International

Terms of Reference for

Bid / proposal writer for Roster of Consultants

Introduction

HelpAge International (HelpAge) is an international NGO with a vision of a world where
older people fulfil their potential to lead active, dignified, healthy and secure lives. The
HelpAge global network is made up of over 100 affiliates working to support older people
and promote their rights, with programmes managed by a secretariat in London and
Regional Offices in Africa, Asia, the Middle East-Eurasia and Latin America-Caribbean.

The world HelpAge wants to see is one where everyone, whatever their age, can say:
¢ I have the income I need

¢ I enjoy the best possible health and quality of life

e I am safe and secure, free from discrimination and abuse

e My voice is heard.

Consultancy Background

There are currently 1 billion people with disabilities globally. Disability is most common
among older people, as almost half of people over 60 years are disabled (46%).!
Disability can severely limit older people’s ability to access humanitarian assistance or
national services because of a range of barriers, including physical inaccessibility, stigma
and discrimination, and high levels of poverty among people with disabilities. Disability
may also increase the types of assistance they will require (e.g. health and rehabilitation
services). However, despite the natural convergence of ageing and disability, the needs
and risks faced by older people with disabilities, and the challenges they face in
accessing assistance, are poorly understood and often left unaddressed.

HelpAge has therefore developed a systematic approach to inclusive programming for
older disabled people and is working to increase the profile of older disabled people
within the disability movement. HelpAge is building evidence of the needs and capacities
of older disabled people and employing response mechanisms to address them.

Scope of Work

We are looking to recruit specialists (short term 12 months or under) in bid and proposal
writing. Tasks may include:

The overall assignment is to lead in full cycle proposal development activities; leading to
the development of a full proposal in line with procedures laid down in the tender
dossier.

Specific tasks may include:
Review and internalise the tender dossier which will be in one of the thematic areas of:
1. Humanitarian assistance, rapid response and capacity building/ preparedness in crisis

affected areas. These responses will include a focus on inclusion and disability, and
gender programming.
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2. Technical advice on social protection (more specifically social pensions, social
protection for people living with disabilities).

Develop, alongside technical advisors, the technical proposal which will be based on
thematic areas above.

Develop the budget proposal and provide all other inputs, in line with tender dossier, in
collaboration with HelpAge International team.

Take responsibility to consolidate the all proposal elements for timely submission to
HelpAge International.

Deliverables

Timely delivery of the proposal with input and collaboration from London based and hub
based technical advisor teams, within the 2-4 week timeframe. Exact timings and dates
to be confirmed.

Provide summary report on learnings from the process and ways to improve process for
future bid writing exercise.

We anticipate the work will take between 2-4 weeks.
The exact number of days can be discussed and agreed.
Essential/Core competencies for the consultancy assignment

e Over 5 years of experience in technical proposal/ bid writing and management,
focussed on project design in the international development sector.

e Expertise in business development and modelling, particularly in the area of
international development.

e Prior experience and expertise in writing proposals especially with DFID and
commercial contracting in the areas of:
- humanitarian disaster relief and preparedness
- social protection, inclusion, disability and gender programming

Desirable

e Experience working on policy and/or practice related to disability issues in older age,
particularly in low- and middle-income countries.

e Experience of working with network and/or partnership approaches to work.

e Previous experience with DFID programmes.

e HEAT training completed and up-to-date.

What is included for successful candidate:

e Flights to consultancy posting.
e Per diem subsistence daily rate for duration of consultancy (overseas only).

Application Process:

You are invited to submit an Expression of Interest (EolI) for conducting this assignment
to HelpAge-HR@helpage.org with the subject line: Bid writer Consultants Roster.
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The Eol should include:

e A cover letter outlining how your experience and competencies meet the
requirements.

e A CV outlining relevant experience.

e Your expected daily rate.

e Your availability.

e 3 referees including current or most recent employer.

e DBS certificate or national equivalent.

e Please outline your availability over the next 12 months.

Project duration: 1-6 months

Candidates are encouraged to submit their applications early, as these will be
reviewed regularly.



