ASSURANCE CHECKLIST (rev. 3-30-07)
Contract No. ___-_______4     Addenda No. ___     Addenda Dated: _______________

(check if yes, or confirmed correct)

___  DES-OE Addenda Unit has been contacted & agree to processing schedule

___  Revised Bid Opening Date has been confirmed by DES-OE Sched. Unit (Todd)

___  Prepared using the current and correct addenda form letter

___  ADIF has been completed and returned to DES-OE Addenda Unit

___  Addenda info is consistent with the Contract Bid documents

___  Addenda info is consistent with the HQ-OE Projects Database

___  Contract No. is correct on all documents

___  Addenda No. is correct and consistent on all documents

___  Addenda Date is correct and consistent on all documents

___  Project description is correct on all documents

___  Post Mile designations are correct on all documents

___  Federal Aid No., if any, is correct on all documents

___  Project Description is correct on all documents

___  Correct contract/addenda language style is used

___  Postponement of bid opening is provided if necessary or appropriate

___  Information in letter matches plans

___  Information in letter matches contract specification book and revised specs/attachments

___  Estimate form matches estimate in Proposal book

___  Information in letter matches the revised estimate

___  Correct estimate page number

___  Correct specification No. and title

___  Previous addenda for this project have been checked

___  Headers and footers have been checked

___  Each page of the addenda has been checked

___  Revised plans have been prepared in accordance with instructions

___  Revised bid item changes are in accordance with instructions

I have prepared Addendum No. __ for Contract No. ___-_______4 in accordance with the Addenda Preparation Procedures Guide and the training that was provided to me, and the above noted items have been carefully checked for accuracy and completeness.  

Addendum Prepared by : ________________________________

(signature)                                                 

Addendum Checked by : ________________________________

(signature)                                                 

Addendum Reviewed & Approved by DOE: ________________________________

(signature)                                                 

