Placement on Vendor List
The Purchase Unit maintains a Vendor Database that is continuously updated with commodity and service vendors.  This database is a compilation of mailing list data from past solicitations and also includes any vendors that have expressed interest in working with the Department’s Purchase Unit.  Solicitation mailing lists are developed from this database, as well as from firms responding to New York State Contract Reporter advertisements, and firms listed in the Directory of Certified Minority and Women Owned Business Enterprises (M/WBE).  

The Contract Reporter is an online Procurement Opportunities Newsletter that contains announcements of upcoming solicitations for state agencies that are expected to exceed $50,000.  The Contract Reporter lists opportunities by type of work or commodity category.  To subscribe to the NYS Contract Reporter, go to their website at www.nyscr.org.

For addition to the Purchase Unit’s Vendor List, email us at Purch-Assist@dot.ny.gov with the following information:

1. Company Name

2. Designated Contact Person

3. Company Address (mailing)

4. Telephone Number

5. Employers Federal Identification Number (FEIN)
6. Email address 
7. NYS Vendor Identification Number (if known for Statewide Financial System – SFS)
8. Business Status (note if your firm is a NYS certified MBE, WBE, federally certified DBE, or a NYS resident small business concern - a small business concern is defined as a business that is resident in New York, employs 100 or less, is independently owned and operated, and not considered dominant in its field))
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