Request for Proposals for Financial Audit RFP 2020-06

As required by section 218.39, Florida Statutes, Lake County Water Authority as a Special
District of the State of Florida, must have an audit of its Annual Financial Report by an
independent certified public accountant. The Authority has not solicited for request for
proposals for an independent certified public accountant’s auditing services since 2017.

Staff is requesting the authorization to request proposals for auditing services for a three (3) year
period with two (2) options for one (1) year extensions.
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SPECIAL TERMS AND CONDITIONS
Purpose

The purpose of this solicitation is to establish a contract for auditing services in conjunction with
the Lake County Water Authority’s (AUTHORITY) needs per Section 218.391, Florida Statutes.

Tentative Timeline for Respondents Information

Date Activity

6/1/2020 Advertising & Publishing RFP
6/12/2020 Deadline for Question/Clarifications
6/19/2020 Proposals due by 4:00 p.m.
6/24/2020-Board MeetingEvaluation of Responses

Week of 7/6/2020 Interviews with Shortlisted Firms
Week of 7/6/2020 Contract Negotiations as required
7/22/2020 LCWA Approval

Water Authority Representative

Anna Ely Phone: (352) 324-6141 ext. 22
Lake County Water Authority Fax: (352) 324-6364
27351 SR 19 e-mail:_aely@Icwa.org

Tavares, FL 32778

Questions concerning any portion of this solicitation shall be submitted in writing. No answers
given in response shall be binding unless released in writing as an addendum.

Method of Award

Award will be made to the vendor who submits the overall proposal that is judged to provide the
best value to the AUTHORITY. Vendors shall submit their offers in two (2) parts
simultaneously. These two parts will consist of the Technical Proposal and a Price Proposal.
The two parts (Technical Proposal and the Price Proposal) are to be submitted concurrently in
separate envelopes, each plainly labeled with the solicitation number and the vendor’s name and
address.

1)  The Technical Proposal submitted by a vendor in response to this solicitation will be
submitted in an envelope or package clearly labeled Technical Proposal. The Technical
Proposal will contain all documents specified below under Technical Proposal of this
solicitation for inclusion in the technical proposal, and any additional technical material the
vendor is required and/or desires to submit as part of their technical proposal. The technical
proposal shall not include any pricing information.
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2)  The Price Proposal submitted by a vendor in response to this solicitation will be submitted
in an envelope or package clearly labeled Price Proposal. The Price Proposal will contain
all documents specified below under Cost Proposal of this solicitation for inclusion in the
price proposal.

Technical proposals will be evaluated on the following:
1. The audit firm is independent and licensed to practice in Florida.

2. Ability of proposed personnel and their experience. The firm’s proposed professional
personnel shall have received adequate continuing professional education within the
preceding two (2) years, and the certified public accountant in charge of the audit to be
performed must have completed within the immediate preceding two (2) years, at least
twenty-four (24) hours of continuing professional educational programs that are
approved by the State of Board of Accountancy, and are directly related to the
governmental environment and to government auditing.

3. Ability to furnish the required services and direct relevant experience in auditing
Florida governments.

4.  The firm has no conflict of interest with regard to any other work performed by the firm
for the AUTHORITY.

5. The firm submits a copy of its most recent external quality control review report and
the firm has record of quality audit work.

6.  The firm adheres to the instructions in this request for proposal on preparing and
submitting its response.

7. Reports from direct and indirect references.

8.  Responsiveness and completeness of the written proposal to these instructions with
regard to the Scope of Services.

Cost proposals will be evaluated, and an Award will be made to the vendor who submits
the overall proposal that is judged to provide the best value to the AUTHORITY.

Price will not be the sole or predominant factor for consideration.
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Technical Proposal Sections:

Proposals shall be organized into the following major sections:

Tab A. RFP Coversheet completed.

Tab B. Provide technical narrative detailing the firm’s overall qualifications, professional and
continuing education, experience, and ability to perform the required services on your

firm’s letterhead.

Tab C. Provide Completed Firm Profile Form and Team Composition (Attach resumes for key
personnel)

Tab D. Provide Completed Similar Projects Form — Complete the form attached and make
copies as needed to reference similar work effort performed by the vendor.

Tab E. Provide proof of license to practice in Florida

Tab F. Provide a copy of the firm’s most recent external quality control review report and the
firm has record of quality audit work.

Tab G. Provide an affirmative statement that the firm is independent of Lake County Water
Authority as defined by generally accepted auditing standards / the U.S. General
Accounting Office’s Government Auditing Standards.

Tab H. Provide a completed Accord form or a signed letter from your insurance agency on its
letterhead stating that the firm has or can get the required insurance coverage.

Cost Proposal Sections:

Provide Completed Pricing/certifications/signatures.

Tab A. Pricing/Certifications/Signatures — Provide RFP Form of the proposal completed.

