
Clear  Concise Comprehensive  Contemporaneous 

 

 

FILE NOTE 

 

Client _______________________________________________ File No __________________________ 

Phone ______________________________________________ Email ___________________________ 

Date _____________________________ Time _________________________ Page _______ of _______ 

 

Conference           Review      Court         Phone to             Phone from      

Attendance by _______________________________Location ________________________________ 

RE: _______________________________________Author ___________________________________ 

Discussion 
____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

Follow up required 
____________________________________________________________________________________ 

____________________________________________________________________________________ 

_____________________________________________________________________________________ 


