Bank Security Deposit Return
Letter

[Bank Name]

[Bank Address]

[City, State, Zip Code]
[Date]

[Customer’s Name]
[Customer’s Address]
[City, State, Zip Code]

Dear [Customer’s Name],
Subject: Security Deposit Return for Account [Account Number]

We are pleased to inform you that the security deposit you made on [Deposit Date]
associated with account [Account Number] has been processed for return following

the closure of your account.
Security Deposit Breakdown:

e Original Security Deposit: [Amount]

e Deductions (if any):
o Account Maintenance Fees: [Amount]
o Outstanding Balances: [Amount]
o Other (Specify): [Amount]

e Total Deductions: [Amount]

e Amount to be Returned: [Amount]
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The amount of [Refund Amount] will be sent via [Bank Transfer/Check]. Should you

need any further assistance, feel free to contact us at [Bank Contact Information].
Thank you for banking with us. We look forward to serving you again in the future.

Sincerely,
[Bank Representative’s Name]
[Bank Position/Department]

[Contact Information]
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