
Brief Credit Report

Title Page

● Title: Credit Report for [Name of the Individual/Business]

● Author: (Your Name/Agency Name)

● Date of Submission
● Purpose of Report: Why this report was created (e.g., for a loan application,

financial analysis, etc.)

Executive Summary

● Summary of Key Findings: Mention credit score, risk factors, and key trends.

● Summary of Purpose: Highlight why the credit report was created.

Personal/Business Information

● Name of the Individual or Business: Full name.

● Address: Current address.
● Date of Birth (for personal reports)
● Employer: Current employer (if applicable).

Credit Score

● Current Credit Score: List the score (e.g., 720).

● Rating: Excellent, Good, Fair, or Poor.
● Score Range: Provide a range (e.g., 300-850 for FICO scores).

Credit History

● Open Accounts: Number and types of open accounts (credit cards, loans, etc.).
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● Payment History: Payment trends (on-time payments, delinquencies, etc.).

● Credit Utilization: The percentage of available credit used.

Outstanding Debts

● List of Outstanding Debts: Name of lender, amount owed, type of loan (credit

card, mortgage, etc.).

● Current Status: Past due, on time, delinquent, etc.

Public Records

● Include records such as bankruptcies, liens, or judgments.
● Date, status, and relevant details.

Recent Credit Inquiries

● List of companies or lenders who recently requested access to the individual’s

credit report.

● Date and purpose of the inquiries.

Risk Factors

● Identify factors affecting the credit score, such as missed payments, high

credit usage, or too many inquiries.

Recommendations

● Suggest steps for improving the credit score (e.g., "Make payments on time,

reduce debt levels, avoid opening new accounts").

Conclusion

● Summarize key points about the credit status.

● State final conclusions or suggestions.
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