Tab B. Financial Stability - Provide information on the nature, magnitude and outcome of all
litigation and proceedings for the previous three (3) years where a court or
administrative agency has ruled for or against your organization in any matter related to
you or your organization’s professional activities.

Tab C. Other Information — Provide any information that will provide insight to the

AUTHORITY about the financial qualifications, fitness and stability of the proposer.
This information should be succinct.
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Term of Contract

This contract shall commence on the first calendar day succeeding approval of the contract by
the Lake County Water Authority Board of Trustees, or designee. The performance period of the
contract shall remain in effect for thirty-six (36) months. The contract prices resultant from this
solicitation shall prevail for the full duration of the initial contract term.

Option to Renew

Prior to, or upon completion, of the initial term of this contract, the AUTHORITY shall have the
option to renew this contract for two (2) additional twelve (12) month periods under the same
terms and conditions. Prior to completion of each exercised contract term, the AUTHORITY
may consider an adjustment to price. It is the vendor’s responsibility to request any pricing
adjustment under this provision. Continuation of the contract beyond the initial period, and any
option subsequently exercised, is an AUTHORITY prerogative, and not a right of the vendor.
This prerogative may be exercised only when such continuation is clearly in the best interest of
the AUTHORITY.

Payment

Payment by the Lake County Water Authority will be made to the selected firm within thirty (30)
working days after acceptance of all work by the Lake County Water Authority.

Insurance Requirements

Each vendor shall include in its solicitation response package proof of insurance capabilities,
including but not limited to, the following requirements: [This does not mean that the vendor
must have the coverage prior to submittal, but, that the coverage must be in effect prior to a
contract being executed by the AUTHORITY ]

An original certificate of insurance, indicating that the awarded vendor has coverage in
accordance with the requirements of this section, shall be furnished by the vendor to the
AUTHORITY within five (5) working days of such request and must be received and accepted
by the AUTHORITY prior to contract execution and/or before any work begins.

The vendor shall provide and maintain at all times during the term of any contract, without cost
or expense to the AUTHORITY, policies of insurance, with a company or companies authorized
to do business in the State of Florida, and which are acceptable to the AUTHORITY, insuring
the vendor against any and all claims, demands or causes of action whatsoever, for injuries
received or damage to property relating to the performance of duties, services and/or obligations
of the vendor under the terms and provisions of the contract. The vendor is responsible for
timely provision of certificate(s) of insurance to the AUTHORITY at the certificate holder
address evidencing conformance with the contract requirements at all times throughout the term
of the contract.
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Such policies of insurance, and confirming certificates of insurance, shall insure the vendor is in
accordance with the following minimum limits:

General Liability Insurance policy on forms no more restrictive than the latest edition of the
Occurrence Form Commercial General Liability policy (CG 00 01) of the Insurance Services
Office or equivalent without restrictive endorsements, with the following minimum limits and
coverage:

Each Occurrence/General Aggregate $500,000/500,000
Products-Completed Operations $500,000
Personal & Adv. Injury $500,000
Fire Damage $50,000
Medical Expense $5,000
Contractual Liability Included

Automotive Liability Insurance which includes coverage for all owned, non-owned and rented
vehicles with a $300,000 combined single limit for each occurrence.

Workers' Compensation Insurance based on proper reporting of classification codes and
payroll amounts in accordance with Chapter 440, Florida Statutes, and/or any other applicable
law requiring workers' compensation (Federal, maritime, etc.). If not required by law to
maintain workers compensation insurance, the vendor must provide a notarized statement that if
he or she is injured; he or she will not hold the AUTHORITY responsible for any payment or
compensation.

Employers Liability Insurance with the following minimum limits and coverage:

Each Accident $100,000
Disease-Each Employee $100,000
Disease-Policy Limit $500,000

Sub-Contractor's Insurance shall be verified by the Contractor and the AUTHORITY before
Contractor permits them to commence work on the project.

Professional Liability and/or specialty insurance (medical malpractice, engineers, architect,
consultant, environmental, pollution, errors and omissions, etc.) insurance as applicable, with
minimum limits of $500,000 and annual aggregate of $1,000,000.

The Lake County Water Authority, and the Lake County Water Authority Board of Trustees,
shall be named as additional insured.

The certificate(s) of insurance shall provide for a minimum of thirty (30) days prior written
notice to the AUTHORITY of any change, cancellation, or nonrenewal of the provided
insurance. It is the vendor’s specific responsibility to ensure that any such notice is provided
within the stated timeframe to the certificate holder.
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If it is not possible for the VVendor to certify compliance, on the certificate of insurance, with all
the above requirements, then the Vendor is required to provide a copy of the actual policy
endorsement(s) providing the required coverage and notification provisions.

Certificate(s) of insurance shall identify the applicable solicitation (ITB/RFP/RFQ) number in
the Description of Operations section of the Certificate.

