
Primary School Teachers
Weekly Report

Teacher’s Name: [Insert Name]
Grade: [Insert Grade/Class]
Week Ending: [Insert Date]
School Name: [Insert School Name]

1. Overview of the Week

Provide a brief summary of the week’s highlights.

● Example: "This week, the class completed lessons on addition and subtraction in

mathematics, started learning about plants in science, and engaged in

storytelling activities in English."

2. Subjects and Topics Covered

a. Subjects and Key Topics:

● Mathematics: [Topics covered, e.g., Addition, Subtraction]
● English: [Topics covered, e.g., Storytelling, Vocabulary Building]
● Science: [Topics covered, e.g., Parts of Plants]
● Social Studies: [Topics covered, e.g., Local Community Helpers]
● Physical Education: [Activities performed, e.g., Running, Ball Games]

b. Teaching Methods Used:

● [Example: Group activities, visual aids, role-playing exercises.]
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3. Student Attendance

● Total Students: [Insert Number]
● Present: [Insert Number]
● Absent: [Insert Number]
● Attendance Comments: [E.g., "Attendance was consistent except for one

student who was absent due to illness."]

4. Academic Progress

● Achievements:
○ [Example: "All students completed their weekly math quiz with an average

score of 85%."]

● Struggling Areas:
○ [Example: "Some students are finding it challenging to grasp multiplication

tables."]

5. Behavioral Observations

● Positive Behaviors:
○ [Example: "Students showed great teamwork during group activities."]

● Areas of Concern:
○ [Example: "A few students were distracted during lessons and need more

engagement."]

6. Challenges Encountered

● [Example: Limited teaching materials for hands-on science experiments.]

● [Example: Need more time for students to practice cursive writing.]

7. Parental Involvement

● Communication with Parents:
○ [Example: Weekly updates were sent to parents about their child's

progress.]
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○ [Example: Parent-teacher meeting scheduled for next week.]

8. Plans for Next Week

● Topics to be Covered:
○ Mathematics: [e.g., Multiplication Tables]

○ English: [e.g., Creative Writing]

○ Science: [e.g., Types of Animals]

● Activities Planned:
○ [Example: Art and Craft Day, Sports Activities.]

9. Additional Notes

Include any additional comments or observations.

● [Example: "Students showed enthusiasm for the storytelling competition."]

Teacher’s Signature:
[Insert Signature]

Date: [Insert Date]
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