Scan Coordinator Daily Checklist
March 23, 2011

	 FORMCHECKBOX 

	
	Applications



	
	 FORMCHECKBOX 

	Open Outlook



	
	 FORMCHECKBOX 

	Open Willy and Willy Admin Console


	
	 FORMCHECKBOX 

	Open Master Maintenance


	
	 FORMCHECKBOX 

	Master Maintenance



	
	 FORMCHECKBOX 

	Open Shelf Image



	 FORMCHECKBOX 

	
	Tasks



	
	 FORMCHECKBOX 

	Check for New Products


	
	 FORMCHECKBOX 

	Process New Products



	
	 FORMCHECKBOX 

	Print New Product Tags and put in Envelopes


	
	 FORMCHECKBOX 

	Activate New Products


	
	 FORMCHECKBOX 

	Check for Price changes



	
	 FORMCHECKBOX 

	Process  Scale Price Changes



	
	 FORMCHECKBOX 

	Process non-Scale Price Changes



	
	 FORMCHECKBOX 

	Print labels non-Scale Price Change tags and put in Envelopes

	
	
	

	
	 FORMCHECKBOX 

	Activate Scale Price Changes



	
	 FORMCHECKBOX 

	Update Willy



	 FORMCHECKBOX 

	
	Maintenance


	
	 FORMCHECKBOX 

	In MM look over Fut Perm batches

	
	
	

	
	 FORMCHECKBOX 

	In MM look over Sale batches

	
	
	

	
	 FORMCHECKBOX 

	Re-run tasks above