Certificate holder shall be:

LAKE COUNTY WATER AUTHORITY, AND THE LAKE COUNTY WATER
AUTHORITY BOARD OF TRUSTEES.

27351 S.R. 19

TAVARES, FL 32778-4251

Certificates of insurance shall evidence a waiver of subrogation in favor of the AUTHORITY,
that coverage shall be primary and noncontributory, and that each evidenced policy includes a
Cross Liability or Severability of Interests provision, with no requirement of premium payment
by the AUTHORITY.

The Vendor shall be responsible for subcontractors and their insurance. Subcontractors are to
provide certificates of insurance to the prime vendor evidencing coverage and terms in
accordance with the Vendor’s requirements.

All self-insured retentions shall appear on the certificate(s) and shall be subject to approval by the
AUTHORITY. At the option of the AUTHORITY, the insurer shall reduce or eliminate such self-
insured retentions, or the vendor or subcontractor shall be required to procure a bond guaranteeing
payment of losses and related claims expenses.

The AUTHORITY shall be exempt from, and in no way liable for, any sums of money, which
may represent a deductible or self-insured retention in any insurance policy. The payment of
such deductible or self-insured retention shall be the sole responsibility of the vendor and/or sub-
contractor providing such insurance.

Failure to obtain and maintain such insurance as set out above will be considered a breach of
contract and may result in termination of the contract for default.

Neither approval by the AUTHORITY of any insurance supplied by the vendor or
Subcontractor(s), nor a failure to disapprove that insurance, shall relieve the vendor or
Subcontractor(s) of full responsibility for liability, damages, and accidents as set forth herein.

Liguidated Damages
If the Contractor fails to properly and completely accomplish the required work within the

specified contract time period, the Contractor may be assessed the sum of $100.00 per calendar
day.
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Additional Work

Although this solicitation and resultant contract identified specific services to be provided, it is
hereby agreed and understood that additional work may be added to this contract at the option of
the AUTHORITY. When required by the pricing structure of the contract, vendor(s) under this
contract shall be invited to submit price quotes for these additional services. If these quotes are
determined to be fair and reasonable, then the additional work will be awarded to the current
contract that offers the lowest acceptable pricing. The additional work shall be added to this
contract by formal modification

STATEMENT OF WORK
General Scope

The Lake County Water Authority desires to engage the professional services of an independent
certified public accounting firm (licensed in the State of Florida, to perform the annual financial
audit and prepare the appropriate state financial reports. The annual financial audit should be
performed in accordance with the Florida Rules of the Auditor General, Chapter 10.550, Local
Governmental Entity Audits effective 9/30/19, and Florida Statutes Chapter 189 and Chapter 9B-
50, Florida Administrative Code relating to Special Districts, as well as other applicable state,
federal and special district reporting requirements not specifically mentioned herein.

The Auditor shall provide Governmental Auditing Services for Fiscal Years ending September
30, 2020, 2021, and 2022. The term of this Agreement may, by mutual consent of both parties
evidenced in writing, be extended by twelve-months for up to two (2) additional fiscal years, for
a cumulative total of five (5) consecutive fiscal years. The audit should be in accordance with
auditing standards as generally accepted in the United States and the standards applicable to
financial audits contained in Government Auditing Standards issued by the Comptroller General
of the United States.

The Lake County Water Authority Board of Trustees desires the auditor to express an opinion on
the fair presentation of its basic financial statements in conformity with generally accepted
accounting principles.

The accounting firm staff must have recent experience in the auditing of local governmental
entities. Such expertise, academic training and experience shall include, but not be limited to,
auditing local governmental units in accordance with generally accepted auditing standards as set
forth in the Government Accounting Standards, issued by the Comptroller General of the United
States, and audit requirements for federal awards (Uniform Guidance), and the Florida Single
Audit Act.

The staff of the accounting firm must be adequately trained in the concepts of generally accepted
accounting principles and auditing standards as set forth by the American Institute of Certified
Public Accountants. The firm should also have experience in achieving the Governmental
Finance Officers Association Certificate of Achievement for Excellence in Financial Reporting.
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General Background Information

The Lake County Water Authority is a Special District created by a special act of the Legislature
in 1953. The Water Authority has a FY 2020 budget of $18,712,159 with 16 FTE’s.

The audit of the financial statements will consist of all books and records of the Lake County
Water Authority, which shall include, but not be limited to, financial statements, general ledgers,
and meeting minutes. Revenue sources for this entity include Ad Valorem Taxes, Recreational
Park fees, and Interlocal Agreements. The Clerk of the Circuit Court 2" Comptroller (Clerk)
Finance Department maintains the majority of all financial records.

The AUTHORITY has only one fund, the General Fund, which is a governmental fund type.

The AUTHORITY's Finance Department is the Clerk Finance Department. The Finance
Department shall have closed, balanced, and prepared trial balances and financial statements for
the General Fund that the Auditor is to examine in accordance with a schedule of events ending
December 31st of each year for the AUTHORITY. The Auditor will need to send a list of the
documents they will need, at least two weeks prior to beginning the audit.

