Written Quotation Form
For:

The purpose of the City Newsletter Design and Replacement project is to update the City of Windsor Heights newsletter
with a new design and flexibility for release.

INSTRUCTIONS TO VENDOR: Please provide the following in your quotation. Please answer each question
and advise if it’s an on-going fee for each item. Example: if the design fee is a one-time fee or is it a fee per
newsletter? And explain if copyediting and formatting are included in the design fee. Monthly newsletter sent to all
Windsor Heights residents.

Newsletter size: 11 x 17, 2-sided newsletter, folded to 8.5 x 3.5, Full Color Paper quality: ~ Postage costs:

Printing costs:  Design Costs: $410 = one time fee + $160 monthly x 11= $2,170 per year Copyediting and
formatting costs: included

Quotations Received from:

Vendor Contact Name Price
JM Impressions art & design Jennifer Maffucci total per year: $2,170
per month: $160
Address Phone/Fax/E-m first month: +$250
ail ot
1607 NW 100th Place Clive IA 515-556-9323 template creation
50325

jennifer@jmimpress.com,

Federal Tax 80-0075125
Identification
Number:

Please address questions to and return quotations to:
Jessica Vogel
Communications Specialist/Deputy Clerk
1145 66™ St Suite 1 Windsor Heights, 1A

jvogel@windsorheights.org
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