BlueCross BlueShield of Texas

Important Documents Checklist

Blue Cross and Blue Shield of Texas has prepared this suggested list of key personal documents
everyone should gather, then keep somewhere secure like a bank lock box or home vault. Be sure
at least one trusted family member, friend and/or lawyer, estate planner, or financial adviser has
a copy. Update this list at least once a year. Consider telling your doctor, insurance company, and
others that need permission to divulge your personal data that you have designated another person
to speak for you if you cannot speak for yourself.

Insurance

Include information for each individual policy. This is also a good time to look at the policy and
decide whether you want to change any of the terms, including beneficiaries.

Home or renters insurance

Name of insurance company: Policy number:
Address:
Phone: Broker’s name:

Account password:

Vehicle Insurance

Name of insurance company: Policy number:
Address:
Phone: Broker’s name:

Account password:

Name of insurance company: Policy number:
Address:
Phone: Broker’s name:

Account password:
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BlueCross BlueShield of Texas

Health Insurance

Name of insurance company:
Address:
Phone:

Account password:

Policy number:

Broker’s name:

Name of insurance company:
Address:

Phone:

Account password:

Life Insurance

Policy number:

Broker’s name:

Name of insurance company:
Address:
Phone:

Account password:

Policy number:

Broker’s name:

Name of insurance company:
Address:
Phone:

Account password:

Policy number:

Broker’s name:

Long-term Insurance
Name of insurance company:
Address:

Phone:

Account password:

Policy number:

Broker’s name:

Name of insurance company:
Address:
Phone:

Account password:
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Policy number:

Broker’s name:
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BlueCross BlueShield of Texas

Disability Insurance

Name of insurance company:
Address:
Phone:

Account password:

Policy number:

Broker’s name:

Name of insurance company:
Address:
Phone:

Account password:

Financial information

Policy number:

Broker’s name:

Checking/savings account(s)

Name of financial institution:
Address:

Phone:

Name(s) listed on the account:

Account password:

Account number:

Name of financial institution:
Address:

Phone:

Name(s) listed on the account:

Account password:

Account number:

Name of financial institution:
Address:

Phone:

Name(s) listed on the account:

Account password:
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Account number:
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BlueCross BlueShield of Texas
Credit/debit card account(s)

Name of financial institution:

Address:

Phone: Account number:
Name(s) listed on the account:

Account password:

Name of financial institution:

Address:

Phone: Account number:
Name(s) listed on the account:

Account password:

Name of financial institution:

Address:

Phone: Account number:
Name(s) listed on the account:

Beneficiaries:

Account password:

Name of financial institution:

Address:

Phone: Account number:
Name(s) listed on the account:

Beneficiaries:

Account password:
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BlueCross BlueShield of Texas

Name of financial institution:
Address:

Phone:

Name(s) listed on the account:

Beneficiaries:

Account password:

Account number:

Name of financial institution:
Address:

Phone:

Name(s) listed on the account:

Beneficiaries:

Account password:

Account number:

Name of financial institution:
Address:

Phone:

Name(s) listed on the account:

Beneficiaries:

Account password:

Account number:

Name of financial institution:
Address:

Phone:

Name(s) listed on the account:

Beneficiaries:

Account password:
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Account number:
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BlueCross BlueShield of Texas

Name of financial institution:

Address:

Phone: Account number:
Name(s) listed on the account:

Beneficiaries:

Name of financial institution:

Address:

Phone: Account number:
Name(s) listed on the account:

Beneficiaries:

Credit union

Name of financial institution:

Address:

Phone: Account number:
Name(s) listed on the account:

Beneficiaries:

Account password:

Tax information

Where to find last year’s tax return

Where to find proof of tax paid
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BlueCross BlueShield of Texas

Proof of income
Include pay stubs, contracts, divorce decrees, and any other document proving income.

Government benefits such as Social Security, disability, veterans’ pay, etc.

Name of payor:
Account number:
Payment amount:

When checks arrive (e.g. first of each month):

Name of payor:
Account number:
Payment amount:

When checks arrive (e.g. first of each month):

Name of payor:
Account number:
Payment amount:

When checks arrive (e.g. first of each month):

State/local/federal government retirement account(s)

Name of payor:
Account number:
Payment amount:

When checks arrive (e.g. first of each month):

Name of payor:
Account number:
Payment amount:

When checks arrive (e.g. first of each month):
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BlueCross BlueShield of Texas

Profit sharing/pension plans

Name of payor:
Account number:
Payment amount:

When checks arrive (e.g. first of each month):

Name of payor:
Account number:
Payment amount:

When checks arrive (e.g. first of each month):

Alimony received

Name of payor:
Account number:
Payment amount:

When checks arrive (e.g. first of each month):

Child support received

Name of payor:
Account number:
Payment amount:

When checks arrive (e.g. first of each month):

Other income
Name of payor:
Account number:
Payment amount:

When checks arrive (e.g. first of each month):
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BlueCross BlueShield of Texas

Financial obligations

Include copies of contracts, loan documents, divorce decrees, or other paperwork that spells out
how much you owe and when the money is due.