Scope of Services

1. The audit shall be performed in compliance with the requirements of:

a. Section 218.32, 218.39, and 218.415 Florida Statutes

b. Chapter 189, Florida Statutes relating to Special Districts c. Chapter 9B-50, Florida
Administrative Code

c. Florida Rules of the Auditor General, Chapter 10.550, Local Governmental Entity
Audits

d. Codification of Governmental Accounting and Financial Reporting Standards -
Governmental Accounting Standards Board

2. All audit reports will be provided to the Clerk Finance Department by the Auditor for
inclusion in the Authority’s financial statements.

3. The Independent Auditor’s report shall contain an opinion on the fair presentation of the
financial statements in conformity with generally accepted accounting principles.

4. The Independent Auditor’s report on compliance and other matters, and on internal
control overfinancial reporting based on an audit of financial statements performed in
accordance with Government Auditing Standards.

5. The auditor shall be required to make an immediate written report of irregularities, illegal
acts or indications of illegal acts, if any, and immediately make the Executive Director and
the Finance Department for the Clerk aware of same.
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6. The auditor shall contact Clerk Finance Department and the AUTHORITY's staff by
November 15, of each year to give written notice of what items the Auditor will need for
the audit procedures in accordance with the presented schedule.

7. A Management Letter, to be issued by the Auditor to the AUTHORITY not later than
February 28th of each year, as part of each year’s financial audit report, as required by
Section 11.45, Florida Statutes. The Management Letter to be issued is as defined in Rule
10.554, Rules of the Auditor General for the State of Florida, as may be amended.

8. An Independent Accountant’s Report on Compliance with Section 218.45 Florida Statues
as required by Section 10.556, Rules of the Auditor General.

9. The deadline for the completion of the Audit, financial statements and the State Financial
Report to the Members of the Board of the Lake County Water Authority shall be within
five (5) months after close of each designated Fiscal Year. Due date is Feb 28 under
requirements.

10. The auditor shall, without charge, make available their workpapers to the AUTHORITY and
to any federal or state agency upon request and in accordance with federal and state law
regulations.

Additional Work

If applicable, The Auditor will audit the Authority’s Schedule of Expenditures of Federal Awards or State
Financial Assistance, and prepare the following reports:

1. Independent Auditor’s Report on Compliance for each Major Federal Program and State
Project and on Internal Control over Compliance required by the Uniform Guidance.

2. Schedule of Findings and Questioned Costs.
3. A Data Collection form.
Records Retention

All working papers and reports must be retained, at the auditor’s expense, for a minimum of five
(5) years after conclusion of the contract, or as required by law, unless the firm is notified in
writing by the Lake County Water Authority of the need to extend the retention period. The
auditor will be required to make working papers available, upon request to: Federal and State
cognizant agencies, successor auditors or other official designees of the Board of Trustees.

In addition, the firm shall respond to the reasonable inquires of successor auditors and allow
successor auditors to review working papers relating to matters of continuing accounting
significance.
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Compensation

1. Annual Audit Fee. The AUTHORITY agrees to pay invoice within thirty (days) of receipt;
provided, however, that all work has been performed according to specifications and the
invoice is finally accepted by the Board of Trustees.

2.  Fee for Additional Services. The AUTHORITY may, from time to time, require additional
audit services, including Single Audit Services, which will be negotiated separately for
each service, but will be based on an hourly rate schedule applicable to fiscal year 2020.
Fees will remain the same each year unless otherwise agreed upon by both parties.
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GENERAL TERMS AND CONDITIONS

Definitions

Addenda: A written change to a solicitation.

Authority: Shall refer to Lake County Water Authority

Contract: The agreement to perform the services set forth in this document signed by both
parties with any addenda and other attachments specifically incorporated.

Contractor: The vendor to whom award has been made.

County: Shall refer to Lake County, Florida.

Modification: A written change to a contract.

Proposal: Shall refer to any offer(s) submitted in response to a Request for Proposal.

Proposer: Shall refer to anyone submitting an offer in response to a Request for Proposal.
Request for Proposal (RFP): Shall mean this solicitation documentation, including any and all
addenda. An RFP involves evaluation of proposals, and award may be made on a best value basis
with price, technical, and other factors considered.

Solicitation: The written document requesting either bids or proposals from the marketplace.
Vendor: a general reference to any entity responding to this solicitation or performing under any
resulting contract.

The AUTHORITY has established for purposes of this Request for Proposal (RFP) that the
words “shall”, “must”, or “will” indicate an essential requirement or condition which may not be
waived.

