
 Motor Vehicle Running Sheet 

1   
A separate entry is required for each trip and/or driver.  

2   
Garaging at home or near home, including to/from home for secure parking is private kms for FBT and must be shown for all vehicle types. 

3   
Officers signing this sheet declare they are currently and appropriately licenced for this vehicle. Penalty infringements are the responsibility of the driver signing this sheet. 

Vehicle base location:   ..................................................................  Vehicle Make / Model:   .....................................................................................  Rego:   ................................  
 

Date
1

 

Time Location Purpose of Trip
2

 Odometer Reading FBT 
Charge Code 

please PRINT 

Driver Name 

(Novell login) Signature
3

 Start Finish From To 
Show address of overnight garaging 

(including week ends) Start End 
Business 

KMs 

Private 

KMs 

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             

Start a new sheet each month. Submit sheets at end of each month. 

Enter fuel and oil data plus details of any repairs needed or defects noted on the back of this sheet. 

Office use only 

Total Private Kms:   .......................................................  

Total Private Days:   .......................................................  

Calculated by:   ..............................................................  



 

Fuel and oil purchase details 

(list also details of any unusual repairs requiring expenditure) 

Date Odometer reading Quantity (litres) Fuel/Oil Type Payment method Comments 

      

      

      

      

      

      

      

      

      

      

Repairs required or defects noted 

Date Details Reported by Office use 
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