
    
Distribution Summary Report Guide 

This document is to provide guidance on what data is included in the Distribution Summary report.  A 

description of the data in each column is provided as well as an example for a city and an example for a 

county. 

Column Header Description of Data 

Line Code A unique number assigned to each tax.   
 

Tax Name Name of tax. 
 

Accum Amt Total amount of tax collected within the jurisdiction for the tax.  This number is 
the gross accumulation. 
 

Admin Fee Department of Revenue administration fee, if applicable. 
 

City/County Share Amount sent to or received from another jurisdiction.   
 
This applies to the Regular & Optional Taxes and the Public Safety (City) Tax. 
 
Example:  In most cases, each city is required to provide 15% of the Regular & 
Optional taxes collected within their city to the county.  The amount distributed 
from the city to the county will show as a negative number on a city’s 
Distribution Summary report.  The total amount from all of the cities within the 
county will show as a positive on the county’s Distribution Summary report. 
 

Adjustment Used to identify special situations where an adjustment is made. Examples 
include repayments or a negative balance from a previous distribution that is 
carried forward.   
 
Adjustments are used infrequently. 
 

Pool Portion of the pool account distributed to the jurisdiction, if applicable to the 
tax. 
 
Local tax revenue is allocated to the pool account when the Department cannot 
identify the correct jurisdiction to send the local tax.     
 
For example, the Department discovers an out-of-state retailer that was not 
reporting sales tax and did not keep complete records.  The pool account would 
be used to collect past taxes and the business would be given prospective 
instructions to report correctly. 
 

Final Distribution The final amount distributed by the Office of the State Treasurer (OST).   
 
Note:  The county taxes with an asterisk (*) display the final distribution amount 
for the county.  The actual distribution amounts for these taxes are calculated 
by OST based on population data and are distributed to the appropriate 
jurisdictions.  This applies to the Criminal Justice Tax and Public Safety (County) 
Tax. 
 

 



    
 

Examples of Distribution Summary Reports 

 

City Example 

 

 

 

County Example   

 

 

 

 

 

 