Proposer Qualification

It is the policy of the AUTHORITY to encourage full and open competition among all available
qualified vendors. All vendors regularly engaged in the type of work specified in the solicitation
are encouraged to submit proposals. Vendors may enroll with the AUTHORITY to be included
on a mailing list for selected categories of goods and services. To be recommended for award the
AUTHORITY requires that vendors provide evidence of compliance with the requirements
below upon request:

Disclosure of Employment

Disclosure of Ownership.

Drug-Free Workplace.

W-9 and 8109 Forms — The vendor must furnish these forms as required by the Internal
Revenue Service.

Social Security Number — The vendor must provide a copy of the primary owner’s social
security card if the social security number is being used in lieu of the Federal
Identification Number (F.E.I.N.)

6. Americans with Disabilities Act (A.D.A.)

7. Conflict of Interest

8. Debarment Disclosure Affidavit.

9

1

oD

o

. Nondiscrimination
0. Family Leave
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11. Antitrust Laws — By acceptance of any contract, the vendor agrees to comply with all
applicable antitrust laws.

Public Entity Crimes

Pursuant to Section 287.133(2)(a) of the Florida Statutes, a person or affiliate who has been
placed on the convicted vendor list following a conviction for a public entity crime may not
submit a bid on a contract to provide any goods or services to a public entity, may not submit a
bid on a contract with a public entity for the construction or repair of a public building or public
work, may not submit bids on leases of real property to a public entity, may not be awarded or
perform work as a contractor, supplier, subcontractor, or consultant under a contract with any
public entity, and may not transact business with any public entity in excess of the threshold
amount provided in Section 287.017 of the Florida Statutes, for CATEGORY TWO for a period
of 36 months from the date of being placed on the convicted vendor list.

Request for Additional Information

Any communication or inquiries, except for clarification of process or procedure already
contained in the solicitation, are to be made in writing to the Water Authority Representative
identified in the solicitation no later than five (5) working days prior to the proposal due date.
Such inquiries or request for information shall be submitted to the representative in writing and
shall contain the requester’s name, address, and telephone number. The AUTHORITY may issue
an addendum in response to any inquiry received, which changes or clarifies the terms,
provisions, or requirements of the solicitation. The proposer should not rely on any
representation, statement or explanation whether written or verbal, other than those made in this
solicitation document or in any addenda issued. Where there appears to be a conflict between this
solicitation and any addenda, the last addendum issued shall prevail. It is the proposer’s
responsibility to ensure receipt of all addenda and any accompanying documentation. Failure to
acknowledge each addendum may prevent the proposal from being considered for award.

Authority is Tax-Exempt

The AUTHORITY is generally exempt from Federal Excise Taxes and all State of Florida sales
and use taxes. Do not include any tax on any item or service. The AUTHORITY will sign an
exemption certificate if submitted by the contractor. Contractors doing business with the
AUTHORITY are not exempt from paying sales tax to their suppliers for materials to fulfill
contractual obligations with the AUTHORITY, nor shall any contractor be authorized to use any
of the AUTHORITY’s Tax Exemptions in securing such materials

Proprietary/Confidential Information

Proposers are hereby notified that all information submitted as part of, or in support of proposal
submittal will be available for public inspection after the proposal due date in compliance with
Chapter 119 of the Florida Statutes (the “Public Record Act”). The proposer should not submit
any information in response to this RFP which the proposer considers proprietary or confidential.
The submission of any information to the AUTHORITY in connection with this solicitation shall
be deemed conclusively to be a waiver from release of the submitted information unless such
information is exempt or confidential under the Public Records Act.
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Cancellation of Solicitation
The AUTHORITY reserves the right to cancel, in whole or in part, any solicitation when doing
so reflects the best interest of the AUTHORITY.

Award

The contract resulting from this solicitation may be awarded to the responsible proposer which
submits a proposal determined to provide the best value to the AUTHORITY with price,
technical, and other applicable factors considered. The AUTHORITY reserves the right to reject
any and all proposals, to waive irregularities or technicalities and to re-advertise for all or any
part of this solicitation as deemed in its best interest. The AUTHORITY shall be the sole judge
of its best interest.

A.  When there are multiple line items in a solicitation, the AUTHORITY reserves the right to
award on an individual item basis, any combination of items, total low bid or in whichever
manner deemed in the best interest of the AUTHORITY. This provision specifically
supersedes any method of award criteria stated in the solicitation when such action is
clearly necessary to protect the best interests of the AUTHORITY.

B. The AUTHORITY reserves the right to reject any and all proposals if it is determined that
prices are excessive or determined to be unreasonable, or it is otherwise determined to be
in the AUTHORITY’s best interest to do so.

C.  Award of this solicitation will only be made to firms that satisfy all necessary legal
requirements to do business with the AUTHORITY. The AUTHORITY may conduct a
pre-award inspection of the proposer’s site or hold a pre-award qualification hearing to
determine if the proposer is capable of performing the requirements of thissolicitation.

D.  The proposer’s performance as a prime contractor or subcontractor on previous
AUTHORITY contracts shall be taken into account in evaluating the responsibility of a
proposer that submitted a proposal under this solicitation.

