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Description:
This white paper is only trying to isolate out the coupling between Budget, Finance and
HR as it relates to payroll expenditures and budget.

Reference Information:
HR Banner interfaces directly to Finance Banner. Budget Banner is a module that
intersects between HR and Finance.

Banner Pyramid:
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PAY ID:

The Pay ID controls when employees with NBAJOBS records associated with it will be paid. It
is recommended that users NOT override the PAY ID on the NBAJOBS since other attributes
typically associated with the frequency of pay will need to be changed also (hours per pay,
default hours).

The first payment January will always be numbered pay of the year #1, following constructive
receipt rules. Payroll departments must report earnings in the period in which they are paid to the
employee. The fiscal year field on PTRCALN will be left blank for almost all of the pay periods
throughout the year. Banner knows which fiscal year each pay period will fall. In cases where



the pay period crosses the end of the fiscal year, leaving the fiscal year field blank will cause
Banner to split the pay period to allocate a portion to the old fiscal year, and a portion to the new
fiscal year. When this occurs, multiple time sheets are created and multiple PHAHOUR records
are automatically created to allow the users to enter the time worked in each fiscal year. For
salaried or default hour employees, Banner will split the hours automatically.

The Board of Regents has selected MN as the only payroll ID in the system.
EMPLOYEE CLASS:

The Employee Class is the most powerful rule form within BANNER HR, and its attributes
"trickle down" to many other areas of the system. The ECLS is assigned to the Position Class
(NTRPCLS), which is then assigned to the Position (NBAPOSN/NBAPBUD), which is then
assigned to the Job (NBAJOBS).

For most higher education clients 18 to 25 Employee Classes are sufficient. Many other rule
forms are established "by" Employee Class, so, the fewer Employee Classes, the less data entry
needed on these other forms (PTRBDCA, PTREHOL, NTRBROL to name a few).

POSITION CLASS:

Position Classes are a significant tool for tracking and reporting Human Resource/Institutional
Research/Compensation information. Some payroll departments may not care about this for their
needs. This 5 digit code should not be generic. Use logic in the naming convention for sorting
and organizing position classes on Banner's many reports.

Position Class is the official classification title (although somewhat generic). You can override
the title at the position and job level to have an accurate working title. Salary tables are defined
and linked to the Position Class.

The salary group is the period for the pay plan and important for rolling from one pay plan to
another. To roll successfully there cannot be multiple salary group names. Salary tables are
groups of pay plans.

POSITION:

The position is the budgeted entity assigned to a particular department. A position has a
classification budget, FTE, and department. Use single positions for "regularly budgeted
positions”, use pooled positions for students, temporary help, etc. A position can be shared even
if it is a single position -two half time employees, for example.

JOBS and LABOR DISTRIBUTION:

The job is the employee payroll expenditure record. On this record the employee will have a
specific employer, job reason, salary, hourly rate, hours per pay period and day for calculating
leave, holiday, and payroll. There will also be information on the labor distribution. This labor
distribution is intended to include either permanent or temporary FOAPALS. The Budget screen
(NBAPBUD) is geared at permanent FOAPALSs only.



Rule Forms:
1. NTRPCLS - Position Class in Pyramid
PTRECLS
Title
Probationary Period
Employee Skill
Position Group (Budget_FTE Categories)

& Ooracle Developer Forms Runtime - Web: Open > NTRPCLS

File Edit Qptions Block Item Record Query Tools Help
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Title: . ]
Employee Class: o1 E|Inst Chief Executive Officer [ Exempt Indicator
Bargaining Unit: E[ [l Accrue Seniority

Probationary Period: |180

EEQ

Employee Skill: |14 EI Executive Level Managers
Paosition Group: |SD01 E|Non-[nstruct|onal Adminstratar

Category Code: ,7[7

Wage and Salary

Salary Group:  [2007 [][WFE General Salary Table Range Low: 10,812.00
Table: NS E‘ Range Midpoint: 250,000,000
Grade: fi =] Range High: 500,000.00

Step: 0 B Step Value:

Pasition Class Description |
Record: 111 [ L | | <05C>

i Start




2. NBAPOSN - Position in Pyramid
Driven from PTRECLS and NTRPCLS

& Ooracle Developer Forms Runtime - Web: Open > NBAJOBS - NBAPOSN
File Edit Qptions Block Item Record Query Tools Help
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Position Number: RE9984 [T

Position Status: Active Type: Single
Position Begin Date: |01-1UL-2005 Position End Date: COA: |s—

Compensation and Classification

Position Class: E|Chlaf Executive Officer Appointment Percent: 100.00
Position Title: |chiaf Executive Officer Budget Type:
Employee Class: 01 || *||Inst Chief Executive Officer

ploy | M| ¥ Exempt Indicator
Job Progression: EI

[l Accrue Seniority

Salary Group: |z007 [*][NFE General Salary Table
Salary Table: 'EE Range Lows: ’m
Salary Grade: ’D—E Range Midpoint: ’m
Salary Step: IU_E Range High: ’m
Reports To: | E” Step ¥alue: ’7

Work Schedule: B
Probationary Period:

Bargaining Unit: FE

Job Location: BOR EBDard of Regents
Position class; press LIST forvalid codes. |
Record: 111 [ - | | <05C-
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3. NBAPBUD - Position in Pyramid
Assign Permanent FOAPAL
Account should match NTRPCLS Position Group

l.e., Dr. Perry 01 ECLS, PCLS 00110, Position Group Non_Instructional
Administrator, FOAP Account 611010.

