Acknowledgment of Receipt of Vernon College Employee Handbook

The Vernon College Employee Handbook is an important document intended to help you become
acquainted with Vernon College. This Handbook will serve as a guide; it is not the final work in all cases.
Individual circumstances may call for individual attention. The content of this Handbook may be
changed at any time at the discretion of the College President. Please read the following statements and
sign below to indicate your review and acknowledgment of the Vernon College Employee Handbook.

Employee’s Signature Position

| have reviewed the online version of the Vernon College Employee Handbook. | understand that
the policies, practices, processed, procedures and benefits described in it are subject to change
at the sole discretion of Vernon College at any time. | understand that nothing contained in this
Handbook or acknowledgment page, in whole or in part, shall act as a contract or guarantee of
employment.

| agree to follow and be bound by rules of Vernon College during my employment with the
College.

In particular, | have read, understand, and agree to abide by the Harassment Policy.
| understand that my signature below indicates that | have read and understand the above

statements, have reviewed a copy of Vernon College Employee Handbook, and have access to
the Handbook on the Vernon College website at www.vernoncollege.edu .

Printed Name Date

Human Resources Date
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