E.  Any tie situations will be resolved in consonance with current written procedure in that
regard.

F. Award of the contract resulting from this solicitation may be predicated on compliance
with and submittal of all required documents as stipulated in the solicitation.

G. A vendor wishing to protest any award decision resulting from this solicitation shall do so
as set forth in Resolution 203-03. It is incumbent upon the vendor to be aware of the
posting of any associated award recommendation. Any protest received after the contract
award date may be rejected.

Laws, Rules, Regulations and Licenses

The vendor shall comply with all federal, state, and local laws and regulations applicable to
provision of the goods and/or services specified in this solicitation. During the term of the
contract the vendor assures that it is in compliance with Title VII of the 1964 Civil Rights Act, as
amended, and the Florida Civil Rights Act of 1992, in that the vendor does not on the grounds of
race, color, national origin, religion, sex, age, disability or marital status, discrimination in any
form or manner against the end/or employees or applicants for employment. The vendor
understands that any contract is conditioned upon the veracity of this statement.
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Subcontracting

Unless otherwise stipulated herein, the vendor shall not subcontract any portion of the work
without the prior written consent of the AUTHORITY. Subcontracting without the prior consent
of the AUTHORITY may result in termination of the contract for default.

Assignment

The vendor shall not assign or transfer any contract resulting from this solicitation, including any
rights, title or interest therein, or its power to execute such contract to any person, company or
corporation without the prior written consent of the AUTHORITY. This provision specifically
includes any acquisition or hostile takeover of the awarded vendor. Failure to comply in this
regard may result in termination of the contract for default.

Responsibility as Employer

The employee(s) of the vendor shall be considered at all times its employee(s), and not an
employee(s) or agent(s) of the AUTHORITY, the contractor shall provide employee(s) capable
of performing the work as required. The AUTHORITY may require the contractor to remove any
employee it deems unacceptable. All employees of the contractor may be required to wear
appropriate identification.

Indemnification

To the extent permitted by law, the vendor shall indemnify and hold harmless the AUTHORITY
and its officers, employees, agents and instrumentalities from any and all liability, losses or
damages, including attorney’s fees and costs of defense, which the AUTHORITY or its officers,
employees, agents or instrumentalities judgments, and attorney’s fees which may be incurred
thereon. The vendor expressly understands and agrees that any insurance protection required by
this Agreement or otherwise provided by the vendor shall in no way limit the responsibility to
indemnify, keep and save harmless and defend the AUTHORITY or its officers, employees,
agents and instrumentalities as herein provided.
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DRAFT AGREEMENT

AN AGREEMENT BETWEEN THE
LAKE COUNTY WATER AUTHORITY
AND
XXX

For Annual Governmental Auditing Services

THIS AGREEMENT entered into as of this day of , 2020, by and
between XXX, authorized to do business in the State of Florida, hereinafter called "XXX", and
the Lake County Water Authority, a public corporation in Lake County, Florida, hereinafter
called "AUTHORITY™.

WITNESSETH:

Whereas the AUTHORITY desires to engage the professional services of an independent
certified public accounting firm (licensed in the State of Florida, to perform the annual financial
audit and appropriate state financial reports for years ending September 30, 2020, 2021, and
2020.

Whereas the AUTHORITY has publicly submitted a Request for Proposals (RFP# 2020-
06), publicly opened on June 19, 2020, at 4:00 p.m.

Whereas the AUTHORITY desires to engage XXX to provide these services as a
qualified certified public accounting firm.

NOW, THEREFORE, the parties hereto listed above do mutually agree as follows:

1. XXX shall provide and furnish all necessary materials, transportation, and labor required to
successfully complete the governmental audit as outlined in Attachment 1, REQUEST
FOR PROPOSALS & DOCUMENTS, dated May 15, 2020.

2. XXX shall perform all services expeditiously and in a manner that is consistent with
professional skill and care.

3. XXX shall comply with all the terms and conditions of this Agreement associated with the
governmental audit for the AUTHORITY on or before dates specified in Item 7, Scope of
Services. Failure to complete the work within the time specified shall invoke the penalties
described in SPECIAL TERMS AND CONDITIONS, Liquidated Damages.

4. AUTHORITY is aware that there exist certain conditions not under the direct control of
XXX that could cause XXX delays in completing the audit by the specified deadlines. XXX
and AUTHORITY will be responsible to notify each other in writing if any such delays
occur. If such postponement should occur and the completion date of the audit should be
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10.

delayed, XXX will be given an extension based on the actual number of working days that
the access or materials were delayed beyond Item 7, Scope of Services. The actual number
of extension days will be provided to XXX in writing by the AUTHORITY.