@-»., Oracle Developer Forms Runtime - Web: Open > NBAPBUD

File Edit Options Block Jtem Record Query Tools Help

ORI BEAEE Y DEE SIS EFE T @1 X

tion Budget NBAPBUD 7.0 (DEWL) ©
Fiscal year: [z007 |7 Employee Class: |01 |Inst Chief Executive Officer
Position: RE9954 F Position Title: ‘Chief Executive Officer

Position Budget Salary Budgets Fringe Benefit Premium Earnings Totals [EElalslgnli=d]adfalslS Camnmerts

Fiscal Year: |zoo7 Organization: 111010 FTE: 1
Status: Approved Budget ID: RO7 Date Created: |01-JUL-Z006
COA: |5— Phase: RO7IMP Salary Group:  |2007

Salary

Budgeted Amount: ’m
Encumbered Amount: ’7.00
Expended Amount: ’7.00
Remaining Amount: ’m

New Index  Fund Orgn Account Program Activity Location Project Cost Salary Budget Percent To Be Posted

g o 2 . 4 O 4 B .4 R S S

| e mueas emew 05 z@2seos 10000 Z2senes

o | | \ | \ \ | [ | |
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o | | \ | \ \ | [ | |

ol | | \ | \ \ | [l | |

o | | \ | \ \ | [ | |

of | | \ | \ \ | [l | |

Totals: | 222,549.00 | 100,00 [ 222,549.00

Account Index; Press LIST for valid codes. | J
Record: 171 | L | | <0gC=

is start



4. NBAJOBS - JOBS and LABOR DISTRIBUTION in Pyramid
PTRECLS
NTRPCLS
Ties to Position Group
FOALAL — Permanent or Temporary
Ties to Salary Expense Account Distribution

{2‘-.} Oracle Developer Forms Runtime - Web: Open > NBAJOBS

File Edit Options Block [tem Record Query Tools Help
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1D: |QEIEIEII33198 F‘Rnhert Thomas Perry
Position: [RE®9s4 (7| suffix: |00 [7)

Last Paid Date:

Z21-FEB-Z007
01-1UL-z006 [

Query Date:

Seneral Job

Payroll Default

Deferred Pay Miscellaneous

Excluded Deductio...

Default Earnings

Work Schedules

Job Labor Distributi...

Hours per Day:

Employee Class:
Leave Category:
Change Reason:
Employer Code:

§.00 Factor:
01 |[=][1nst Chief Executive Officer Pays:

=
muo07 |[7][system Implementstion

BOR EIE\Dard of Regents

Annual Salary:

Effective Date: [o1-3uL-z00s (B Pay Plan

Personnel Date: 1 = Group: [z008 (] Grade: [0 |[¥]
Status: Active - Table: |us [] step: [0 [~]
Title: Chief Executive Officer

Job FTE: 1.000 Compensation

Appointment Percent: 100.00 Rate: 145.195100
Encumbrance Hours: Hours per Pay: W

Encumbrance Indicator: |System Calculated Assign Salary: 25,166.67

1z.0
iz.0
302,000.00

Record: 171 |

Fersonnel Change Date; Format DD-MOMN-YYY

| | =08C-
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& Oracle Developer Forms Runtime - Web: Open > NBAJOBS

E o s.

RE9984 7]

Position:

General Job  Job Detail

Suffix:

Fayrall Befauli

[a00003198 [+ [Robert Thomas Perry

e (=

Eeferres Fay | | Miscellaneaus

Excluded Deductio...

Default Earnings

Last Paid Date:
Query Date:

Work Schedules

Effective Date:

01-JUL-z00&
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Total Percent:
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Z1-FEB-2007
01-1UL-z006 [

Job Labor Di

Account Index; press LIST for valid codes
Record: 1/1 |
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Related Documents:
See the payroll manual, correction payroll manual and position control manual on the

training site.

Monthly two reports are generated through Bl Publisher and sent out to a group of budget
and hr staff. It is important that accounts on the FOAP on JOBS match the Position
Group and FOAP on PBUD match the Position Group on NTRPCLS for that employee.
This cannot be overridden. NTRPCLS is the driver of many reports.

Links:
NA



