CENTRAL COLUMBIA SCHOOL DISTRICT
4777 OLD BERWICK ROAD
BLOOMSBURG, PA 17815

TEACHER INDUCTION PROGRAM CHECKLIST

New Teache’s Name: Principal's Name:

Mentor Teachés Name Building:

Orientation Mentor
A. Distribution and explanation of handbooks, policies, catdra

ACTIOMMOO®

various business and management procecandsurricular

Inductee

MNALETIAIS . .. ettt et et e e e e et et e e e e e e
Submission of various business office awistrationforms..........

P.S.E.A.organizational business . ..........cocoviii i,

Meeting and consultation with mentor teacher..........................

Three year tenure track..........coveviiiiiie i e

Room or office preparation.............ccoeviiii i

CertifiCatioON ... v e e

Professional Development Plan.................cocoii i,

Contractinterpretation and benefits..............cccooiii .

Retirement Planning..........c.ooovii oo

Resource Teacher Program................co.uvueeeuireeeiiiieee s

Inductee Program to Address the Following:

CAPTIONIMUO®>®

Dealing with problems of individual students............................

Slow learner in the classroom..........ccooov i

Classroom diSCIpliNe. ... et

Motivating StUdENES. ... e e

Dealing withindividual differences.............cccooviiiiii i,
Assessing Students' WOIK........ccoiriie e e e

Relations with other staff...........ccooi i,

ThIiNKiNg SKIllS.......ce e e e

General orientation and housekeeping needs..........................

Organization of class WOrk............coovveiii i e,

Materials and SUPPIIES......o.ivie i

Other emerging problems encountered by the inductee..............

ProcessThe process of induction shall ensure that the yiat teacher is familiar ith:

A. Support Services

HOWOWDN R

Healthservices and Persont.........c.cooveviiie i e e

Specialserv ices andpecial services personnel

PSYChOIOQISt ... e

Spedal Education Serngies. ..........o.ovveeiiiiiiiiiii i e

Child WElfare SEerviCeS.......ouuiuuiriiiie e et e e e e

Instructional Media SErVICES.......ccvv it i,

P20 oY

Student Assistance Program.............oovviiiii i e,



Teacher Induction Program Checklist

B. Management Functions

I. District level Mentor Inductee
. MiSSION StAEMENT. .. ..cuuitiit it
b. Policies and regulations.............cocoiie i
C. DISHCt gOaIS. ...ttt
d. District employee benefits.........ocoviiiiiiiii i
e. Strategic planimg documents and procedures..............cc.ceeeennnnn,
2. Building level

A, FaCIlity USE. .o e
b. Procedures and regulations.............ccooeviiiie i i
C. Requisition ProCedUrES. .......coouiiit i e e e eeaeen
d. Budgeting ProCEAUIES.......cuiut et e e et e e e e e aeee
e. Parent/teacher relationships ..........cooviiiiiii i
f.  Faculty advisory COMmMItteeS.........oovieeiiiiiiiiie e e e,
g. Departmentalization/teams/grade groupsS..........c.eevveevenineennnne.
h.  Scheduling........coiii i

i.  Substitute teachers.............cooiii i,
jo Standardized teStiNG.......ovveeie it
K. Student grading..........oooveie i
[.  Teacher evaluation PDE 426/427/5501.............cccoiviiiiininninnnn.
m. Building level discipline codes...........ccoo i

3. Classroom level

A, DISCIPINE. ...
b. Time management..........cooiiiiiiiii i e e e
C. AppearancRatmOoSPhere.........coovii i
d. Schedulingforlabs etC........cccoviiiiiiii
€. Record KEEPING.......oviuiiie i

C. Instructonal Process

L PRIOSOPNY ... oo

2 O U] 4 o1 | (02

3. Instructional StandardsS...........oviiiiiiii e

4. Planning skills

a Long range (unit planningghortrange (daily lessons).........................

D. Learning STYIES. ...ttt

C. ACtiVE PartiCIPAtION ... . e e

d. Evaluation of StUAENTS........oieiiii i e e e e

(I) FormativesummativVeteSES. .. ......oceieriinie et e e

(2) Correctiveenrichments.......cooo v,

(B) HONOF T0lIS. .. e e e e e

(4) Promotion/retention..........covi it e e e

€. TIME ON TASK. ...t e
5. Lesson presentan
a. Mind/mental SEWarmM-UP... ... ..ot e e

b. Motivation/rationale................oooiiii i
C. Statement of ODJECHIVE.........ie i

A INPUY/MOAEIING . ...

€. GUIAEA PraCliCe.... e ittt e e e e e e e e
f. INdePendent PracCtiCe.........ouuie it e e e e

0. DiagnOStiCasSESSMENT. .. ... vt et e e e e e e e e e

T [0 | TS PPTIN

6. Factors thainfluence teaching

F= T o] [o7= 1 (o] 1 [

D, APPEAIANCE. .. .ce et e e

C.QUESHIONING SKIllS.... ot s



Teacher Induction Program Checklist Mentor Inductee

Lo 02N 11 (1T [ RN

Lo Y =TT =T 1S 1 PP

f. Observations of other teaCchers.........cooviii i i,
0. REINfOICEMENT. ... e

h.Cooperative 1earning...........couis i e e

[T A/ [ ] 1177z 1o 1,

D. Communication Process

1. Parents
a. Informing parents of classroom and building procedpaesnt.................

b. Parent conference planning............ccoooviri i

c. Parent conference content (grading, assessment, andngpott............

2. Community
A PUDIIC TEIAtiONS. ... e e e s

Recruiting volunteers and resource persons................cccoe ..

b.
C. SOliCItiNg OtNEI FESOUICES ...\ttt et e
d.  Confidentiality.......ccoiiii

E. Socialization Process

1. Faculty

a. Introduction of first year teacher to faculty and supportstaf.............

b. Attendance at department/building functions throughout éae.y............

c. Involvement of first year teachers in the major events/ progéctee school

2. Community
a. Acquaint the first year teacher with housing, churches, tadspitiversities,

businesses, industries, and recreational facilities...............ccccoeeveins.

b. Provide background on community and organizations........................
c. Discuss moral and ethical values of the community.................. ccewe..

This topic outline is up-dated on an annual basis.

Principals' Use Only
(Please check all that apply)

This certifies that the above inductee satisfactmmhpleted Central Columbia School District's Teacher Inon

Program requirements.
This certifies that the above inductee satisfactorily compbitele requirements of the first year of the Three-Year
Program for Non-Tenured Teachers.

The certifies the inductee completed an optionggprauring the first year of employme

All profesonal portfolio requirements have been satisfied as listecienure Track document.

I recommend for continued employment for the sewor-tenured year of service to the Central Columbia Schooli€istr

Principal Date Superntendent Date

***Please return to the District Office, Attn: Trac y Krum***