AUTHORITY shall pay XXX for services rendered in accordance with the Scope of
Services under STATEMENT OF WORK in the amount of:

FY 2020 $
FY 2021 $
FY 2022 $

as proposed by XXX (Attachment 1-REQUEST FOR PROPOSALS & DOCUMENTYS).
XXX will, upon successful completion of each annual audit to the satisfaction of the
AUTHORITY, submit to the AUTHORITY an invoice for the actual services rendered. The
AUTHORITY shall pay XXX for the appropriate services within thirty (30) days, as set
forth in the above referenced payment terms.

AUTHORITY and XXX both agree that at all times and for all purposes within the scope of
this Agreement, the relationship of XXX to the AUTHORITY is that of independent
contractor and not that of employee. No statement contained in the Agreement shall be
construed so as to find XXX an employee of the AUTHORITY, and XXX shall be entitled
to none of the rights, privileges or benefits of AUTHORITY employees.

XXX warrants to the AUTHORITY that it meets all necessary licensing, insurance and
workers compensation requirements and that it files all state and federal payroll taxes as
required by law.

XXX agrees that it will not contract for or accept employment for the performance of any
work or services with any individual, business, corporation or government unit that would
create a conflict of interest in the performance of its obligations pursuant to this Agreement
with the AUTHORITY.

AUTHORITY and XXX each binds itself and its successors, legal representatives and
assigns to the other party to this Agreement, and to the partners, successors, legal
representatives, and assigns of such other party, in respect to all covenants of this assign or
transfer their interest in this Agreement without the written consent of the other.

XXX agrees that it will not discriminate against any employee or applicant for employment
for work under this Agreement because of race, color, religion, sex, age or national origin
and will take steps to ensure that applicants are employed, and employees are treated during
employment, without regard to race, color, religion, sex, age, or national origin. This
provision shall include, but not be limited to, the following: employment, upgrading,
demotion, transfer, recruitment advertising, layoff or termination, rates of pay, or other
forms of compensation; and selection for training, including apprenticeship.
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11. XXX shall defend, save, and hold harmless the AUTHORITY from any and all claims and
demands for compensation for injuries and property damages arising from, out of, or
occurring because of acts or omissions of action by XXX, their agents, servants, or
employees while in the performance of the provisions of this contract during the life hereof,
or thereafter as directly or indirectly connected with said contract.

12. AUTHORITY and XXX both agree that any alterations, amendments, deletions, or waivers
of the provisions of this Agreement shall be valid only when reduced to writing and duly
signed by both parties.

13. This Agreement embodies the whole understanding of the parties. There are no promises,
terms, conditions, or obligations other than those contained herein; and this Agreement shall
supersede all previous communications, representations, or Agreements, either verbal or
written, between the parties hereto. It is understood and agreed that Attachment 1,
REQUEST FOR PROPOSALS & DOCUMENTS, dated May 15, 2020, including the
RFP FORM, attached hereto and incorporated herein by reference, shall be part of this
Agreement as if reproduced in whole herein. In case of a conflict between this Agreement
and the RFP Specifications, it will be the terms and provisions of this Agreement that shall
govern.

14, AUTHORITY may at any time, give written notice to XXX to terminate this agreement in
whole or part, either for the AUTHORITY'S convenience or because of the failure of XXX
to fulfill its Agreement obligations. Upon receipt of such notice, XXX shall:

1. Immediately discontinue all services affected (unless the notice directs otherwise).

2. Deliver to the AUTHORITY all materials and other such information as may have
been accumulated or produced by XXX in the performance of this Agreement,
whether completed or in process of completion.

3. If the termination is for the convenience of the AUTHORITY, XXX shall be paid
compensation for services performed to the date of termination.

4. If the termination is due to the failure of XXX to fulfill its Agreement obligation, the
AUTHORITY may take over the work and prosecute the same to completion by
Agreement or otherwise. In such case, XXX shall be liable to the AUTHORITY for
reasonable additional costs occasioned to the AUTHORITY thereby. XXX shall not
be liable for such additional costs beyond the control and without the fault or
negligence of XXX.

5. If, after notice of termination for failure to fulfill Agreement obligations, it is
determined that XXX had not so failed, the termination shall be deemed to have
been affected for the convenience of the AUTHORITY.

6. The rights and remedies of the AUTHORITY provided in this Section are in addition
to any other rights and remedies provided by law or under this Agreement.

15. If the AUTHORITY incurs any expense in enforcing the terms of the Agreement, whether
suit be brought or not, XXX agrees to pay all such costs and expenses, including but not
limited to, court costs, interest and reasonable attorney's fees.
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16. This agreement shall be governed by the Laws of Florida. Venue for any Court proceedings
or litigation shall be in the County or Circuit Court in Lake County, Florida.

IN WITNESS WHEREOF, the AUTHORITY and XXX have executed this Agreement as of the
date first written above.

