
 DOTI| Right-of-Way Services 
Engineering and Regulatory Office 
201 W. Colfax Avenue, Dept. 507 

Denver, CO  80202 
P: 720-865-3003 

DOTI.ER@denvergov.org 

________________________________________________ 
Owner/Vested Party/Applicant Signature   

_____________ 
Date 

 Application (Page 3-4 of this document) - Must be signed by owner, or a vested party
 A Legal Description and Exhibits of the proposed vacation, prepared by a Professional Land Surveyor, licensed in the 

State of Colorado:
• PDF format (must be PLS signed and stamped) and
• Word format (Does not need to be PLS signed and stamped)

 Site Plan - accurately engineered drawings to include:
 Numerical and Bar Scale (Scale not to exceed 1:40)
 North arrow
 Legend
 Vicinity map, if necessary
 Plan set date and revision number (if applicable)
 Call out the location of area to be vacated and hatch the area
 Call out the location of any existent easements, and if a new easement will be held/conveyed (if applicable)
 Property lines
 Right-of-Way width
 Edge of Pavement and/or Curb and Gutter
 Sidewalks
 Trees and landscaping in the ROW
 Nearby driveways and alleys
 Street names
 Aerial imagery is allowed, but does not replace the required Engineered drawings

Vacation Submittal Checklist

Any submittal not meeting all minimum checklist criteria 
herein shall be rejected as incomplete. 

Street and Alley Vacation submittal documents will include the following: 

FEES:
Must be paid immediately after project is logged in and a project number is provided by your Coordinator along 
with the project invoice. 
Initial Processing Fee = $1,000.00 (Non-Refundable)
Legal Description Review Fee = $300.00 (Non-Refundable)
Ordinance Fee = $300.00 (Non-Refundable)

I hereby attest that all above information has been incorporated into our plan submittal. 
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APPLICATION 
STREET and ALLEY VACATION

Name: __________________________________________________________________________________________ 

Company (if applicable): _____________________________________________ Title: ________________________ 

Address: ________________________________________________________________________________________ 

Telephone number:___________________________   Email address:________________________________________

PROPERTY OWNER (where the vacation is located):  Check if the same as Applicant 
Company:  ______________________________________________________________________________________ 

Owner Contact: __________________________________________________________________________________ 

Address:  _______________________________________________________________________________________ 

Telephone Number:  ___________________________   Email address:  _____________________________________ 

IS

If you

EXPLANATION of REQUEST

Explanation of why the Requestor wants the right-of-way (ROW) vacated:

Please complete this application to apply for a Vacation Request.  Vacations can only be applied for, when the area in 
question is within the Public Right-of-Way within the City and County of Denver. Please reference Street and Alley Vacation 
Entrance Requirements for more details on the vacation process. Please enter information and fully answer any of the 
following sections. Submit the complete application electronically to: DOTI.ER@denvergov.org.

DATE: _________

PROJECT NAME:  ____________________________________________________________ 

IS THIS PROJECT ASSOCIATED WITH A SITE DEVELOPMENT REVIEW? Yes       No

If you checked 'Yes' above, provide Project Master, Site Plan and/or Concept Development Project Numbers: 

_______________________ , ______________________ , ______________________

ADDRESS (approx.) OF VACATION: _____________________________________________

APPLICANT:
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EXISTING UTILITIES: 

 DOTI| Right-of-Way Services 
Engineering and Regulatory 

Office 201 W. Colfax Avenue, Dept. 507 
Denver, CO 80202 P: 720-865-3003 

DOTI.ER@denvergov.org

Explanation of the current use of the ROW to be vacated: 

APPLICATION 

Street and Alley Vacation 

I/WE HEREBY CERTIFY THAT I/WE ARE THE OWNER(S) OF THE REAL PROPERTY WHICH IS THE 
SUBJECT OF THIS APPLICATION AND THAT THE FOREGOING INFORMATION ON THIS 
APPLICATION IS TRUE AND COMPLETE.

____________________________________________________            _________
(Owner/Vested Party Signature)    DATE

If there are utilities, explain whether or not such utilities will be relocated or remain in the vacated 
ROW.
(Utilities in the proposed vacation area will need to be relocated at the ownerôs expense.  If relocation is not feasible, 
a standard hard surface easement may be required.  The City will reserve this easement for all remaining easements 
within the vacated area, in the Vacation Ordinance.  The Requestor shall acknowledge the need and acceptance of 
such utility easements.)
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