
Site Name: Month of:

Week 1 Week 2 Week 3 Week 4 Week 5

Opening Tasks M    T    W    R     F M    T    W    R     F M    T    W    R     F M     T     W    R     F M    T     W     R     F

Staff:   Staff: Staff: Staff: Staff:

Unlock appropriate 
doors 
Check perimeter of 
building; damage, ice
Completed lesson 
plan is posted 
Check playground for 
safety hazards 
Ensure bleach bottles 
are current 
Check outlets  for 
safety plugs

Closing Tasks M    T    W    R     F M    T    W    R     F M    T    W    R     F M    T    W    R     F M    T    W    R     F

Staff:   Staff:   Staff:   Staff:   Staff:   

Ensure Supervision 
Chart is completed
Sanitize classroom   

Ensure doors/
windows are locked 

Remove trash, 
dishes, and clutter 
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Classroom #


Week 1
Week 2 
Week 3
Week 4
Week 5
Opening Tasks
M    T    W    R     F
M    T    W    R     F
M    T    W    R     F
M     T     W    R     F
M    T     W     R     F
Staff: 		
Staff:
Staff:
Staff:
Staff:
Unlock appropriate doors 
Check perimeter of building; damage, ice
Completed lesson plan is posted 
Check playground for safety hazards 
Ensure bleach bottles are current 
Check outlets  for safety plugs
Closing Tasks
M    T    W    R     F
M    T    W    R     F
M    T    W    R     F
M    T    W    R     F
M    T    W    R     F
Staff: 		
Staff: 		
Staff: 		
Staff: 		
Staff: 		
Ensure Supervision Chart is completed
Sanitize classroom   
Ensure doors/windows are locked 
Remove trash, dishes, and clutter 
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