LAKE COUNTY WATER AUTHORITY

Chairman, Lake County Water Authority

Attest:

NAME OF CONTRACTOR

CONTRACTOR’S REPRESENTATIVE

Witness

Witness
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RFP FORM

TO: Lake County Water Authority
27351 SR 19
Tavares, Florida 32778

The undersigned hereby declare that we have carefully examined the specifications to provide
ANNUAL GOVERNMENTAL AUDITING SERVICES, for which RFPs were advertised to
be received on or before June 19, 2020, at 4:00 p.m.

1. Fee to Provide Annual Auditing Services to include items indicated in specifications. Please
attach an hourly rate sheet along with your proposal. Price will not be the sole or
predominant factor in choosing an auditing firm.

FY 2020 $
Fy 2021 $
Fy 2022 $

2. Hourly Rates (which may be used to calculate additional work efforts that may be requested.)

1. Partner $ per hour
2. Manager $ per hour
3. Senior $ per hour
4. Clerical $ per hour

INDIVIDUAL) Strike out
PARTNERSHIP) words not
CORPORATION) applicable

Name of Firm

Authorized Agent

(Type name)

(Signature)

Title of Person Signing: Date:

Address

Telephone: Fax: E-mail:
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ACKNOWLEDGEMENT OF ADDENDA
INSTRUCTIONS: Complete Part | or Part I, whichever is applicable
Part I:

The firm must list below the dates of issue for each addendum received in connection with the
RFP:

Addendum Number Dated
Addendum Number Dated
Addendum Number Dated
Addendum Number Dated
Addendum Number Dated

Part 11

[ ] No Addendum was received in connection with this RFP

ADDITIONAL ATTACHMENTS

[ ] Proof of License to practice in Florida

[] A completed Accord form or a signed letter from your insurance agency on its letterhead
stating that you have or can get the required insurance coverage

[] Hourly rate schedule (which may be utilized to calculate additional work efforts that may
be requested)
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SIMILAR PROJECTS FORM

Work by firm or individual which best illustrates current qualifications relevant to the Lake
County Water Authority’s project that have been/are being accomplished by personnel that shall
be assigned to the Lake County Water Authority’s project. List a minimum of3 projects and no
more than 10 projects. (This form may be reproduced.)

Project Name, Entity Name, Address Contact
& Location

Person: Title:

Completion Date (Actual or Estimated): Telephone Number:

Project Cost: $

Scope of Entire Project: List the tasks accomplished (Attach samples of deliverables, outlines
or descriptions of items.)

Firms personnel that worked on the stated project that will be assigned to the Authority’s
project.
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RFP PROFILE FORM AND TEAM COMPOSITION

1. Proposer’s Name & Address

2. FEIN# 3. Year Firm Was Established

4. Licensed to do business in the State of Florida? YES NO

5. Name, Title and Telephone Number of Principal to Contact:

6. Address of office to perform work, if different from Item #1.

7. Please list key personnel that your firm will commit to this Water Authority projectand
attach a copy of each key person’s resume:

The foregoing is a statement of facts.

Signature Date:

(Typed or printed name) (Title)
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DRUG-FREE WORKPLACE PROGRAM CERTIFICATION

Drug-free Workplace Program Requirements: Pursuant to Section 287.087, Florida Statutes,
whenever two or more RFPs which are equal with respect to price, quality, and service are
received by the State or by any political subdivision for the procurement of commodities or
contractual services, an RFP received from a business that certifies that it has implemented a
drug-free workplace program shall be given preference in the award process. In order to have a
drug-free workplace program, a business shall:

1. Publish a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession or use of a controlled substance is prohibited in the workplace and
specifying the actions that will be taken against employees for violations of such
prohibition.

2. Inform employees about the dangers of drug abuse in the workplace, the person's or entity's
policy of maintaining a drug-free workplace, available drug counseling, rehabilitation,
employee assistance programs, and the penalties that may be imposed upon employees for
drug abuse violations.

3. Give each employee engaged in providing the commodities or contractual services that are
under RFP, a copy of the statement specified in subsection A (above).

4. In the statement specified in Paragraph 1, notify the employees that, as a condition of
working on the commodities or services that are under RFP, solicitation, or contract, the
employee will abide by the terms of the statement and will notify the employer of any
conviction or plea of guilty or nolo contendere and violation of Chapter 893 or any
controlled substance law of the United States or any state, or a violation occurring inthe
workplace, no later than five days after such conviction.

5. Impose a sanction on or require the satisfactory participation in a drug abuse assistance or
rehabilitation program, if such is available in the employee's community, any employee
who is so convicted.

6. Make a good faith effort to continue to maintain a drug-free workplace through
implementation of this section.

The undersigned hereby certifies that the business named below has implemented and maintains
a Drug-free Workplace Program in compliance with the requirements of Section 287.087,
Florida Statutes.
Entity Name:
Date:
Printed Name:
Authorized Signature:

Note: If your business meets the requirements of Section 287.087, Florida Statutes, complete this
form.