Mortgage or rent

Money owed to:
Address:

Phone:

Payment amount:

Account number:

Date due:

Utilities (gas, electric, water, cable)

Money owed to:
Address:

Phone:

Payment amount:

Account number:

Date due:

Money owed to:
Address:

Phone:

Payment amount:

Account number:

Date due:

Money owed to:
Address:

Phone:

Payment amount:

Account number:

Date due:

Money owed to:
Address:

Phone:

Payment amount:
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Account number:

Date due:
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BlueCross BlueShield of Texas

Car payment

Money owed to:

Address:
Phone: Account number:
Payment amount: Date due:

Money owed to:

Address:
Phone: Account number:
Payment amount: Date due:

Student loan(s)

Money owed to:

Address:
Phone: Account number:
Payment amount: Date due:

Money owed to:

Address:
Phone: Account number:
Payment amount: Date due:

Alimony owed

Money owed to:

Address:
Phone: Account number:
Payment amount: Date due:

Child support owed

Money owed to:

Address:
Phone: Account number:
Payment amount: Date due:
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BlueCross BlueShield of Texas

Elder care facilities

Money owed to:

Address:
Phone: Account number:
Payment amount: Date due:

Money owed to:

Address:
Phone: Account number:
Payment amount: Date due:

Cell phone

Money owed to:

Address:
Phone: Account number:
Payment amount: Date due:

Money owed to:

Address:
Phone: Account number:
Payment amount: Date due:

Money owed to:

Address:
Phone: Account number:
Payment amount: Date due:

Money owed to:

Address:

Phone: Account number:
Payment amount: Date due:
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BlueCross BlueShield of Texas

Assets

If you have formal appraisal documents for your most valuable assets, such as your home, jewelry,
furs, and coins, include a note about where to find those documents. If you don't have an appraisal,
estimate the value of your assets and list them below.

Legal documents

Make a copy of these, put them in one folder, and then tell someone where the folder is kept.
Put the original documents in a lock box or safe deposit box.

Location of lockbox or safe deposit key or combination

|:| Wills |:| Passport/immigration/citizenship papers
|:| Trust documents |:| Partnership agreements

|:| Power of attorney/durable power of attorney |:| Drivers license

|:| Financial power of attorney |:| Health insurance ID card(s)
[ ] Living will/advanced directive [ ] Birth certificate(s)

|:| Health care power of attorney I:l Marriage license

|:| Car title(s) I:l Divorce decree

|:| Mortgage or deed to your house I:l Military discharge papers
|:| Other property titles (boat, etc.) I:l Contracts

|:| Lease/rental agreements |:| List of medications

727988.0814 Page 12 of 15



BlueCross BlueShield of Texas

Important contacts

Name:
Address:

Phone:

Specialty:

Name:
Address:

Phone:

Specialty:

Name:
Address:
Phone:
Specialty:
Name:
Address:
Phone:

Specialty:

Name:
Address:
Phone:

Specialty:
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BlueCross BlueShield of Texas

Name:
Address:
Phone:

Specialty:

Name:
Address:
Phone:

Specialty:

Name:
Address:
Phone:

Specialty:

Name:
Address:
Phone:
Specialty:
Name:

Address:

Phone:

Name:
Address:

Phone:
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BlueCross BlueShield of Texas

Banker(s)

Name:
Address:

Phone:

Name:
Address:
Phone:

Veterinarian

Name:
Address:

Phone:

Clergy
Name:
Address:
Phone:

Health care proxy

Name:
Address:

Phone:

