CHECK LIST FOR EQUIPMENT RECEIPT
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Following checklist to be ensured while receiving the delivery of newly supplied equipment:
Ypfoe
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Packing dfe

(i)

Total number of boxes received (as per invoices/

challan / R.R. / technical specifications) s ur<i e
(ATAT / 3189 / TDh11Dh! AIUGTS ATAR)

(i)

whether the supplier present during the time of delivery /

received through transportati on SY&=eT YRR & |\
USTIhd! ol SuRdel

(i)

whether the equipment packed in good condition e
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Unpacking Su@zor @re W

(i)

whether equipment is received in good condition. Iu@Ror
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(i1)

If received in damaged condition has this been
mentioned in the delivery challan, invoice and informed

to higher authority and supplier / manufacturer Sueor
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(i)

whether all spare parts/ accessories/ consumables
received as per order / technical specifications Suarr &
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(iv)

whether equipment is inspected by procurement agency
and inspection report is received during delivery Susror
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Installation Sg&ReT TemuAT

(i)

whether equipment is fitted properly Suesror geaaRerd
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(i)

whether demonstration of equipment given properly
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(i)

whether equipment isworking satisfactorily suevor
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(iv)

whether the operational training provided to the staff

and nos. of staff trained SysReT Feamea & oY e &l
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v)

whether operational manual and maintenance manual

provided by the supplier / manufacturer Iu&=vT gerIehdr
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Warranty

(i)

| whether warranty card & terms of warranty received

ol

Stock Book entry page no. ¥ §& sl Usl TR

»

Contact Person for repair & maintenance (Address & Phone

nos.)

Signature of Head of Institution
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