727988.0814 Page 15 of 15



	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Text16: 
	Text17: 
	Text18: 
	19: 
	20: 
	21: 
	22: 
	23: 
	24: 
	25: 
	26: 
	27: 
	28: 
	29: 
	30: 
	31: 
	32: 
	33: 
	34: 
	35: 
	36: 
	37: 
	38: 
	39: 
	40: 
	41: 
	42: 
	43: 
	44: 
	45: 
	46: 
	47: 
	48: 
	49: 
	50: 
	51: 
	52: 
	53: 
	54: 
	55: 
	56: 
	57: 
	58: 
	59: 
	60: 
	67: 
	68: 
	69: 
	70: 
	71: 
	72: 
	73: 
	74: 
	75: 
	76: 
	77: 
	78: 
	61: 
	62: 
	63: 
	64: 
	65: 
	66: 
	85: 
	86: 
	87: 
	88: 
	89: 
	90: 
	79: 
	80: 
	81: 
	82: 
	83: 
	84: 
	91: 
	92: 
	93: 
	94: 
	95: 
	96: 
	97: 
	101: 
	111: 
	112: 
	113: 
	114: 
	115: 
	116: 
	98: 
	99: 
	100: 
	102: 
	103: 
	104: 
	113b: 
	117: 
	118: 
	119: 
	119b: 
	120: 
	121: 
	122: 
	123: 
	124: 
	125: 
	126: 
	127: 
	128: 
	129: 
	130: 
	131: 
	132: 
	133: 
	134: 
	135: 
	136: 
	137: 
	138: 
	139: 
	140: 
	141: 
	105: 
	106: 
	107: 
	107b: 
	108: 
	109: 
	110: 
	142: 
	143: 
	144: 
	145: 
	146: 
	147: 
	148: 
	149: 
	150: 
	155: 
	156: 
	157: 
	158: 
	159: 
	160: 
	162: 
	163: 
	164: 
	165: 
	166: 
	167: 
	168: 
	169: 
	170: 
	171: 
	151: 
	152: 
	153: 
	154: 
	176: 
	177: 
	178: 
	179: 
	180: 
	181: 
	182: 
	183: 
	184: 
	185: 
	186: 
	187: 
	172: 
	173: 
	174: 
	175: 
	188: 
	189: 
	190: 
	191: 
	198: 
	199: 
	200: 
	201: 
	202: 
	203: 
	192: 
	193: 
	194: 
	195: 
	196: 
	197: 
	210: 
	211: 
	212: 
	213: 
	214: 
	215: 
	216: 
	217: 
	218: 
	219: 
	220: 
	221: 
	204: 
	205: 
	206: 
	207: 
	208: 
	209: 
	232: 
	233: 
	234: 
	235: 
	236: 
	237: 
	238: 
	239: 
	240: 
	241: 
	242: 
	243: 
	244: 
	245: 
	246: 
	247: 
	248: 
	249: 
	250: 
	251: 
	252: 
	253: 
	254: 
	255: 
	256: 
	257: 
	258: 
	259: 
	260: 
	261: 
	222: 
	227: 
	228: 
	229: 
	230: 
	231: 
	262: 
	263: 
	264: 
	265: 
	266: 
	267: 
	268: 
	269: 
	270: 
	271: 
	272: 
	273: 
	274: 
	275: 
	276: 
	277: 
	278: 
	279: 
	280: 
	281: 
	282: 
	283: 
	284: 
	285: 
	286: 
	287: 
	288: 
	289: 
	290: 
	291: 
	292: 
	293: 
	294: 
	295: 
	296: 
	297: 
	298: 
	299: 
	300: 
	301: 
	302: 
	303: 
	304: 
	305: 
	306: 
	307: 
	308: 
	309: 
	310: 
	311: 
	312: 
	313: 
	314: 
	Check Box37: Off
	Check Box38: Off
	Check Box39: Off
	Check Box40: Off
	Check Box41: Off
	Check Box42: Off
	Check Box43: Off
	Check Box44: Off
	Check Box45: Off
	Check Box46: Off
	Check Box47: Off
	Check Box48: Off
	Check Box49: Off
	Check Box50: Off
	Check Box51: Off
	Check Box52: Off
	Check Box53: Off
	Check Box54: Off
	Check Box55: Off
	Check Box56: Off
	315: 
	316: 
	317: 
	318: 
	319: 
	320: 
	321: 
	327: 
	328: 
	329: 
	330: 
	331: 
	322: 
	332: 
	333: 
	334: 
	323: 
	324: 
	325: 
	326: 
	339: 
	340: 
	341: 
	342: 
	343: 
	344: 
	345: 
	346: 
	347: 
	348: 
	349: 
	350: 
	335: 
	336: 
	337: 
	338: 
	351: 
	352: 
	353: 
	354: 
	355: 
	356: 
	360: 
	361: 
	362: 
	363: 
	364: 
	365: 
	366: 
	367: 
	368: 
	357: 
	358: 
	359: 
	369: 
	370: 
	371: 


